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1.0 INTRODUCTION 
New Mexico State University (NMSU) prepared this annual report with the assistance of Stell 
Environmental Enterprises, Inc. (SEE) for the year of July 01, 2012 through June 30, 2013.  The 
contents of the report are specific to NMSU’s small Municipal Separate Storm Sewer System 
(MS4) operations, under National Pollutant Discharge Elimination System (NPDES) Tracking 
Number NMR04L002.  NMSU is not relying on another government entity to satisfy any of its 
permit requirements.      

 BACKGROUND 1.1
As authorized by the Clean Water Act (CWA), the National Pollutant Discharge Elimination 
System (NPDES) permit program regulates point source pollutant discharges into waters of the 
United States (U.S).  Storm water point source discharges occur where storm water runoff is 
discharged into waters of the U.S. (i.e., an arroyo) from drainage structures, such as pipes, 
streets, gutters, flumes, and man-made ditches.  The system of drainage structures that 
conveys and discharges storm water is called a Municipal Separate Storm Sewer System 
(MS4), when owned or operated by a city, county, state or other public body.  The U.S. 
Environmental Protection Agency (EPA) Region 6, Water Quality Protection Division, 
administers the NPDES permit program and regulates MS4s within the State of New Mexico. 

The CWA NPDES storm water permit program was implemented in phases due to the large 
number and variety of MS4s throughout the United States.  Phase I of the program required 
NPDES permit authorization for medium and large MS4s, which are MS4s that served a 
municipal population of 100,000 or more at the time of the 1990 U.S. census.  Phase II of the 
program regulates small MS4s, which are MS4s that served a municipal population of less than 
100,000 at the time of the 1990 U.S. census and are currently within a census-defined, 
urbanized area (UA).  Under the NPDES permit program, medium and large MS4s are issued 
individual permits, while small MS4s receive coverage from a general permit.   

New Mexico State University (NMSU) is the operator of a small MS4 within the Las Cruces UA 
in Doña Ana County, New Mexico.  A map of the current Las Cruces UA is available at: 

http://www2.census.gov/geo/maps/dc10map/UAUC_RefMap/ua/ua47935_las_cruces_nm/DC10UA47935.pdf  

NMSU is therefore authorized to discharge storm water from its MS4 by NPDES General Permit 
for Discharges from Small MS4s No. NMR040000 (Small MS4 General Permit).     

 STATEMENT OF PURPOSE 1.2
The purpose of this annual report is to document the status of NMSU’s compliance with the 
conditions of the Small MS4 General Permit.  The permit requires the report be submitted to the 
EPA Region 6 no later than October 01, 2013.  A copy of the report must also be sent to the 
New Mexico Environment Department (NMED), Surface Water Quality Bureau.       

http://www2.census.gov/geo/maps/dc10map/UAUC_RefMap/ua/ua47935_las_cruces_nm/DC10UA47935.pdf
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2.0 COMPLIANCE STATUS 
The EPA issued the Small MS4 General Permit with an effective date of July 1, 2007.  The 
permit was issued for a period of five years and expired on June 30, 2012.  Since EPA has not 
reissued or replaced the permit, NMSU is operating its MS4 under Part 6.3 of the permit, 
Continuation of the Expired General Permit.   In accordance with this standard permit condition, 
the conditions and requirements of the Small MS4 General Permit remain in effect through an 
administrative continuance under the Administrative Procedures Act.   

The period of time covered by this annual report is the first year of administrative continuance.  
During the year, NMSU submitted its 2012 Small MS4 Annual Report to the EPA.  NMSU 
received no comments on the report from EPA.  NMSU had no discharges during the year that 
violated the conditions of its authorization under the Small MS4 General Permit.  

Under the administrative continuance, NMSU will continue to comply with the conditions of the 
General Permit for Small MS4 operators.  Upon reissuance of the permit, NMSU will revise its 
Storm Water Management Program (SWMP) accordingly for submission to EPA Region 6 by 
the deadline specified in the new permit.       

 WATER QUALITY MANAGEMENT OBJECTIVE 2.1
The NPDES permit program is a federal regulatory program to control discharges of pollutants 
to surface waters of the U.S.  The program has specific water quality management objectives 
for: 

 Surface waters on the EPA-approved list of impaired waters for the State of New 
Mexico, under Section 303(d) of the CWA     

 Outstanding Natural Resource Waters identified as Tier 2, Tier 2.5, or Tier 3 surface 
waters under Chapter 40, Part 131.12(a) of the Code of Federal Regulations (CFR) 

NMSU’s MS4 does not discharge to either of the above types of surface water.  Therefore, the 
water quality management objective for NMSU’s SWMP is to eliminate the discharge of 
pollutants to the maximum extent practicable (MEP), by implementing the six minimum control 
measures (MCMs) in the Small MS4 General Permit.  

 POLLUTANT REDUCTION GOALS 2.2
NMSU’s SWMP contains the following six MCMs to reduce pollutants in its storm water 
discharges: 

 Public Education and Outreach on Storm Water Impacts 

 Public Involvement/Participation 

 Illicit Discharge Detection and Elimination (IDDE) 

 Construction Site Storm Water Runoff Control 

 Post-Construction Storm Water Management in New Development and Redevelopment 

 Pollution Prevention/Good Housekeeping for Municipal Operations 

For each MCM, the SWMP contains a series of Best Management Practices (BMPs) that are 
specific to the targeted audiences and pollutants of NMSU’s MS4.  This annual report evaluates 
the effectiveness of the NMSU SWMP based on the achievement of measurable goals for the 
BMPs.   
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Tables 1 through 6 summarize the BMP goals for July 01, 2012 through June 30, 2013, which 
was the first year of the permit’s administrative continuance.  The progress NMSU made 
towards meeting each BMP goal is reported as one the following: 

 Completed – The goal was achieved last year.  Activities for the BMP were completed as 
scheduled.     

 In-Progress – Activities were initiated to accomplish the goal, but the activities were not 
completed by the end of the permit year. 

 Delayed – Activities to accomplish the goal were delayed until the next permit year. 

 Not Applicable – Activities were either not scheduled or not needed for this BMP during 
the year.     

Planned activities for 2013-2014 represent the SWMP’s measurable goals for the next permit 
year, which is the second year of the Small MS4 General Permit’s administrative continuance.  
The planned activities are for the period of July 01, 2013 through June 30, 2014.       
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Table 1:  Public Education and Outreach 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
1-1 Communications 

Plan 
Environmental 
Health and 
Safety 

Track methods used and 
estimate number of contacts 
made 

In-Progress Update the Communications 
Plan 

Implement the updated plan 

Track methods used and 
estimate number of contacts 
made 

1-2 Storm Water 
Webpage 

Environmental 
Health and 
Safety 

Review and update webpage as 
needed 

Completed Review and update webpage 
as needed 

1-3 @NMSU Articles Environmental 
Health and 
Safety 

Publish two articles Delayed Publish two articles 

1-4 Family Housing 
Information 
Packet 

Housing and 
Residential Life 

Track number of packets 
distributed that include pollution 
prevention information 

Completed Track number of packets 
distributed that include pollution 
prevention information 

1-5 Residential 
Information via E-
Mail 

Housing and 
Residential Life 

Distribute pollution prevention 
information to residents twice via 
e-mail 

Completed  Distribute pollution prevention 
information to residents twice 
via e-mail 

1-6 Special Event 
Pollution 
Prevention 

Environmental 
Health and 
Safety 

Cleanup event grounds before 
the next storm event, if practical, 
and in no case later than two 
working days after each special 
event 

Completed Cleanup event grounds before 
the next storm event, if 
practical, and in no case later 
than two working days after 
each special event 

1-7 Public Radio and 
Television 

Environmental 
Health and 
Safety 

Produce program on sources of 
storm water pollution 

Delayed Produce program on sources of 
storm water pollution 
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Table 2:  Public Involvement/Participation 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
2-1 Web Access to 

the SWMP 
Environmental 
Health and 
Safety 

Add the 2012 and 2011 Annual 
Reports to the webpage 

Completed Add the 2013 Annual Report to 
the webpage 

2-2 Advertisements 
in The Round Up 

Environmental 
Health and 
Safety 

Publish an advertisement 
soliciting comments on and 
involvement in the SWMP by 
Nov. 15, 2012 

Delayed Publish an advertisement 
soliciting comments on and 
involvement in the SWMP by 
November 15, 2013 

2-3 Public Report 
Phone Number  

Environmental 
Health and 
Safety 

Develop written procedures for 
tracking the number and types of 
reports received, and implement 
tracking 

Completed Track the number and types of 
reports received and the results 
of investigations resulting from 
the reports 

2-4 Student 
Government 
Activities 

Sustainability Meet with ESSO and OASIS on 
a regular schedule and support 
student activities related to 
pollution prevention 

Completed Meet with ESSO and OASIS on 
a regular schedule and support 
student activities related to 
pollution prevention 
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Table 3:  Illicit Discharge Detection and Elimination 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
3-1 Outfall Mapping Environmental 

Health and 
Safety 

Add new MS4 outfalls to the 
maps as they are constructed 

Completed Add new MS4 outfalls to the 
maps as they are constructed 

3-2 Outfall Screening Environmental 
Health and 
Safety 

Screen 100% of outfalls for 
evidence of illicit discharges 

Completed Screen 100% of outfalls for 
evidence of illicit discharges 

3-3 Recycling Facilities 
Operations 

Track the types and amount of  
material recycled 

Completed Track the types and amount of  
material recycled 

3-4 HHW Information 
for Residents 

Housing and 
Residential Life 

Provide information about proper 
HHW disposal to family housing 
residents  

Completed Provide information about 
proper HHW disposal to family 
housing residents  

3-5 Public Trash 
Receptacles 

Facilities 
Operations 

Track number of receptacles 
provided 

Completed Track number of receptacles 
provided 

3-6 Inspections for 
Trash and Debris 

Facilities 
Operations 

Inspect for and remove trash 
and debris from the campus 
grounds once a week 

Completed Inspect for and remove trash 
and debris from the campus 
grounds once a week 

3-7 Grounds 
Maintenance 
Employee 
Training 

Facilities 
Operations 

Train new employees within 3 
months of being hired 

Completed Train employees to identify and 
report illicit discharges 
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Table 4:  Construction Site Storm Water Runoff Control 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
4-1 NMSU Employee 

SWPPP Training 
Environmental 
Health and 
Safety 

Train new SWPPP reviewers 
and inspectors within 6 months 
of being hired  

Train SWPPP reviewers and 
inspectors on the new CGP 
requirements 

Not Applicable Train new SWPPP reviewers 
and inspectors within 6 months 
of being hired  

Completed 

4-2 SWPPP Review 
Checklist 

Project 
Development and 
Engineering 

Update SWPPP Review 
Checklist to include new CGP 
requirements 

Completed Use checklist to review 
SWPPPs on 100% of NMSU’s 
construction projects that 
disturb 1 acre or more or that 
are part of a common plan 

4-3 SWPPP 
Inspection Report  

Project 
Development and 
Engineering 

Update SWPPP Inspection 
Report to include new CGP 
requirements  

Completed Track the number of 
inspections on NMSU’s 
construction sites 

Track the inspection results 

4-4 Tenant 
Construction 
Compliance 

Office of Real 
Estate  

Ensure new leases require CGP 
compliance  

Delayed 

 

Ensure new leases require 
CGP compliance  

4-5 Tenant 
Construction 
Inspection 

Project 
Development and 
Engineering 

Within legal authority, develop 
procedures to inspect tenants’ 
compliance with the CGP  

Delayed After BMP4-4 is completed, 
develop and implement 
schedule for inspecting tenants’ 
construction activity 

Track number of tenant 
construction inspections 
performed by NMSU and type of 
enforcement actions 

Delayed Track number of tenant 
construction inspections 
performed by NMSU and the 
percentage that result in notices 
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Table 5:  Post-Construction Storm Water Management in New Development and Redevelopment 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
5-1 LEED Silver 

Standards for 
Capital 
Improvement 
Projects 

Project 
Development and 
Engineering 

Track percentage of capital 
improvement projects that 
receive LEED Silver certification 

Completed Track percentage of capital 
improvement projects that 
receive LEED Silver 
certification or higher 

5-2 Drainage Design 
Guidelines 

Project 
Development and 
Engineering 

No activity scheduled Not Applicable No activity scheduled 

5-3 Tenant 
Development 
Requirements 

Office of Real 
Estate  

Ensure new leases require 
compliance with drainage 
guidelines 

Delayed 

 

Ensure new leases require 
compliance with drainage 
guidelines 

5-4 Plan Review Project 
Development and 
Engineering 

Review NMSU and tenant 
development plans (within legal 
authority) for compliance with 
Urban Drainage Criteria 

Completed 

 

Review NMSU and tenant 
development plans (within legal 
authority) for compliance with 
Urban Drainage Criteria 

5-5 MS4 Inspection 
and Repair 
Program 

Project 
Development and 
Engineering 

Update MS4 inventory as new 
infrastructure is constructed 

Develop an inspection schedule 
for the inventoried structures 

Track amount of material 
removed from MS4 and types or 
repairs 

Delayed Update MS4 inventory as new 
infrastructure is constructed 

Develop an inspection schedule 
for the inventoried structures 

Track amount of material 
removed from MS4 and types 
or repairs 

5-6 LID Workshop Project 
Development and 
Engineering 

No activity scheduled Not Applicable No activity scheduled 
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Table 6:  Pollution Prevention/Good Housekeeping for Municipal Operations 

BMP 
No. 

BMP 
Description 

Responsible 
Department 

Measurable Goals                         
Permit Continuance Year 1               

(2012 - 2013) 

Progress On Goals                      
Permit Continuance Year 1            

(2012 - 2013) 

Planned Activities                       
Permit Continuance Year 2  

(2013 - 2014) 
6-1 Good 

Housekeeping 
Procedures for 
Shops and Maint. 
Facilities 

Facilities 
Operations 

Train employees to use good 
housekeeping procedures and 
implement the procedures 

Train new employees within 
three months of being hired 

Completed Train employees to utilize good 
housekeeping and pollution 
prevention procedures  

In-Progress 

6-2 Annual Storm 
Water Pollution 
Prevention 
Inspections 

Environmental 
Health and 
Safety 

Track number of shops and 
facilities inspected and 
percentage that need corrective 
measures 

In-Progress Track number of shops and 
facilities inspected and 
percentage that need corrective 
measures 

6-3 Integrated Pest 
Management 
(IPM) Program 

Facilities 
Operations 

No activity scheduled Not Applicable No activity scheduled 

6-4 Street Sweeping Facilities 
Operations 

Sweep each major thoroughfare 
monthly 

Completed Sweep each major 
thoroughfare monthly 

Track the amount of material 
removed by street sweeping 

In-Progress Track the amount of material 
removed by street sweeping 

6-5 Material Handling 
Procedures for 
MS4 
Maintenance 

Facilities 
Operations 

Develop written material 
handling procedures and train 
employees 

Track disposal of material 
removed from MS4 

Delayed Develop written material 
handling procedures and train 
employees 

Track disposal of material 
removed from MS4 

Delayed 

6-6 Composting of 
Landscaping 
Waste 

Facilities 
Operations 

Track amount of material 
composted and amount of 
compost applied to open spaces 

Completed Track amount of material 
composted and amount of 
compost applied to open spaces 

6-7 Feasibility Study 
of Controls for 
Animal Pens 

Project 
Development and 
Engineering 

Complete feasibility study and 
prepare an implementation plan 
for any feasible controls 

Delayed Complete feasibility study and 
prepare an implementation plan 
for any feasible controls 
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3.0 ASSESSMENT OF BEST MANAGEMENT PRACTICES  
This section of the annual report assesses the status of the BMPs for the six MCMs that NMSU 
is required by the Small MS4 General Permit to have in its SWMP.  The BMPs include specific 
actions taken by NMSU to reduce pollutant discharges in its storm water runoff.   

 PUBLIC EDUCATION AND OUTREACH (MCM #1) 3.1
Public education and outreach provides information to increase the campus community’s 
understanding and knowledge of storm water quality issues.  The objective of MCM #1 is to 
encourage faculty, staff, students, and visitors to change their behavior in ways that reduce 
pollutants in storm water runoff.  

The NMSU SWMP implemented the following BMPs for public education and outreach.  
Appendix A contains the materials and correspondence associated with the BMPs for this MCM.        

3.1.1 COMMUNICATIONS PLAN (BMP 1-1) 
During permit year three, NMSU’s Public Information Office (PIO) developed a 
Communications Plan that identified targeted audiences and the methods for providing 
storm water quality information to them.  The methods employed by the plan and the 
contacts made using these methods are tracked as part of other BMPs in the SWMP, 
such as BMP 1-4, the type of information provided to family housing residents and the 
number of residents receiving the information.   

Since the Communications Plan was developed, responsibility for implementing the plan 
has moved from PIO to the engineering office in Facilities and Services (F&S), and then 
to Environmental Health and Safety (EH&S) in F&S during this past year.  SWMP 
activities are now all managed in EH&S, which has expertise in regulatory compliance 
and experience in safety training.  EH&S is utilizing this ability to improve the 
Communications Plan.  The Communications Plan will be revised accordingly to reflect 
the new organizational relationships, roles, and responsibilities.  A copy of the draft 
Communications Plan is in Appendix A.   

3.1.2 STORM WATER WEBPAGE (BMP 1-2) 
NMSU developed a webpage to share information about its SWMP with the general 
public and its student body.  The webpage provides an easily accessible, online source 
of information to facilitate SWMP understanding and participation.  Documents available 
for review and download on the site include the SWMP, annual reports, information 
about the Small MS4 General Permit, and guidance on complying with the NPDES 
Construction General Permit (CGP).  The webpage was updated during the past year to 
include sections called “Be Storm Water Savvy!” and “How Do I Spot an Illicit 
Discharge?”  A printed view of the webpage is available in Appendix A. 

During the permit year, the webpage received approximately 296 visitors. NMSU will 
continue to maintain the SWMP webpage, which is accessible at:  

http://ofs.nmsu.edu/SWMP.html  

3.1.3 @NMSU ARTICLES (BMP 1-3) 
@NMSU is a bi-monthly electronic newsletter for NMSU faculty and staff members. 
NMSU plans to publish two articles pertaining to storm water management during the 
upcoming permit year.        



Small MS4 Annual Report 
September 2013 

 

 

 
 3-2  

3.1.4 FAMILY HOUSING INFORMATION PACKET (BMP 1-4) 
All new family housing residents receive a packet of information during the registration 
process.  The packet contains information on proper handling of household hazardous 
waste (HHW).  A copy of the HHW information is in Appendix A.   

The HHW information provides residents with examples of HHW and the location to 
dispose of HHW.  NMSU distributed approximately 241 information packets to new 
residents of student family housing, during the past permit year.   

3.1.5  RESIDENTIAL INFORMATION VIA E-MAIL (BMP1-5) 
Twice a year, NMSU residents receive storm water pollution prevention information via 
e-mail distribution.  During the past permit year, an e-mail was sent to approximately 574 
residents on May 06, 2013 to provide information about the Phase II Small MS4 General 
Permit requirements that are applicable to NMSU.  On June 11, 2013, approximately 
647 residents received information on the safe handling and disposal of HHW via e-mail.  
The e-mails are documented in Appendix A.   

3.1.6 SPECIAL EVENT POLLUTION PREVENTION (BMP 1-6) 
Special events generate significant amounts of trash, debris and other pollutants that 
have the potential to enter the NMSU MS4.  University facilities are also leased for these 
purposes by non-University organizations.  The NMSU Athletics Department, a semi-
autonomous part of NMSU, manages special event leases.   

Examples of outdoor special events that took place on the NMSU campus during the 
past permit year include the Vans Warped Tour, NMSU baseball and football games, 
and a tournament of bands.  Following the Vans Warped Tour, the NMSU Special 
Events crew removed an estimated 40 tons of trash from the event grounds, which was 
subsequently transported for the Las Cruces waste transfer station for disposal. Similar 
actions were taken by the Special Events crew following the other events noted above.        

3.1.7 PUBLIC RADIO AND TELEVISION (BMP 1-7) 
The NMSU KRWG television and radio station (90.7 FM) is a public media outlet for 
southwestern New Mexico and western Texas.  It is part of the National Public Radio 
(NPR) network and therefore provides a non-commercial communications medium for 
public education. During the next permit year, NMSU plans to organize and participate in 
a broadcast on KRWG regarding storm water pollutant sources and practical pollution 
prevention measures. 

 PUBLIC INVOLVEMENT AND PARTICIPATION (MCM #2) 3.2
Public involvement and participation solicits valuable input from the community regarding storm 
water management issues and provides the opportunity for interested stakeholders to become 
actively involved in program implementation. The objective of MCM #2 is to develop community 
ownership of the SWMP by providing access to SWMP information and opportunities for the 
public to participate in program development and activities.  

The NMSU SWMP implemented the following BMPs for public involvement and participation.  
Appendix B contains the materials and correspondence associated with the BMPs for this MCM.        

3.2.1 WEB ACCESS TO THE SWMP (BMP 2-1) 
NMSU provides a link to its SWMP and the most recent SWMP Annual Report via the 
program webpage (refer to BMP 1-2).  During the past permit year, a tracking process 
was initiated to monitor the number of times these documents were viewed.  The 
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tracking for the annual report started on May 10, 2013.  Six visitors accessed the 2012 
Annual Report between that date and June 30, 2013.  Tracking of webpage visitors who 
viewed the SWMP was started at the end of June.   

NMSU will continue to track the number of individual visitors to the storm water webpage 
who access the SWMP and the annual report during the next permit year. A link to this 
annual report for the period of July 01, 2012 through June 30, 2013 will be added to the 
webpage.       

3.2.2 ADVERTISEMENTS IN THE ROUND UP (BMP 2-2) 
The Round Up is a print and electronic newspaper that caters to NMSU’s student 
population. NMSU plans to use The Round Up to advertise the availability of SWMP for 
public review and comment by November 15, 2013.   

3.2.3 PUBLIC REPORT PHONE NUMBER (BMP 2-3) 
NMSU has established a phone number (575-646-3327) for public reporting of illicit 
discharges, illegal dumping, construction site discharges, and other storm water pollution 
issues.  The number is provided on the SWMP webpage.  NMSU conducts 
investigations of all reported discharges to determine if they are allowable or illicit.   

During the past year, NMSU developed two forms for use with public reports.  One form, 
the NMSU EH&S Incident Response Record, is used to record information received from 
the public.  The other form, Storm Water Incident Response Form, is used to record the 
investigation, findings, and any corrective actions that resulted.  Appendix B contains a 
copy of each form.    

3.2.4 STUDENT GOVERNMENT ACTIVITIES (BMP 2-4) 
The NMSU student body is a target audience for the SWMP’s public involvement, and 
the student body government provides a convenient means of accessing these 
stakeholders to increase their awareness of storm water quality issues.  During the past 
permit year, a representative from the Office of Sustainability attended 24 meetings with 
the Organization of Aggie Students Inspiring Sustainability (OASIS) and six meetings 
with the Environmental Science Student Organization (ESSO).  Both of these student 
organizations focus on topics related to sustainability, which include storm water 
pollution prevention.  On average, approximately 15 OASIS members and six ESSO 
members attended each meeting, respectively. 

Additionally, in celebration of Earth Day in August 2012, ESSO students developed a 
booth with an exhibit that promoted awareness of soils and their filtration properties, 
which improve water quality.  The exhibit used a dye to track the flow of water and 
results of infiltration through the soil medium.  Approximately 40 students viewed the 
exhibit. 

3.2.5 OTHER ACTIVITY 
NMSU students annually participate in a recycling challenge (“RecycleMania”) over an 
eight week period, which for last year was from February 3 to April 30, 2013.  The event 
raises awareness about the benefits of materials reuse and the associated 
environmental benefits.  NMSU was one of 274 colleges/universities participating in the 
challenge this past year and won seventh place with an average recycling rate of 74 
percent.  The focus on materials as valuable materials to be recycled potentially reduces 
the amount of these materials that are discarded as litter into the MS4.  RecycleMania 
competition results are documented in Appendix B.   
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 ILLICIT DISCHARGE DETECTION AND ELIMINATION (MCM #3) 3.3
The Small MS4 General Permit definition for an “illicit discharge” to an MS4 under the NPDES 
program is any discharge “that is not composed entirely of storm water,” with a few exceptions.  
Sources of illicit discharges include sanitary sewer overflows, laundry wastewater, automotive 
maintenance fluids, and household chemicals, among others.  The objective of MCM #3 is to 
prevent, find, and eliminate sources of illicit discharges to the MS4.   

The NMSU SWMP implemented the following BMPs for illicit discharge detection and 
elimination.  Appendix C contains the materials and correspondence associated with the BMPs 
for this MCM.      

3.3.1 OUTFALL MAPPING (BMP 3-1) 
On May 29, 2013, NMSU conducted a survey of MS4 outfalls to document their 
condition and location.  The survey results were used to update the MS4 outfall map.  
The new maps and the outfall data are in NMSU in Appendix C.   

Also in Appendix C is the Outfall Verification Data Form used to survey the outfalls.  
NMSU will continue to use this verification form to gather data on and map new outfalls 
from its MS4.   

3.3.2 OUTFALL SCREENING (BMP 3-2) 
As part of the MS4 outfall survey, NMSU screened 100 percent of its MS4 outfalls for 
evidence of illicit discharges.  Results of the screening are in Appendix C.  One 
potentially illicit discharge was detected.  Upon further investigation, the source was 
determined to be an uncontaminated, ground water purge that occurs daily at one of 
NMSU’s drinking water wells.  Appendix C contains the Outfall Screening Data Form and 
related records that document NMSU’s response to the discharge.  NMSU concluded 
that the discharge was allowable.   

As evidenced by the outfall screening data in Appendix C, no other potentially illicit 
discharges were identified during the screening process.  Appendix C also contains the 
Outfall Screening Data Form used to screen the outfalls.  NMSU will continue to use this 
form to annually screen all of its MS4 outfalls for illicit discharges.           

3.3.3 RECYCLING (BMP 3-3) 
The NMSU recycling program maintains receptacles on campus to collect scrap metals, 
white goods, aluminum, plastic, paper, cardboard, and chipboard.   The program also 
provides curbside recycling bins for about 500 family housing units.  During a one year 
period, NMSU recycles approximately 50 tons of scrap metals or white goods, 55 tons of 
plastic and aluminum, and 250 tons of paper, cardboard, and chipboard.  Appendix C 
contains the most recent copy of NMSU’s recyclable materials report, which is for 
calendar year 2012. 

3.3.4 HOUSEHOLD HAZARDOUS WASTE INFORMATION FOR RESIDENTS (BMP 3-4) 
NMSU students residing in on-campus, family housing units can generate HHW from the 
use of cleaning products, pesticides, paint, and automotive fluids such as used motor oil.  
To increase awareness of these potential sources of storm water pollutants, NMSU 
included HHW information in the materials provided to new family housing residents 
(refer to BMP1-4).  Approximately 241 residents received the new resident materials 
during the past permit year.  NMSU also distributed similar information to a larger group 
of on-campus residents via an e-mail that was sent to 574 residents on June 11, 2013 
(Refer to BMP 1-7).     
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3.3.5 PUBLIC TRASH RECEPTACLES (BMP 3-5) 
To make proper disposal of waste material easy, NMSU maintains multiple trash 
receptacles and dumpsters around campus.  NMSU uses a contractor to collect trash 
from the receptacles and dumpsters on a regular schedule.  The trash is collected at 
frequencies varying from once a week to five days a week, as needed based on usage.  
Appendix C includes a list of NMSU’s Solid Waste Collection Points and Schedules.  
During the upcoming permit year, NMSU will continue to maintain and empty trash 
receptacles and dumpsters on a regular schedule.   

3.3.6 INSPECTIONS FOR TRASH AND DEBRIS (BMP 3-6) 
Grounds maintenance crews at NMSU routinely inspect the campus for loose trash and 
debris during daily operations.  These inspections occur once a week, at a minimum.  
Solid waste materials found during the course of daily maintenance activities are 
collected for disposal at the nearest collection point.  Appendix C contains a copy of the 
litter and debris maintenance schedule for the permit reporting period.     

3.3.7 GROUNDS MAINTENANCE EMPLOYEE TRAINING (BMP 3-7) 
All new grounds maintenance employees receive training for the identification and 
reporting of illicit discharges.  The training covers much of the same information 
available on the NMSU SWMP webpage regarding illicit discharge detection and 
elimination.  Appendix C provides a copy of the sign-in sheet for training conducted 
during the past permit year.      

 CONSTRUCTION SITE STORM WATER RUNOFF CONTROL (MCM #4) 3.4
Storm water runoff from construction sites is a significant contributor to surface water 
degradation, both in terms of sedimentation and pollutants.  The objective of MCM #4 is to 
reduce pollutants that flow into the MS4 from construction activities that disturb one acre or 
more of soil or that are part of a common plan of development that disturbs one acre or more of 
soil.     

The NMSU SWMP implemented the following BMPs for construction site storm water runoff 
control.  Appendix D contains the materials and correspondence associated with the BMPs for 
this MCM.     

3.4.1 NMSU EMPLOYEE SWPPP TRAINING (BMP 4-1) 
NMSU provides training to employees who conduct Storm Water Pollution Prevention 
Plan (SWPPP) reviews and inspections under the NPDES Construction General Permit 
(CGP).  On June 04, 2013, employees were trained on the new requirements of the 
CGP, which became effective on February 16, 2012 (2012 CGP).  A list of employees 
who participated in the training is in Appendix D.  New employees hired to review or 
inspect SWPPPs in the coming year will be trained in the CGP requirements for 
SWPPPs within six months of their hire date. 

3.4.2 SWPPP REVIEW CHECKLIST (BMP 4-2) 
NMSU uses a checklist to review SWPPPs for its capital improvement projects and other 
construction projects that exceed the soil disturbance applicability threshold of the CGP.  
The checklist ensures that a SWPPP is completed before submission of the Notice of 
Intent (NOI) for the project and the start of soil disturbing activities at the construction 
site.  NMSU revises the checklist as needed or in response to new CGP requirements.  
During the past year, the checklist was revised to be in accordance with the new 
requirements of the 2012.  A copy of the checklist is in Appendix D.         
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3.4.3 SWPPP INSPECTION REPORT (BMP 4-3) 
NMSU uses EPA’s template for SWPPP inspection reports.  EPA issued the template 
after the 2012 CGP, and the template is in accordance with the inspection report 
requirements of the 2012 CGP.  The SWPPP inspection report template will be used 
during the next permit year for NMSU construction site inspections.  A copy of the 
template is in Appendix D.            

3.4.4 TENANT CONSTRUCTION COMPLIANCE (BMP 4-4) 
NMSU was not able to incorporate CGP requirements into new tenant leases during the 
past permit year; however, proposed text for the leases was drafted.  EH&S will 
coordinate  with  NMSU’s Office of Real Estate and Office of the  General Counsel to 
determine the feasibility of incorporating the text into tenant leases.       

3.4.5 TENANT CONSTRUCTION INSPECTION (BMP 4-5) 
As a university operated by the State of New Mexico, NMSU has limited authority to 
inspect and enforce construction site erosion, sediment, and waste controls on leased 
lands owned by the university.  Within its legal authority, NMSU recently developed a 
tenant construction site inspection form, based on evaluating erosion, sediment, and 
waste controls from its rights-of-way, drainage ways, and other university property, 
without entering the leased land.  The inspection form is based on the requirements of 
the 2012 CGP.   

NMSU also developed a letter of findings that it will send to lease holders when 
inspections find discharges or conditions that may result in pollutants being released to 
the MS4 or surface water.  The letter is designed to inform tenants of the identified 
issues and to educate them about the requirements of the CGP that are applicable to the 
tenants’ construction activities.   

Implementation of inspections using these forms was delayed during the past permit 
year.  Therefore, NMSU will develop an inspection schedule and commence inspections 
of tenant’s construction sites during the upcoming permit year. Appendix D contains a 
copy of the tenant construction site inspection form and the letter of findings.  

 POST-CONSTRUCTION STORM WATER MANAGEMENT IN NEW DEVELOPMENT 3.5
AND REDEVELOPMENT (MCM #5) 

Recent research funded by the EPA has shown that the post-construction change in land use is 
the single most significant contributor to degradation of surface water quality.  Low impact site 
planning and grading and drainage design can be used to reduce the surface water quality 
impact of development.  The objective of MCM #5 is to implement planning and design practices 
for development and redevelopment that reduce the increase in storm water runoff quantity, 
rate, and pollutant load under post-construction conditions.    

The NMSU SWMP implemented the following BMPs for post-construction storm water 
management in new development and redevelopment.  Appendix E contains the materials and 
correspondence associated with the BMPs for this MCM.            

3.5.1 LEED SILVER STANDARDS FOR CAPITAL IMPROVEMENT PROJECTS (BMP5-1) 
NMSU’s policy for development requires the use of the U.S. Green Building Council’s 
Leadership in Environmental and Energy Design (LEED) rating system and sets a goal 
of LEED Silver certification for new buildings.  NMSU staff members meet regularly with 
design and construction firms to review the LEED New Construction (NC) checklist and 
to prepare for a LEED NC certification during the design process. The checklist allows 
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the design team to verify design features required to achieve a LEED NC Silver 
certification are incorporated into the project and to verify that the features are consistent 
with NMSU’s objectives for the building.  NMSU then applies for LEED certification post-
construction.  

During the past year, the following projects within the regulated portion of NMSU’s MS4 
received LEED NC Gold certification (one level above the Silver certification):  

 Health and Social Services Annex 

 Addition to the New Mexico Department of Agriculture Building 

 Auxiliary Services Building / Barnes and Noble 

Appendix D contains a report on the above buildings, as well as other LEED NC certified 
buildings that were constructed on campuses that are outside of NMSU’s regulated MS4 
within the Las Cruces UA.    

NMSU had two projects in the construction phase last year, the Satellite Chilled Water 
Plant and the Arts Complex.  The LEED certification application will be submitted in the 
coming year.  Storm water runoff for the Satellite Chilled Water Plant is discharged to the 
surrounding ground surface, where infiltration and evaporation attenuates the volume 
that reaches adjacent streets.  The Arts Complex uses a more sophisticated design with 
subsurface storage to reduce the post-construction impacts of its storm water runoff.  
The design results in the quantity of post-construction runoff matching pre-construction 
conditions.   Documentation on the storm water strategies and design methods for the 
Arts Complex is in Appendix E.   

3.5.2 DRAINAGE DESIGN GUIDELINES (BMP 5-2) 
In accordance with the schedule in the SWMP, NMSU developed Urban Drainage 
Criteria and finished this BMP during the fourth (2010-2011) permit year.  No further 
action is anticipated in relation to BMP 5-2.  NMSU will consider replacing the BMP with 
a new one when updating its SWMP after EPA reissues the Small MS4 General Permit.    

3.5.3 TENANT DEVELOPMENT REQUIREMENTS (BMP 5-3) 
NMSU was not able to incorporate the Urban Drainage Criteria into new tenant leases 
during the past permit year; however, proposed text for the leases was drafted.  EH&S 
will coordinate  with  NMSU’s Office of Real Estate and Office of the General Counsel to 
determine the feasibility of incorporating the text into tenant leases.       

3.5.4 PLAN REVIEW (BMP 5-4) 
NMSU reviews grading and drainage plans during the design phase of its development 
projects, to verify the design is in accordance with the Urban Drainage Criteria.  During 
the past year, Parking Lot 40 was the only project with a significant drainage component 
that was reviewed for compliance with the criteria.  Other projects reviewed during the 
year were: 

 Institute for Public Policy 

 Well 16 to the City of Las Cruces pipeline 

 EC-1 Roof Extension 

 Computer Center Utility Cart Parking Area 

 South Espina Street Parking 
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 Sam Steele Curb and Gutter 

 Southwest Region Experiment Station (SWRES) 4Kv Distribution Upgrade 

 SWRES Service Upgrade 

 Frenger Street Rehabilitation 

 Slab at the Warehouse 

During the next permit year, NMSU plans to formalize its Urban Drainage Criteria review 
process.    

3.5.5 MS4 INSPECTION AND REPAIR PROGRAM (BMP 5-5) 
NMSU maintains an inventory of its drainage infrastructure that includes retention ponds, 
channels, inlets, storm drain pipes, swales, and culverts.  NMSU plans to update its 
drainage infrastructure inventory during the upcoming permit year.  The updated 
inventory will be used to establish an infrastructure inspection schedule.  Cleaning and 
repair of the structures will be accomplished as needed based on the results of 
inspections.  NMSU will track the amount of material removed from its MS4 and the 
infrastructure repairs made as a result of the inspections.     

3.5.6 LOW IMPACT DEVELOPMENT WORKSHOP (BMP 5-6) 
The SWMP scheduled a LID Workshop for permit year five, but the workshop was 
completed a year earlier on August 26, 2012, during permit year four.  This BMP is 
completed under the current Small MS4 General Permit.  NMSU will consider adding LID 
educational activities to BMP 5-6 after EPA reissues the permit. 

 POLLUTION PREVENTION / GOOD HOUSEKEEPING FOR MUNICIPAL 3.6
OPERATIONS (MCM # 6) 

The amount and types of pollutants discharged into a MS4 are highly variable and often difficult 
to discern in terms of source.  Pollution prevention represents the most cost-effective approach 
to storm water quality management for MS4 operators who have the responsibility to reduce 
pollutants in their storm water discharges.  The objective of MCM #6 is to reduce discharges of 
pollutants from campus operations and maintenance by incorporating pollution prevention and 
good housekeeping practices into operational and maintenance plans, policies, and procedures 
and through employee education and training.  

The NMSU SWMP implemented the following BMPs for pollution prevention / good 
housekeeping for municipal operations.  Appendix F contains the materials and correspondence 
associated with the BMPs for this MCM.   

3.6.1 GOOD HOUSEKEEPING PROCEDURES FOR SHOPS AND MAINTENANCE FACILITIES 
(BMP 6-1) 
During permit year five (2011-2012), NMSU surveyed its shops and maintenance 
facilities and identified nine of which have the potential to contribute pollutants to storm 
water discharges.  The nine craft shops and maintenance facilities are:  

 Agricultural Facility (Main Campus)  

 Central Utility Plant (CUP)  

 Fleet Maintenance Shop  

 Grounds Facility 
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 HVAC Shop 

 Plumbing Shop 

 Recycling Facility 

 Structural Maintenance and Welding Shop 

 Warehouse 

NMSU developed good housekeeping and pollution prevention procedures for the 
activities conducted by these nine facilities.  The procedures were completed in July 
2012 and included in last year’s annual report.   

During the past permit year, NMSU trained the employees of the shops and 
maintenance facilities.  The training presented an overview of the MS4 permit and 
pollution prevention, and then discussed the specific good housekeeping and pollution 
prevention procedures developed for the employees’ activities.  Copies of the training 
sign-in sheets are in Appendix F.     

3.6.2 ANNUAL STORM WATER POLLUTION PREVENTION INSPECTIONS (BMP 6-2) 
NMSU developed annual inspection forms for the nine shops and maintenance facilities 
that have the potential to contribute pollutants to storm water discharges at same time it 
developed the good housekeeping and pollution prevention procedures (BMP 6-1).  The 
inspection forms will be used to measure the effectiveness of the procedures.  Copies of 
the forms were included in last year’s annual report.  Since the training to implement the 
procedures was completed in September 2012, the first annual inspections are 
scheduled for September 2013.    

During the past year, NMSU EH&S, inspected for potential storm water pollutants during 
its annual hazardous materials inspections and when responding to incidents reported at 
the shops and maintenance facilities.  Copies of EH&S’ inspection checklists and 
incident response records are in Appendix F. 

3.6.3 INTEGRATED PEST MANAGEMENT PROGRAM (BMP 6-3) 
In 2009 NMSU assumed grounds maintenance responsibilities that were previously 
performed by a contractor.  With respect to pest management, NMSU continued to 
implement many of the integrated pest management (IPM) methods previously 
employed by the contractor.  During the fourth permit year (2010-2011), NMSU 
formalized these methods with a written IPM program.  Adoption and implementation of 
the IPM program finished BMP 6-3.  No further actions are anticipated in relation to this 
BMP.  NMSU will consider replacing the BMP with a new one when updating its SWMP 
after EPA reissues the Small MS4 General Permit. 

3.6.4 STREET SWEEPING (BMP 6-4) 
The majority of storm water discharged from the NMSU MS4 is conveyed by surface 
flow through the campus streets.  NMSU conducts street sweeping on a regular basis 
throughout the year.   Sweeping reduces the amount of pollutants on the streets, which 
would be available to be transported by storm water runoff.  Approximately two tons of 
trash, sediment, and other pollutants are removed from streets by sweeping each year, 
including the year covered by this report.  Appendix F provides a copy of the street 
sweeping schedule for the reporting period.  During the next year, NMSU plans to 
develop and implement a process to track in more detail the amount of material removed 
from the MS4 by street sweeping.   
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3.6.5 MATERIAL HANDLING PROCEDURES FOR MS4 MAINTENANCE (BMP 6-5) 
MS4 maintenance activities include debris and sediment removal from storm water 
conveyance and storage infrastructure such as inlets, retention ponds, flumes, and other 
drainage structures.  This BMP addresses the proper disposal of these materials to 
minimize the potential for their re-introduction into the MS4 or waters of the U. S.  During 
the next permit year, NMSU plans to develop written material handling procedures for 
this purpose and to provide implementation training for employees who are responsible 
for MS4 maintenance.     

3.6.6 COMPOSTING OF LANDSCAPE WASTE (BMP 6-6) 
The majority of turf maintenance activities at NMSU use mulching mowers to redistribute 
these cut materials on-site to enhance water retention on-campus and provide natural 
fertilization.  Organic wastes generated from vegetation management (e.g., pruning) 
activities are transported to a composting facility located on-campus, and the resultant 
compost product is utilized in landscaping activities to reduce chemical fertilizer 
applications. NMSU composts between 100 and 150 tons of organic waste on an annual 
basis.  During the current reporting period, approximately 75 tons of compost was 
applied to open space areas on the campus.  The 2012 Material and Solid Waste 
Management Form serves to document these actions, a copy of which is in Appendix F.   

3.6.7 FEASIBILITY STUDY OF CONTROLS FOR ANIMAL PENS (BMP 6-7) 
NMSU maintains numerous animal enclosures on the western end of the campus.  
NMSU plans to conduct a study in the upcoming permit year to evaluate management 
options for reducing pollutant discharges to the MS4 generated from the on-going animal 
husbandry, use, and research activities.  The recommendations of the study will then be 
used to prepare a more specific implementation plan to better manage storm water 
pollutants associated with this area of the campus.       
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4.0 ANALYSIS OF MONITORING DATA 
The collection of monitoring data is intended to assist in assessing the success of a SWMP in 
reducing the discharge of pollutants from the MS4 to the MEP.  The Small MS4 General Permit 
allows for, but does not require, storm water sample collection and laboratory analysis, except 
for when the MS4 discharges to waters on the state’s EPA-approved, CWA 303(d) list of 
impaired waters.  In those cases, analytical data is required.  For MS4s that do not discharge to 
impaired water, the purpose of monitoring is to assess the appropriateness of the SWMP’s 
BMPs and the MS4’s progress toward achieving the measurable goals in its SWMP.       

 WATER QUALITY MONITORING 4.1
As noted in Section 2.1, NMSU’s MS4 does not discharge to surface waters on the EPA-
approved list of impaired waters for the State of New Mexico, under Section 303(d) of the CWA.    
Therefore, NMSU does not collect storm water samples for monitoring of its MS4 discharges, 
nor does the Small MS4 General Permit require NMSU to do so.   

 MINIMUM CONTROL MEASURES MONITORING 4.2
The Small MS4 General Permit requires NMSU to develop a Monitoring / Assessment Plan that: 

 Monitors compliance with the SWMP 

 Assesses the appropriateness of BMPs in the SWMP 

 Measures progress towards achieving the measurable goals identified in the SWMP 

NMSU has developed a Monitoring / Assessment Plan to accomplish the above objectives.   
The plan is in Appendix G and is being submitted to EPA for review with the annual report, as 
required by the Small MS4 General Permit.  The upcoming permit year, 2013-2014, will be the 
first year that the majority of the BMPs are fully implemented; therefore, collection of data for 
monitoring will commence in this year.     
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5.0 INSPECTION AND ENFORCEMENT ACTIONS 
The Small MS4 General Permit requires inspection and enforcement for illicit discharges and 
construction site storm water runoff.  The NMSU Police Department has enforcement authority 
under the New Mexico Administrative Code to respond to illicit discharges that violate the 
NPDES permit conditions. The NMSU Police Department did not report, nor did it receive any 
reports, of illicit discharges or illegal dumping within or around the MS4 for the current reporting 
period.   

NMSU is the owner and operator of all land within its MS4 jurisdiction, except for areas leased 
to tenant operations.  NMSU’s opportunities to inspect and enforce construction requirements 
are limited to its tenant’s construction projects.  Legal authority and procedures to inspect tenant 
construction sites are in progress (BMPs 4-4 and 4-5).  Inspections and enforcement will 
commence after full implementation of these BMPs.   

 

 



Small MS4 Annual Report 
September 2013 

 

 

 
 5-2  

This page was intentionally left blank.



Small MS4 Annual Report 
September 2013 

 

 

 
 6-1  

6.0 PROPOSED SWMP CHANGES 
The Small MS4 General Permit allows for changes to the SWMP under certain conditions.  
Since EPA reviewed and approved the SWMP, changes proposed by the MS4 operator must be 
presented to the EPA in writing for review and concurrence before they are implemented.  
Changes may be allowed by EPA if the operator wants to: 

 Add components, controls, or requirements to the SWMP 

 Replace an ineffective or infeasible management practice with an alternate management 
practice 

In accordance with Part 5.5.2 of the Small MS4 General Permit, NMSU is submitting the 
following proposed changes in writing and under the signature on page i.  NMSU will consider 
the changes as accepted and will begin implementing the changes 60 days after submission of 
this annual report to EPA for review, as allowed by the permit, unless the proposed changes are 
denied in writing by the EPA. 

 BMP 3-7 GROUNDS MAINTENANCE EMPLOYEE TRAINING 6.1
The purpose of this BMP is to enable the Grounds Maintenance employees to identify and 
report illicit discharges while performing their routine duties.  The measurable goals for the BMP 
were established in the SWMP as: 

 Provide illicit discharge detection and reporting training to all Grounds Maintenance 
employees by March 30, 2010 (permit year 3 goal) 

 Provide the same training to all new Grounds Maintenance employees within three 
months of their hiring date (annual goal) 

Since the initial training in 2010, Grounds Maintenance employees have reported no suspected 
discharges.  Although possible, this result does not seem probable, which raises questions 
about the effectiveness of the BMP.   

NMSU believes the Grounds Maintenance employees may be more effective in identifying illicit 
discharges if the training was held regularly.  NMSU proposes to change the measurable goal of 
BMP 3-7 to:  Annually train Grounds Maintenance employees to identify and report illicit 
discharges. 

 BMP 6-1 GOOD HOUSEKEEPING PROCEDURES FOR SHOPS AND MAINTENANCE 6.2
FACILITIES 

During the past year, employees of NMSU’s shops and maintenance facilities were trained to 
implement good housekeeping and pollution prevention procedures.  Starting with next year, the 
measurable goal is planned to be:  Provide good housekeeping procedures training to new 
employees within three months of their hiring date.  Based on lessons learned with the Grounds 
Maintenance employees, NMSU believes annual training will be more effective.   NMSU 
proposes to change the measurable goal of BMP 6-1 to: Annually train employees in the shops 
and maintenance facilities to utilize the good housekeeping procedures and pollution prevention 
procedures.  
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7.0 PUBLIC REVIEW AND COMMENT 
On August 11, 2013 and August 18, 2013, NMSU published a public notice in the Las Cruces 
Sun-News announcing the availability of the draft annual report for public review.  A copy of the 
public notice is in Appendix F.  No public comments were received for this report during the 30 
day comment period.
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Appendix A-1 
2014 Storm Water Management Program (SWMP)              

Communications Plan 

(BMP 1-1) 



Objective
Target 

Audience
Message Format & Distribution Method

Frequency and Anticipated 
Number of Contacts

Evaluation

SPECIFICS:

1.  Four per year; 500 at 
each event will view the 
poster (estimated)

2.  Once per year; 20 people

3.  Once per year; 280 
people

4.  Twice per year; 150 at 
each event

2.  Present slides at Sustainability 
Council meetings

3.  Email a pdf of the slide(s) to all 
Facilities & Services staff.

4. Hand out cards at tabling events 
(Aggie Welcome Week and Earth Day).

5.  Hand out cards at student 
organization meetings (ESSO, OASIS).

6.  Other opportunities as they become 
available

SUMMARY SHEET ‐ General Awareness
Driving Force:  The greater NMSU Las Cruces campus community is likely not aware of the Storm Water Management Program, nor their role.

Goal:  To raise general awareness of, and educate, the NMSU community (students, faculty, staff, and visitors) relative to NMSU's Storm Water Management Program.  We all have a role, and our 
community needs to understand their respective part(s).

Objective:  Map out a multi‐pronged Communications Plan of general storm water information and deliver it to the NMSU community. 
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Prepare a brief questionnaire asking 
about the respondents awareness or 
knowledge of the NMSU SWMP.  
Hand this questionnaire out at all 
events, and tally results at year end 
(respective to dates).  Ideally we 
would see an increase in awareness 
of the program.

SUMMARY:  Make a single 
announcement covering all 
components of the message; it can be 
printed poster size, or shown as a slide 
presentation.  Also make an abriged 
version (~3" x 5" index card, or 
bookmark, size).

1. Make community aware of 
EPA storm water management 
requirements, the NMSU 
program, and our storm water 
web page.

2.  Erase the stigma of "why? ‐ 
this is the desert!"

3.  Raise awareness ‐ 
specifically of the fact that 
runoff quality can be affected 
by all of us, and we each have 
a role in improving.

1.  Did you know that NMSU has a 
Storm Water Management Program?  
Check it out at 
http://ofs.nmsu.edu/SWMP.html

2.  Water is precious in the desert ‐ let's 
preserve it!  Believe it or not, storm 
water runoff volumes are 
substantial...and it can contaminate our 
river and underground aquifers if not 
properly managed.

3.  BE STORM WATER SAVVY!  NMSU is 
actively working to protect and 
preserve this precious resource ‐ we 
need your help!  Whether it is not 
littering, driving a car with no leaks, 
picking up after your pets, or reporting 
contamination ‐ you can help!

5.  Twice per year; 30 
people

6.  To be determined

1. Present poster at tabling events 
(Move‐in Day, Aggie Welcome Day, 
Housing Fair, and Sustainability Day).



Objective Target Audience Message
Format & Distribution 

Method
Frequency and Anticipated 

Number of Contacts
Evaluation

Increase the number of 
trash cans and recycling 
containers on campus.

Facilities and Services 
Operations; specifically the 
Grounds and Recycling 
Groups.

BMP's 3‐3 and 3‐5 pertain to 
number of trash and solid 
waste receptacles on campus; 
increasing this number should 
improve NMSU's performance 
on these BMPs.

Request for more 
receptacles will be made in 
face‐to‐face meeting with 
Operations management 
(scheduled for August 1, 
2013).

Twice per year, with 4 
persons (management of 
the appropriate Operations 
groups).

Compare June 30, 2014 volume 
recycled and number of trash 
receptacles (from 2014 SWMP 
Annual Report) with June 30, 
2013 numbers (reported in the  
2013 SWMP Annual Report).

Experience an increase in 
the amount of material 
removed from the MS4.

Facilities and Services 
Grounds Maintenance 
Group.

MS4 outfalls and structures 
shall be inspected and cleaned 
regularly; amount of material 
removed shall be tracked.

Training presentations to 
the Grounds staff.

Twice per year; ~20 staff at 
each meeting.

Improved performance in BMP 
5‐5.

SUMMARY SHEET ‐ Debris
Driving Force:  When NMSU experiences stormwater runoff, flotables and organic debris are commonly present

Goal:  Raise awareness of the connection between litter and storm water

Objective:   Reduce our measured quantity of flotables and organic debris



Objective Target Audience Message
Format & Distribution 

Method
Frequency and Anticipated 

Number of Contacts
Evaluation

Continue to monitor, via 
Grounds Shop staff, NMSU's 
MS4 structures for signs of 
illicit discharge.

NMSU Grounds staff Define illicit discharge, and 
give NMSU photographic 
examples (if any).

Training presentations to 
the Grounds staff.

Twice per year; ~20 staff at 
each meeting.

Improved performance on 
BMP's 3‐6 and 3‐7 (as 
reported in the SWMP 
Annual Reports).

Email to Housing tenents  Once per year; 600 
contacts (estimated)

Information flyer in "new 
resident packets" given to 
tenants upon move‐in.

Twice per year; 200 
contacts (estimated)

SUMMARY SHEET ‐ Illicit Discharges
Driving Force:  Illicit Discharges can degrade NMSU stormwater quality

Goal:  Ensure the NMSU community is aware of the connection between chemical dumping and storm water 

Objective:  Improved performance on BMP 3‐7

Ensure the transient 
population of NMSU 
student housing is aware of 
illicit discharges and 
practices best management 
methods.

Tenants of NMSU Student 
Housing

Define illicit discharge, and 
give options for disposal of 
household chemicals (i.e., 
the city oil recycling and 
chemical disposal facility).

Improved performance on 
BMP's 1‐4 and 1‐5 (as 
reported in the SWMP 
Annual Reports).



Objective Target Audience Message
Format & Distribution 

Method
Frequency and Anticipated 

Number of Contacts
Evaluation

Continue to monitor, via 
Grounds Shop staff, NMSU's 
MS4 structures for signs of 
illicit discharge.

NMSU Grounds staff Define illicit discharge, and 
give NMSU photographic 
examples (if any).

Training presentations to 
the Grounds staff.

Twice per year; ~20 staff at 
each meeting.

Improved performance on 
BMP's 3‐6 and 3‐7 (as 
reported in the SWMP 
Annual Reports).

SUMMARY SHEET ‐ Organic Debris
Driving Force:  Organic debris can clog MS4 structures and impede drainage

Goal:  Stormwater runoff and retention unimpeded by organic debris

Objective:  Train the Grounds staff to maintain drainage paths, and document the quantity removed
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SWMP Webpage on June 10, 2013  

(BMP 1-2)
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Home

University Architect

Sustainability

Facilities Operations

Environmental Health
and Safety

Project Deve lopment
and Engineering

Facilities Administration

Search
NMSU Home

You are here: »  NMSU »  Faculty  and Staff »  Office  of Facilities and Serv ices »  Storm Water Mgt. Pgm.

Storm Water Management Program

NMSU operates a Municipal Separate Storm Sewer System (MS4) that is permitted by the Environmental
Protection Agency.  The MS4 consists of the streets, drainage ditches, and storm drain pipes that convey
stormwater runoff through the campus.  The permit requires NMSU to implement a program to reduce pollutants
in stormwater runoff to the maximum extent practicable.  You can help! 

NMSU's Storm Water Management Program
MS4 Report to EPA

2012 SWMP Annual Report
2011 SWMP Annual Report
2010 SWMP Annual Report

Information about the MS4 Permit

Be Storm Water Savvy!

One of the most significant, yet unrecognized groups of water contaminants is storm water pollutants. When it
rains, storm water flows over yards, streets, roads, highways, parking lots, parks, and playgrounds, carrying
with it everything in its path, including trash and pollutants. Unlike sanitary sewers that divert water to a
treatment plant directly from NMSU, storm drains lead directly to open water bodies - such as the NMSU
retention pond at Sam Steele Way and Union Avenue - without any type of treatment. All the trash and
pollutants that were picked up by storm water runoff, ultimately may end up in the Rio Grande via a series of
ditches.

New Mexico State University's Storm Water Management Program for the Las Cruces campus includes six
minimum control measures to protect water quality, as required by the Environmental Protection Agency. One of
the measures, I l l icit Discharge Detection and Elimination, differentiates between allowable discharges
and illicit discharges into the storm drain system.

Allowable non-storm water discharges include such activities as potable waterline flushing; landscape
irrigation; discharges from potable water sources; air conditioning condensate; irrigation water; lawn watering;
individual residential car washing; de-chlorinated swimming pool discharges; and discharges from emergency
firefighting activities.

An unallowable, or i l l icit discharge, is any discharge to the storm drain system that is not composed entirely
of rain water or groundwater. Examples include dumping of motor vehicle fluids, household hazardous wastes,
grass clippings, leaf litter, industrial waste, restaurant wastes, or any other non-storm water waste into a storm
water system.

http://www.ofs.nmsu.edu/
http://masterplan.nmsu.edu/
http://sustainability.nmsu.edu/
http://ofs.nmsu.edu/facilities_operations.html
http://www.nmsu.edu/safety/index.htm
http://ofs.nmsu.edu/PDCE/index.html
http://ofs.nmsu.edu/facilities_administration.html
http://www.nmsu.edu/search.html
http://www.nmsu.edu/
http://www.nmsu.edu/
http://facultystaff.nmsu.edu/
http://ofs.nmsu.edu/index.html
http://ofs.nmsu.edu/Webdocs/2009%20NMSU%20Storm%20Water%20Plan.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2012AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2011AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2010AnnualSWMPReport.pdf
http://cfpub.epa.gov/npdes/stormwater/munic.cfm
http://www.nmsu.edu/
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How Do I Spot an Illicit Discharge?

Watch for stains, unusual odors, out-of-place containers, water flow when no rain has fallen, and abnormal
vegetative growth.

If you see an illicit discharge; REPORT IT to NMSU Environmental Health & Safety at 575-646-3327 OR
Contact us!

The program is especially important as the campus goes into the summer season, when thunderstorms can
wash trash and other materials into the drainage system.  Also, the EPA requires NMSU to keep pollutants out of
the system of curbs, gutters, ditches and other structures it uses to channel storm water runoff on the Las
Cruces campus.

Construction

Operators of construction activities on the NMSU main campus, including tenants, are required to comply with
the NPDES General Permit for Stormwater Discharges from Construction Activities. 

If the entire disturbed area is less than five (5) acres, including utility connections and the staging area, and the
project will be of relatively short duration, the construction activity may qualify for a permit waiver. 

EPA’s Low Erosivity Waiver Calculator can be used to determine if the waiver is applicable to the project.

All other projects that disturb one (1) acre of more must prepare a Stormwater Pollution Prevention Plan (SWPPP)
and file a Notice of Intent (NOI) to authorize the discharge of stormwater. 

Helpful Links:

Guidance on preparing a SWPPP
NMSU’s SWPPP review checklist
How to fi le an electronic NOI
Obtain information on the permit

Household Hazardous Waste (HHW)

Residents of Family Housing can take HHW to the Amador Avenue Recycling Center at 2825 W. Amador Avenue. 
The Center is open 7 am to 5 pm on Monday through Friday and 8 am to 4 pm on Saturday and Sunday. 
 

The Center accepts:  

Paints and Paint thinners
Oil and Gasoline
Kerosene
Aerosols
Fertilizers
Batteries

Pesticides
Pool Chemicals
Developing
Chemicals
Cleaning Chemicals
Acids
Mercury

   

Materials NOT Accepted:  

   

No Asbestos
No Biomedical Waste
No Fire Extiguishers

No Radioactive Waste
No Explosives
No Cylinders

No Ammunition
No Electronic Waste

 
For more information on HHW dispsoal, contact (575) 528-3800, or go to
www.thescrappypages.com/recycling.php  

©2011 NMSU Board of Regents - Legal Information

http://www.nmsu.edu/safety/suggestions.htm
http://cfpub.epa.gov/npdes/stormwater/lew/lewcalculator.cfm
http://cfpub.epa.gov/npdes/stormwater/swppp.cfm
http://cfpub.epa.gov/npdes/stormwater/enoi.cfm
http://cfpub.epa.gov/npdes/stormwater/cgp.cfm
http://www.thescrappypages.com/recycling.php
http://www.nmsu.edu/web_legal/
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E-mail with Household Hazardous Materials (HHW)                

Information Given to New Family Housing Residents  

(BMP 1-4)



From: Gregory Block 
Sent: Monday, May 06, 2013 1:57 PM 
To: Jack Kirby 
Subject: FW: follow up to household hazardous waste 
 
 
Jack 
 
This is what students get in their check in packet. 
We had check 241 in to SFH so far this year ( 7/1/2012) to date. 
 
On occasion you will find that you have household hazardous waste needing disposal 
from your house. Our 
department has coordinated with the South Central Solid Waste Authority to 
provide services for 
household hazardous waste materials. The site for you to access these services is located on 
2855 W. Amador Ave., and 
they accept the following recyclables: household cleaners, pesticides, herbicides, motor oil, cooking oil, 
antifreeze, 
rechargeable and vehicle batteries, paints, stains, or any item considered ignitable, poisonous or 
corrosive. 
Ammunition is not accepted but may be dropped off at the City of Las Cruces Fire Department. 



Appendix A-4 
Storm Water Information Sent to All Residents via E-mail 

(BMP 1-5)



From: studenthousing-bounces@mailman.nmsu.edu [mailto:studenthousing-
bounces@mailman.nmsu.edu] On Behalf Of Kierstin Stickney 
Sent: Monday, May 06, 2013 3:12 PM 
To: studenthousing@nmsu.edu 
Subject: [Studenthousing] EPA Stormwater Newsletter 
 

Per the United States Enviornmental Protection Agency, we are required to inform you 
about the Stormwater Program.  Please see the attached newsletter describing the 
program and make sure to discard of pollutants such as oil, grease, trash and platic 
bottles,  carefully and appropriately. 
 

 
 
 
 
 









1

TJ Anand

From: Gregory Block [gblock@ad.nmsu.edu]
Sent: Tuesday, June 11, 2013 3:10 PM
To: Jack Kirby
Subject: FW: [Studenthousing] Sure your home is clean... but is it safe for your family?
Attachments: EPA HHW English.pdf

This went out to 647 students in SFH, VDM, Cervantes and Chamisa this am.   

From: studenthousing-bounces@mailman.nmsu.edu [mailto:studenthousing-bounces@mailman.nmsu.edu]  
Sent: Tuesday, June 11, 2013 9:28 AM 
To: studenthousing@nmsu.edu
Subject: [Studenthousing] Sure your home is clean... but is it safe for your family? 

NMSU Current Resident: 

Did you know that many commonly available household products that we use almost every 
day may require special care for disposal?  These can include deodorizers, cleaning 
compounds, garden products, and automotive oils and additives.  A little extra care will help to 
preserve NMSU’s water supply and maintain the high quality of our water.  Please see the 
attached file, or go to the NMSU storm water management page to learn more about 
household hazardous waste.  Safeguarding our homes, apartments, and residence halls is good 
for you, family, friends, and the community! 

Go Aggies!!



Be smart about using
household products!

Be smart when you use, 
                store, and dispose 
                   of household 
                    products.

Here’s what you can do to 
safeguard your family, 
your home and your community...

                   Did you know that the
                     products you use for 
                   cleaning, carpentry,
 auto repair and 
             gardening 
               can contain 
                 ingredients that can
                 harm you, your family 
               and your 
          environment?
 
These products may
harm your children 
and pets, cause 
physical injury to 
sanitation workers if put out for 
regular trash pick-up, and 
contaminate septic tanks or pollute  
the ground water if poured down 
drains and toilets.

United States 
Environmental Protection Agency (5305P)
Washington, DC 20460
Official Business
Penalty for Private Use $300
EPA530-F-06-013
October 2006
www.epa.gov/osw

Printed with Vegetable Oil Based Inks on 100% Postconsumer, Process Chlorine Free Recycled Paper

Sure, 
your home 
is clean...

safe
?

but is it

 family
for your 
     



Always...                                    Never...

 Pour harmful household products 

down a sink, toilet or bathtub drain 

unless the products are made for 

that purpose

Pour products like used oil or bug killer

on the ground or into storm drains

Store leftover products in food 

or beverage containers

x

x

x

For everyday tasks, try household products that are less harmful.  Remember to follow the same rules about storing these products and never mix these products together.

Many communities hold special collection days or have special drop-off sites for harmful household products.  Contact your local trash service for help, call EARTH 911 (1-877-EARTH-911), or visit www.earth911.org.

      READ
 the Label

                                                   Before you buy, always  
       check the product  labels.                                    Look for labeling that reads                            "DANGER," "WARNING,”               "CAUTION," "TOXIC," "CORROSIVE," "FLAMMABLE," or "POISON." These warnings tell you if the product is harmful to you, your family and the environment,  and how to use, store and dispose of it safely.  

Pay close attention to the labels on:

      KEEP products in their original 
containers and store them safely away
from children and pets

      TRY alternative products 
when available

Glass Cleaner: Mix 1 tablespoon of vinegar or lemon juice in 1 quart of water.   Toilet Bowl Cleaner: Use a toilet brush and baking soda or vinegar.   Furniture Polish: Mix 1 teaspoon of lemon juice in 1 pint of vegetable oil.Rug Deodorizer: Sprinkle liberally with baking soda and vacuum after 15 minutes.Plant Spray: Wipe leaves with mild soap and water and rinse.Mothballs: Use cedar chips, lavender flowers, rosemary, mint, or white peppercorns.

      DISPOSE of household products safely

Drain OpenersOven CleanersAutomotive Oil and    Fuel Additives         Paint Thinners, Strippers and Removers

Grease and Rust RemoversGluesBug and Weed Killers                      Mold and Mildew Removers

jfkirby
Text Box
DISPOSE of household products safely…
Residents of Family Housing can take household hazardous waste to the Amador Avenue Recycling Center at 2825 W. Amador Avenue.  The Center is open 7 am to 5 pm on Monday through Friday and 8 am to 4 pm on Saturday and Sunday.   For more information on proper disposal, contact (575) 528-3800, or go to www.thescrappypages.com
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Home

University Architect

Sustainability

Facilities Operations

Environmental Health
and Safety

Project Deve lopment
and Engineering

Facilities Administration

Search
NMSU Home

You are here: »  NMSU »  Faculty  and Staff »  Office  of Facilities and Serv ices »  Storm Water Mgt. Pgm.

Storm Water Management Program

NMSU operates a Municipal Separate Storm Sewer System (MS4) that is permitted by the Environmental
Protection Agency.  The MS4 consists of the streets, drainage ditches, and storm drain pipes that convey
stormwater runoff through the campus.  The permit requires NMSU to implement a program to reduce pollutants
in stormwater runoff to the maximum extent practicable.  You can help! 

NMSU's Storm Water Management Program
MS4 Report to EPA

2012 SWMP Annual Report
2011 SWMP Annual Report
2010 SWMP Annual Report

Information about the MS4 Permit

Be Storm Water Savvy!

One of the most significant, yet unrecognized groups of water contaminants is storm water pollutants. When it
rains, storm water flows over yards, streets, roads, highways, parking lots, parks, and playgrounds, carrying
with it everything in its path, including trash and pollutants. Unlike sanitary sewers that divert water to a
treatment plant directly from NMSU, storm drains lead directly to open water bodies - such as the NMSU
retention pond at Sam Steele Way and Union Avenue - without any type of treatment. All the trash and
pollutants that were picked up by storm water runoff, ultimately may end up in the Rio Grande via a series of
ditches.

New Mexico State University's Storm Water Management Program for the Las Cruces campus includes six
minimum control measures to protect water quality, as required by the Environmental Protection Agency. One of
the measures, I l l icit Discharge Detection and Elimination, differentiates between allowable discharges
and illicit discharges into the storm drain system.

Allowable non-storm water discharges include such activities as potable waterline flushing; landscape
irrigation; discharges from potable water sources; air conditioning condensate; irrigation water; lawn watering;
individual residential car washing; de-chlorinated swimming pool discharges; and discharges from emergency
firefighting activities.

An unallowable, or i l l icit discharge, is any discharge to the storm drain system that is not composed entirely
of rain water or groundwater. Examples include dumping of motor vehicle fluids, household hazardous wastes,
grass clippings, leaf litter, industrial waste, restaurant wastes, or any other non-storm water waste into a storm
water system.

http://www.ofs.nmsu.edu/
http://masterplan.nmsu.edu/
http://sustainability.nmsu.edu/
http://ofs.nmsu.edu/facilities_operations.html
http://www.nmsu.edu/safety/index.htm
http://ofs.nmsu.edu/PDCE/index.html
http://ofs.nmsu.edu/facilities_administration.html
http://www.nmsu.edu/search.html
http://www.nmsu.edu/
http://www.nmsu.edu/
http://facultystaff.nmsu.edu/
http://ofs.nmsu.edu/index.html
http://ofs.nmsu.edu/Webdocs/2009%20NMSU%20Storm%20Water%20Plan.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2012AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2011AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2010AnnualSWMPReport.pdf
http://cfpub.epa.gov/npdes/stormwater/munic.cfm
http://www.nmsu.edu/
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6.14 Incident:  Bld Name________________________________                                                            NMSU Environmental Health & Safety, MSC 3578 

 
 

Call Received by:____________________  Date:____________  Time:______________ Responder(s):___________________________ 
 

NMSU EH&S INCIDENT RESPONSE RECORD 
QUESTIONS TO ASK: 

 
1. Who is reporting this incident? 

What is your phone #? 
 

Name: 
 
 
Phone #: 

 
2. Was anyone injured?       Has 911 been called? 

How many? 
     Are there any symptoms of exposure?  Describe… 

 

 

 
3. Where is the incident located? 

 

 

 
4. What is the nature of the incident? 

Person injured, feeling ill  
Spill or Abandoned Chemicals 
Odor, Smell 
Mold, asbestos, lead concerns 

 

 

 
5.  Outdoor Spill– can it get into soil or a stormwater drain? 
     

 

 
6. Has anyone else been called to respond to the incident? 

 

 
7. Who will be there to meet safety personnel? 

 

 
8. Have you notified your supervisor? 
    Who is your supervisor? 

 

 
9. When was the incident discovered? 
    Who discovered it?   

 

 

What actions were taken to bring the incident to closure? 
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Storm Water Incident Response     
Use this form document New Mexico State University’s response to reports of 

 discharges to the storm water system 

 

 

Report Received (date/time):  _____________________________ 

Initial Response(date/time):  ______________________________ 

Resolution (date/time):  __________________________________ 

 

Type of discharge (e.g. irrigation, motor vehicle fluids, solid waste, etc.) 

 

 

 

Source of the discharge 

 

 

 

Is this discharge:    ☐  ALLOWABLE (1)          or      ☐  ILLICIT (2)   ? 

(1) Per section 3.3.1 of the SWMP    (2) Any discharge to the MS4  not composed entirely of storm water 

 

Was the discharge stopped and remediated (if necessary)?  Provide details. 

 

 

 

Enforcement action (e.g. verbal or written warning, violation notice, citation) 

 

 

 

Attach photos of the discharge to this response form (can be either hard copy or digital). 

 

 

 

 

ENVIRONMENTAL,	
HEALTH	&	SAFETY	
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Competition Division | Recyclemania

http://recyclemaniacs.org/scoreboard/current-results/competition-division[9/19/2013 4:52:16 PM]

VISIT OUR STORE

DONATE

   

PARTICIPATING SCHOOLS

2013 RESULTS

PAST RESULTS

Competition Division

Final 2013 RecycleMania results

 

RecycleMania Reports - Competition Division Results

The Competition Division Results to date are shown below. For a description of the Competition Division and the Competition Categories below,
Click Here.

Competition Ranking

Competition Category

Grand Champion

 Grouped By / Ordered

Rank

 

Pounds/Kilograms

Pounds

Grand Champion, Organized by Rank

Recyclemania

Generate Results

School Rank Recycling Rate (%)

ORDERED  BY  RANK

University of Missouri-Kansas City 1 86.016

Kendall College of Art and Design 2 83.461

California State University-San Marcos 3 82.614

Baylor College of Medicine 4 81.606

Saint Louis Community College-Wildwood 5 80.332

Loyola Marymount University 6 77.110

New Mexico State University-Main Campus 7 76.470

Richland College 8 76.321

Antioch University Seattle 9 75.464

University of California-Irvine 10 74.652

Barton College 11 72.482

Massachusetts Maritime Academy 12 71.765

Pacific Lutheran University 13 71.062

Bucks County Community College 14 70.908

Harris-Stowe State University 15 70.458

Stark State College of Technology 16 67.154

Jefferson Community and Technical College 17 64.534

Stetson University 18 63.999

Naropa University 19 63.959

Franklin W. Olin College of Engineering 20 63.195

CUNY College of Staten Island 21 60.732

ABOUT PARTICIPATE SCOREBOARD SPONSORS NEWS

http://www.recyclemaniastore.com/
http://recyclemaniacs.org/donate
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/current-results
http://recyclemaniacs.org/scoreboard/past-results
http://www.recyclemaniastore.com/
http://recyclemaniacs.org/donate
http://www.facebook.com/RecycleMania
http://www.twitter.com/RecycleManiacs
http://www.youtube.com/recyclemania
http://recyclemaniacs.org/Recyclemania-Flickr-Set
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/current-results
http://recyclemaniacs.org/scoreboard/past-results
http://recyclemaniacs.org/participate/rules
http://recyclemaniacs.org/
http://recyclemaniacs.org/about
http://recyclemaniacs.org/participate
http://recyclemaniacs.org/scoreboard
http://recyclemaniacs.org/sponsors
http://recyclemaniacs.org/news


Participating Schools | Recyclemania

http://recyclemaniacs.org/scoreboard/participating-schools/list?node_id=10668[9/19/2013 4:48:19 PM]

VISIT OUR STORE

DONATE

   

PARTICIPATING SCHOOLS

List

Map

2013 RESULTS

PAST RESULTS

View Schools

Participating Schools

Custom
Results  

Current
Ranking  

School
Profile  

Participating
Schools

Participating schools are listed as they register for 2013 RecycleMania.

View Custom School Rankings
General Information
School Name: New Mexico State University-Main Campus

Location: Las Cruces, NM

Athletic Conference: Western Athletic (WAC)

Public or Private School: Public

Web Site: ---

Commuter vs. Residential Profile: Predominantly Commuter

Scope of Participation Information
Division:

What is this?

Competition Division

Reported Paper Data Based On: Actual Weights

Reported Cardboard Data Based On: Actual Weights

Reported Cans & Bottles Data Based On: Actual Weights

Reported Trash Data Based On: Mostly Weights, Some Estimates

Measurement Comments: Click here for details:

Population
Portion of Campus Participating: Whole Campus

Number of FTE Students: 15,112

Number of FTE Staff and Faculty: 3,595

Total FTE Campus Population: 18,707

Weekly
Results

Preseason Week 

(Not Cumulative)

Regular Season Week 

(Cumulative)

 Year 1 2 1 2 3 4 5 6 7 8

Grand Champion 

weekly recycling rate

(%)

2013 73.03% 73.79% 73.35% 73.95% 74.41% 74.63% 75.31% 76.47%

Per Capita Classic 

lbs/person
2013 2.69 5.52 8.53 12.01 15.76 19.76 23.83 27.86

Gorilla 

lbs
2013 50,300 103,335 159,585 224,650 294,870 369,660 445,710 521,105

Paper 

lbs/person
2013 2.10 4.29 6.55 9.16 12.19 15.31 18.58 21.92

Corrugated Cardboard 

lbs/person
2013 0.53 1.09 1.77 2.54 3.18 3.99 4.71 5.34

Recyclemania

ABOUT PARTICIPATE SCOREBOARD SPONSORS NEWS

http://www.recyclemaniastore.com/
http://recyclemaniacs.org/donate
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/current-results
http://recyclemaniacs.org/scoreboard/past-results
http://www.recyclemaniastore.com/
http://recyclemaniacs.org/donate
http://www.facebook.com/RecycleMania
http://www.twitter.com/RecycleManiacs
http://www.youtube.com/recyclemania
http://recyclemaniacs.org/Recyclemania-Flickr-Set
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/participating-schools/list
http://recyclemaniacs.org/scoreboard/participating-schools/map
http://recyclemaniacs.org/scoreboard/current-results
http://recyclemaniacs.org/scoreboard/past-results
http://recyclemaniacs.org/scoreboard/participating-schools/list
http://recyclemaniacs.org/scoreboard/participating-schools/custom-school-results?node_id=10668
http://recyclemaniacs.org/scoreboard/participating-schools/custom-school-results?node_id=10668
http://recyclemaniacs.org/scoreboard/participating-schools/live-ranking?node_id=10668
http://recyclemaniacs.org/scoreboard/participating-schools/live-ranking?node_id=10668
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/participating-schools
http://recyclemaniacs.org/scoreboard/participating-schools/custom-school-results?node_id=10668
http://recyclemaniacs.org/participate/rules/divisions-categories
http://recyclemaniacs.org/
http://recyclemaniacs.org/about
http://recyclemaniacs.org/participate
http://recyclemaniacs.org/scoreboard
http://recyclemaniacs.org/sponsors
http://recyclemaniacs.org/news


Participating Schools | Recyclemania

http://recyclemaniacs.org/scoreboard/participating-schools/list?node_id=10668[9/19/2013 4:48:19 PM]

Bottles & Cans 

lbs/person
2013 0.07 0.14 0.21 0.31 0.39 0.47 0.54 0.60

Cumulative GHG Reductions
906 Metric Tons of CO2 Equivalent, or

178 cars off the road, or

the energy consumption of 78 households

Numbers derived from the US EPA's Waste Reduction Model (WARM). Click Here for details.

helpline@recyclemaniacs.org |  202.417.7379  | Facebook | Twitter

http://www.epa.gov/climatechange/wycd/waste/calculators/Warm_home.html
mailto:helpline@recyclemaniacs.org
http://www.facebook.com/RecycleMania
http://www.twitter.com/RecycleManiacs
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C-2 Outfall Verification Data (BMP 3-1) 

C-3 Outfall Verification Data Form (BMP 3-1) 

C-4 Outfall Screening Data (BMP 3-2) 

C-5 Outfall Screening Data Form, Incident Response Record, and Storm Water 
Incident Response for the Allowable Discharge Found by Outfall Screening 
(BMP 3-2) 

C-6 Outfall Screening Data Form (BMP 3-2) 

C-7 2012 Recylable Materials Form (BMP 3-3) 

C-8 Solid Waste Collection Sites and Schedules (BMP 3-5) 

C-9 Grounds Maintenance Litter and Debris Control Schedule (BMP 3-6) 

C-10 Grounds Maintenance Employee Training Sign-In Sheet (BMP 3-7) 
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NM004 PIPE   32.27763  -106.76260
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NOTES:

1. THE GLOBAL POSITIONING SYSTEM USED TO OBTAIN
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2. THE OUTFALL LOCATIONS WERE VISUALLY ADJUSTED
TO COINCIDE WITH THE AERIAL IMAGE OF THE
OUTFALLS.

AT THIS POINT THE FLOW DISCHARGES
INTO RETENTION BASIN.

STORM WATER FLOW DIRECTION
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MS4 OUTFALL MAP 2
New Mexico State University

Storm Water Management Program
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NM003         FLUME  32.28155   -106.74256

NM009 PIPE  32.28438  -106.72315

NM010 PIPE  32.28431  -10672324

NM011 PIPE  32.28421  -106.74309
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NM020 PIPE   32.28242  -106.74263

NM021 CURB OPENING 32.28229  -106.76257

NM022 CURB OPENING 32.28211  -106.76249

NM023 CURB OPENING 32.28189  -106.74244

NM024 CURB OPENING 32.28168  -106.74240

NM025         FLUME  32.28158  -106.74251
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NOTES:

1. THE GLOBAL POSITIONING SYSTEM USED TO OBTAIN
FIELD LATITUDES AND LONGITUDES HAD AN ERROR
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2. THE OUTFALL LOCATIONS WERE VISUALLY ADJUSTED
TO COINCIDE WITH THE AERIAL IMAGE OF THE
OUTFALLS.
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Outfall Verification Data

Outfall 
Number

Inspection 
Date

Inspector 
Name(s)

Location
Latitude 

(N)
Longitude 

(W)
Type Shape Dimensions Material

Number of 
Conveyances

Accessible   
(Yes or No)

Name of Receiving 
Water or MS4

Comments

NM003 5/29/2013
M. Robertson / 

T. Anand
South of Stewart Street at storm water conveyance that 
passes underneath Stewart Street

32.28155 106.74254 Curb Opening
Rectangular/ 

Square
Top width-28 ft, Height-6 in Concrete 1 Yes College Arroyo

NM004 5/29/2013
M. Robertson / 

T. Anand
South of Wells Street and south of parking lot #3 32.27743 106.7426 Pipe Circular Diameter-12 in PVC-Polyvinyl Chloride 2 Yes College Arroyo

NM006 5/29/2013
M. Robertson / 

T. Anand
South of Stewart Street near intersection of Stewart 
Street and Union Avenue

32.27798 106.75971 Flume Trapezoidal
Bottom width-13 ft, Top 
width-22 ft, Height-3 ft

Concrete Rip-Rap 1 Yes Regional Pond

NM007 5/29/2013
M. Robertson / 

T. Anand
Intersection of El Paseo Road and College Avenue 32.28084 106.76118 Pipe Circular Diameter-48 in Concrete See Cmt No Las Cruces MS4

Could not determine in field.  Discharges 
underground into Las Cruces MS4

NM008 5/29/2013
M. Robertson / 

T. Anand
North of I-10 west bound, right of Sam Steel Way 32.27696 106.75957 Pipe Circular Diameter-6 in Steel 1 Yes Regional Pond

NM009 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street on College Arroyo

32.28438 106.74315 Pipe Circular Diameter-10 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM010 5/29/2013
M. Robertson / 

T. Anand

South of East University Avenue and north of Stewart 
Street on College Arroyo - adjacent to Pan America 
Center

32.28431 106.74324 Pipe Circular Diameter-8 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM011 5/29/2013
M. Robertson / 

T. Anand

South of East University Avenue and north of Stewart 
Street on College Arroyo - adjacent to Pan America 
Center

32.28421 106.74309 Pipe Circular Diameter-8 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM012 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Environmental Service Building

32.28416 106.74315 Pipe Circular Diameter-4 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM013 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Environmental Service Building

32.28393 106.74312 Pipe Circular Diameter-4 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM014 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Environmental Service Building

32.28375 106.74310 Pipe Circular Diameter-8 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM015 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Environmental Service Building

32.28375 106.74310 Pipe Circular Diameter-4 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM016 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Pan America Building

32.28345 106.74291 Pipe Circular Diameter-8 in PVC-Polyvinyl Chloride 1 Yes College Arroyo

NM017 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Pan America Building

32.28307 106.74279 Pipe Circular Diameter-8 in PVC-Polyvinyl Chloride 2 Yes College Arroyo

NM018 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Pan America Building

32.28307 106.74279 Pipe Circular Diameter-6 in PVC-Polyvinyl Chloride 2 Yes College Arroyo

NM019 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Pan America Parking Lot

32.28266 106.74267 Pipe Circular Diameter-4 in PVC-Polyvinyl Chloride 2 Yes College Arroyo

NM020 5/29/2013
M. Robertson / 

T. Anand
South of East University Avenue and north of Stewart 
Street, adjacent to Pan America Parking Lot

32.28242 106.74263 Pipe Circular Diameter-18 in
Corrugated HDPE-High 

Density Polyethylene
1 Yes College Arroyo

NM021 5/29/2013
M. Robertson / 

T. Anand
South of University Avenue and north of Stewart Street, 
adjacent to Pan America Parking Lot

32.28229 106.74257 Flow Spreader Trapezoidal
Top width-12 in, Bottom 
width-6 in, Height-6 in

Concrete 9 Yes College Arroyo

NM022 5/29/2013
M. Robertson / 

T. Anand
South of University Avenue and north of Stewart Street, 
adjacent to Pan America Parking Lot

32.28211 106.74249 Flow Spreader Trapezoidal
Top width-12 in, Bottom 
width-6 in, Height-6 in

Concrete 9 Yes College Arroyo

Page 1 of 2 New Mexico State University



Outfall Verification Data

Outfall 
Number

Inspection 
Date

Inspector 
Name(s)

Location
Latitude 

(N)
Longitude 

(W)
Type Shape Dimensions Material

Number of 
Conveyances

Accessible   
(Yes or No)

Name of Receiving 
Water or MS4

Comments

NM023 5/29/2013
M. Robertson / 

T. Anand
South of University Avenue and north of Stewart Street, 
adjacent to Pan America Parking Lot

32.28189 106.74244 Flow Spreader Trapezoidal
Top width-12 in, Bottom 
width-6 in, Height-6 in

Concrete 9 Yes College Arroyo

NM024 5/29/2013
M. Robertson / 

T. Anand
South of University Avenue and north of Stewart Street, 
adjacent to Pan America Parking Lot

32.28168 106.74244 Flow Spreader Trapezoidal
Top width-12 in, Bottom 
width-6 in, Height-6 in

Concrete 9 Yes College Arroyo

NM025 5/29/2013
M. Robertson / 

T. Anand
North of Stewart Street adjacent to College Arroyo 
storm water conveyance under Stewart Street

32.28158 106.74251 Flume V-Shaped
Top width-6.5 ft, Height-3 

in
Concrete 1 Yes College Arroyo

NM026 5/29/2013
M. Robertson / 

T. Anand
South of Well Street and west of tennis court 32.27619 106.7436 Pipe Circular Diameter-12 in

Corrugated HDPE-High 
Density Polyethylene

1 Yes College Arroyo

NM027 5/29/2013
M. Robertson / 

T. Anand
West of General Dynamics building #4600 along 
Tortugas arroyo

32.27088 106.74402 Pipe Circular Diameter-3 in PVC-Polyvinyl Chloride 1 Yes Tortugas Arroyo

NM028 5/29/2013
M. Robertson / 

T. Anand
West of General Dynamics building #4600 along 
Tortugas arroyo

32.27083 106.74408 Pipe Circular Diameter-6 in PVC-Polyvinyl Chloride 1 Yes Tortugas Arroyo

NM029 5/29/2013
M. Robertson / 

T. Anand
Northwest of Generral Dynamics building #4600 and 
north of I-10 West bound

32.27124 106.74376 Pipe Circular Diameter-22 in
Corrugated HDPE-High 

Density Polyethylene
1 Yes Tortugas Arroyo

NM030 5/29/2013
M. Robertson / 

T. Anand
Southeast of Arrowhead drive and Wells Street 
intersection, inside a circular culvert

32.27792 106.73903 Pipe Circular Diameter-22 in Concrete 1 No Tortugas Arroyo Inside circular culvert

NM031 5/29/2013
M. Robertson / 

T. Anand
Northeast of Wells Street and east of Arrowhead drive 
intersection

32.27855 106.73847 Flume V-Shaped
Top width-6.5 ft, Height-1 

ft
Gabion Rip-Rap 1 Yes Tortugas Arroyo

NM032 5/29/2013
M. Robertson / 

T. Anand
Southwest of University Avenue and Traviz Street 
intersection

32.28539 106.74337 Flume Trapezoidal
Top width-10.5 ft, Bottom 
width-7.5 ft, Height-1 ft

Concrete 1 Yes College Arroyo

Page 2 of 2 New Mexico State University



Appendix C-3 
Outfall Verification Data Form  

(BMP 3-1)



Outfall Verification Data 

New Mexico State University                   Page 1 of 1 

Name:        Date:       

Outfall Number:             

Outfall Location:  Nearest Street Address:          

Northing/Latitude:    Easting/Longitude:       

Outfall Discharges into: Arroyo          NMDOT MS4            Las Cruces MS4          Regional Pond 

Other:      

Name of Arroyo/Structure Receiving Discharge:          

Outfall Description (Circle or Complete Blank Field) 

Outfall Type:     Pipe  Flume  Box    Curb Opening  Ditch/Swale 

     Other:     

Shape:      Circular Elliptical U-Shaped    V-Shaped  Rectangular/Square      

    Trapezoidal       Other:    

Dimensions:      Diameter:       Width (Top/Bottom):    

     Height:       Other Dimensions: 

Material:      Steel   Concrete  Earthen     Rip-Rap  HDPE-High Density Polyethylene  

     CM-Corrugated Metal   PVC-Polyvinyl Chloride   RC-Reinforced Concrete         

     Other:    

Number of Conveyances:            

Accessible:  Yes  No 

If no, explain location and why:           

               

Comments:             

              

              

              

              

              

               



Appendix C-4 
Outfall Screening Data 

(BMP 3-2)



Outfall Screening Data

Outfall 
Number

 Date Time
Inspector 
Name(s)

Last Rain 
Occurred

Flow Sheen Foam Color
Floating 

Solids
Odor

Susp'd 
Solids

Flow 
Direction

Origin of 
Flow

Illicit 
Discharge   

(Yes or No)

Type of 
Illicit 

Discharge

Allowable 
Discharge   

(Yes or No)

Type of 
Allowable 
Discharge

Repair 
Required 

(Yes or No)

Cleaning 
Needed     

(Yes or No)

Illegal 
Dumping    

(Yes or No)
Comments

NM003 5/29/2013 14:36
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM004 5/29/2013 16:11
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Outfall is filled with sediment

NM006 5/29/2013 11:45
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM007 5/29/2013 10:31
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A See Cmt See Cmt No Could not determine, outfall underground

NM008 5/29/2013 11:29
M. Robertson / 

T. Anand
More than 3 

Days
Full 

Capacity
No No No No No No West

Well #17 on 
NMSU 
property

No N/A Yes Groundwater No No No

NM009 5/29/2013 13:28
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Dry vegetation

NM010 5/29/2013 13:21
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM011 5/29/2013 13:40
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM012 5/29/2013 13:43
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM013 5/29/2013 13:52
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM014 5/29/2013 14:01
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM015 5/29/2013 14:01
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM016 5/29/2013 14:05
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Dry vegetation

NM017 5/29/2013 14:07
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM018 5/29/2013 14:07
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM019 5/29/2013 14:20
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Slight sedimentation

NM020 5/29/2013 14:22
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Sediment and dry vegetation accumulated

NM021 5/29/2013 14:04
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM022 5/29/2013 14:26
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM023 5/29/2013 14:29
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM024 5/29/2013 14:30
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM025 5/29/2013 14:31
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM026 5/29/2013 16:21
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM027 5/29/2013 16:35
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM028 5/29/2013 16:49
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM029 5/29/2013 16:58
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A No N/A No N/A No Yes No Sediment deposited at outfall
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Outfall Screening Data

Outfall 
Number

 Date Time
Inspector 
Name(s)

Last Rain 
Occurred

Flow Sheen Foam Color
Floating 

Solids
Odor

Susp'd 
Solids

Flow 
Direction

Origin of 
Flow

Illicit 
Discharge   

(Yes or No)

Type of 
Illicit 

Discharge

Allowable 
Discharge   

(Yes or No)

Type of 
Allowable 
Discharge

Repair 
Required 

(Yes or No)

Cleaning 
Needed     

(Yes or No)

Illegal 
Dumping    

(Yes or No)
Comments

NM030 5/29/2013 17:23
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

NM031 5/29/2013 17:45
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No Yes No Vegetative growth

NM032 5/29/2013 19:15
M. Robertson / 

T. Anand
More than 3 

Days
None N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A No No No

Page 2 of 2 New Mexico State University



Appendix C-5 
Outfall Screening Data Form, Incident Response Record, and      
Storm Water Incident Response for the Allowable Discharge       

Found by Outfall Screening  

(BMP 3-2)



Outfall Sueening Data

Name: 
-( 

r ftno-n nI tAfcl^ae-[ Robe#" 
" Date:

Time: r l  t  L q

Outfall Location: t)e
r l
b?vn eI a. ri

>Half Capacity

Sheen: hi cl Foam: Color: FJ c

Floating Solids: U U o Odor: U a Suspended Solids: U c >
Flow Direction; Oo e gf Suspected Origin of Flow: t -se.Ll  *  l+ on M^tgU

Outfall Number z ^j Mr?fl8

I
Last Rain 0ccurred: <24 Hours

Flow: None Trickle <Half Cap acity

Illicit Discharges (Check Applicable Discharge Type):

<3 Days

Half Capacity

h J t ?

l v a y e r \

/ - l l

os l&.q I r s

tr Motor Vehicle Fluids I Wastewater from PavementlExtenor
Building Washing with Soap,
Detergent. Solvent" or Desreaser

I Concrete Washout

I Househ <>ld Hazadous Waste n Material that will Damage, Block, or
Clog the MS4

n Wastewater from Animal Pen or
Kennel

I Domestic Sewage or Septic
Tank Waste, Grease Trap
Waste

n Rubble, Debris, Tile, Concrete,
Brick, Asphalt or Other Buildins
Material

n Wastewater from Commercial
Vehicle Washing, Cleaning, or
Maintenance

I Wastewater from Commercial
Mobile lPower Washer

n Wastewater from Commercial
Floor. Rus. or Caroet Cleanins

I Other:

Allowable Discharges (Check Applicable Discharge Type):

! Water fiom Line Flushing
(but not Allowed if Hyper-
Chlorinated)

I Run-off from Landscape lrigation
and Lawn Watering

I Dechlorinated Swimming Pool Water

n Discharges from Emergency
Fire Fighting Activities

I Water from Foundation or Footing
Drains

n Air Conditioning Condensation

n Uncontaminated Groundwater n pischarges from Potable Water'Sources I Water from Crawl Space Pumps

I Individual Residential Car
Washine

n Flows from Riperian Habitats,
Sprines. or Wetlands

[] Other:

Does the Outfall Require Ma Nointenance/Repair? Yes

Ifyes, explain:

Does the Outfall Need Cleaning?

Sediment:

Yes
/F5\

u9/
Debris:

Ifyes, exp

Is Illegal Dumping Occurring?

If yes, explain:

New Mexico State University

l r -

a-*ft o 4 0
4 e
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6.14 Incident:  Bld Name________________________________                                                            NMSU Environmental Health & Safety, MSC 3578 

 
 

Call Received by:__Jack Kirby______  Date:_June 3, 2013__  Time:_12:13 (email)__ Responder(s):__Jack Kirby_________ 
 

NMSU EH&S INCIDENT RESPONSE RECORD 
QUESTIONS TO ASK: 

 
1. Who is reporting this incident? 

What is your phone #? 
 

Name: Katrina Martich, Stell Environmental Enterprises.  
The “call” came in as an email (attached). 
 
Phone #:  kmartich@stellee.com 

 
2. Was anyone injured?       Has 911 been called? 

How many? 
     Are there any symptoms of exposure?  Describe… 

 

No injuries; no 911 call.  This was an observation of water 
being discharged into the NMSU storm water system from 
a standpipe. 

 
3. Where is the incident located? 

 

South flume into the NMSU regional pond located at Sam 
Steele Way and Union Avenue. 

 
4. What is the nature of the incident? 

Person injured, feeling ill  
Spill or Abandoned Chemicals 
Odor, Smell 
Mold, asbestos, lead concerns 

 

Discharge from a pipe.  Appears to be water. 

 
5.  Outdoor Spill– can it get into a street, soil, or a 

stormwater drain? 
     

Yes – the observed discharge was directly into a storm 
water drainage path. 

 
6. Has anyone else been called to respond to the incident? 

No 
 

 
7. Who will be there to meet safety personnel? 

Nobody (no safety hazard). 

 
8. Have you notified your supervisor? 
    Who is your supervisor? 

NA.  Non-NMSU employee. 

 
9. When was the incident discovered? 
    Who discovered it?   

The week of May 27, 2013.  Staff of Stell Environmental 
Enterprises (TJ Anand and Michael Robertson). 

 
What actions were taken to bring the incident to closure? 
 

1.) I contacted the Plumbing Supervisor (via email) to get an explanation of the Well 17 plumbing 
configuration.  We followed up with a phone discussion on June 6, 2013. 

2.) I put in a request (work order 13-041986) for a drawing of the Well 17 plumbing configuration.  I was 
notified on June 19 that no as-built drawings exist for the Well 17 piping. 

 
The NMSU Facilities Plumbing Shop Supervisor has confirmed that the water discharged is non-chlorinated 
potable water.  Per the NMSU 2009 SWMP (3.3.1), this is an allowable non-storm water discharge. 
 
No further action required; not an illicit discharge. 
 

 



1

Jack Kirby

From: Katrina Martich <KMartich@stellee.com>
Sent: Monday, June 03, 2013 12:13 PM
To: Jack Kirby
Cc: TJ Anand; Michael Robertson
Subject: NMSU's Outfalls
Attachments: NM008.PDF

Hello Jack, 
 
The mapping went well last week, but the field crew had a couple of interesting findings. 
 

1) NMSU has a lot more outfalls than anticipated.  The outfall map in the 2010 annual report was based on a list of 
outfalls provided to us by NMSU.  At that time, all we did was create the exhibit.  The field work last week 
revealed that the majority of the outfalls in the 2010 exhibit are culverts, not outfalls.  NMSU has 27‐28 actual 
MS4 outfalls. 
 

2) There is another outfall, which we believe is a non‐MS4 outfall, that requires your attention as soon as possible 
this week.  I’ve attached its data sheets for your reference.  The pipe was discharging into the Regional Pond and 
is suspected of being from Well #17.  I talked with James Nunez about the outfall, and he obtained additional 
information from Ralph Lucero.  Ralph said well #17 runs from 6pm every evening until about noon the next 
day.  The well does a purge upon start‐up and shut‐down.  We believe this is the discharge the field crew 
observed.  However, it was out of scope for us to track the discharge.  I recommend you follow‐up with  an 
investigation of the plumbing at Well #17 and verify that only ground water is being discharged (allowable) and 
not a floor drain, treatment chemical drain line, or other prohibited flow.  
 

Please call me at 915‐433‐9254 if you have any questions, are we can discuss the outfalls after the training session 
tomorrow afternoon. 
 
Regards, 
Katrina 
 
Katrina M. Martich, PE, CPESC 
Senior Project Manager 
 
Stell Environmental Enterprises, Inc.  
414 Executive Center Blvd, Suite 200‐C • El Paso, TX  79902‐1015 
Phone 915‐433‐9254 • Fax 915‐532‐7373  
Email kmartich@stellee.com • Web www.stellee.com 
 
2012 Gold Award Winner, Environmental Business Journal Achievement Award, Small Firms 
Woman‐Owned, SBA 8(a) Certified, SDB 
 
ATTENTION 
This E‐mail contains PRIVILEGED AND CONFIDENTIAL INFORMATION intended only for the use of the Individual(s) named above. If 
you are not the intended recipient of this E‐mail, or the employee or agent responsible for delivering this to the intended recipient, 
you are hereby notified that any dissemination or copying of this E‐mail is strictly prohibited.  If you have received this E‐mail in 
error, please immediately notify us by telephone at (610) 286‐0100 or notify us by E‐mail at kmartich@stellee.com 
 

 



G:\Environmental\Storm Water\Storm Water\BMP 2‐3 form ‐ Illicit Discharge Response Record.docx 

 

Storm Water Incident Response     
Use this form document New Mexico State University’s response to reports of 

 discharges to the storm water system 

 

 

Report Received (date/time):  _____________________________ 

Initial Response(date/time):  ______________________________ 

Resolution (date/time):  __________________________________ 

 

Type of discharge (e.g. irrigation, motor vehicle fluids, solid waste, etc.) 

 

 

 

Source of the discharge 

 

 

 

Is this discharge:    ☐  ALLOWABLE (1)          or      ☐  ILLICIT (2)   ? 

(1) Per section 3.3.1 of the SWMP    (2) Any discharge to the MS4  not composed entirely of storm water 

 

Was the discharge stopped and remediated (if necessary)?  Provide details. 

 

 

 

Enforcement action (e.g. verbal or written warning, violation notice, citation) 

 

 

 

Attach photos of the discharge to this response form (can be either hard copy or digital). 

 

 

 

 

ENVIRONMENTAL,	
HEALTH	&	SAFETY	



Appendix C-6 
Outfall Screening Data Form  

(BMP 3-2)



Outfall Screening Data 

New Mexico State University                   Page 1 of 1 

Name:        Date:       

Time:        Outfall Number:     

Outfall Location:             

Last Rain Occurred:  <24 Hours  <3 Days   More than 3 Days 

Flow:  None  Trickle         <Half Capacity Half Capacity      >Half Capacity Full Capacity 

 If flow is present, collect a sample in a clean, glass jar and complete the following evaluation: 

Sheen:      Foam:    Color:       
Floating Solids:       Odor:    Suspended Solids:    
Flow Direction:     Suspected Origin of Flow:      

Illicit Discharges (Check Applicable Discharge Type): 

☐ Motor Vehicle Fluids ☐ Wastewater from Pavement/Exterior 
Building Washing with Soap, 
Detergent, Solvent, or Degreaser 

☐ Concrete Washout 

☐ Household Hazardous Waste ☐ Material that will Damage, Block, or 
Clog the MS4 

☐ Wastewater from Animal Pen or 
Kennel 

☐ Domestic Sewage or Septic 
Tank Waste, Grease Trap 
Waste 

☐ Rubble, Debris, Tile, Concrete, 
Brick, Asphalt or Other Building 
Material  

☐ Wastewater from Commercial 
Vehicle Washing, Cleaning, or 
Maintenance  

☐ Wastewater from Commercial 
Mobile Power Washer 

☐ Wastewater from Commercial 
Floor, Rug, or Carpet Cleaning 

☐ Other:     

Allowable Discharges (Check Applicable Discharge Type):  

☐ Water from Line Flushing 
(but not Allowed if Hyper-
Chlorinated) 

☐ Run-off from Landscape Irrigation 
and Lawn Watering 

☐ Dechlorinated Swimming Pool Water 

☐ Discharges from Emergency 
Fire Fighting Activities 

☐ Water from Foundation or Footing 
Drains 

☐ Air Conditioning Condensation 

☐ Uncontaminated Groundwater ☐ Discharges from Potable Water 
Sources 

☐ Water from Crawl Space Pumps 

☐ Individual Residential Car 
Washing 

☐ Flows from Riperian Habitats, 
Springs, or Wetlands 

☐ Other:     

Does the Outfall Require Maintenance/Repair?  Yes  No 

If yes, explain:              

Does the Outfall Need Cleaning?  Yes  No 

Sediment:    Debris:      Trash:     

If yes, explain:              

               

Is Illegal Dumping Occurring?  Yes  No 

If yes, explain:              

Comments:             

              

               



Appendix C-7 
2012 Recylable Materials Form  

(BMP 3-3)



III.  2012 Recyclable Materials Form

N/A

(c) (d) (e)

(a) (b)

1 x 77.00 x

2 x 105.00 x

3 x 50.00 x

4 x 62.00 x

5 x 10.00 x

6 x 2.50 x

7 x 45.00 x

8 x 10.00 x

9

10

11

12
51.00 x

13

14

15

16

17

18

19

20

21 412.50

Type of Recyclable

Method Material Origin
Managed On-Site:

Provide Facility Name and City/State

Amount of 
Out-of-State 

Materials 
Received in 

Tons

Amount of 
In-State 
Materials 

Received in 
Tons     

USA Can Recycling, Las Cruces NM

Sent Off-Site to be:

Las Cruces Recycling, West Side Recycling Las Cruces NM

Master Fibers, El Paso Tx

Master Fibers, El Paso Tx

 Beneficially Used 
or Re-used        

Master Fibers, El Paso Tx

Master Fibers, El Paso Tx

Master Fibers, El Paso Tx

Master Fibers, El Paso Tx

Steel Cans

Glass

(f)

Facility sent to:

 Beneficially Used 

Mixed Paper

W
ei

gh
ed

E
st

im
at

ed
 

Recycled or  
Processed

Cardboard (OCC)

Plastics

Containers:

Office Paper

Phone Books

Newspaper (ONP)

Chip Board

Mixed Containers

TOTAL

Carpet Padding

Pallets 

Household Items

Textiles/Clothing

Other Plastics

Plastic Films

Other

Electronic Scrap

Art Lucero Solid Waste/Recycling ManagerFacility Name: New Mexico State University/Aggie Recycling

County: Dona Ana Permit or Registration #

PRINT Name, Title & Telephone # of    
Person Completing Form:

Facility Type:

Please refer to the enclosed tables Volume to Weight Conversion Factors to 

convert cubic yards and gallons to TONS.

Mark 
One

Paper:

Master Fibers, El Paso Tx

Scrap Metals/     
White Goods

Other Materials:

Aluminum

Questions?
Call  505-771-5982

Landfill Composting Transfer/Convenience CenterRecycling



Appendix C-8 
Solid Waste Collection Sites and Schedules  

(BMP 3-5)









Appendix C-9 
Grounds Maintenance Litter and Debris Control Schedule 

(BMP 3-6)



July August September October November December January February March April May June

Description of Tasks
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Irrigation Timer Setting 3
System Check,Spray 3
Street sweeping 12
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Storm Water Pollution Prevention Plan (SWPPP)                         

Training Sign-In Sheet  

(BMP 4-1)



NEW MEXICO STATE UNIVERSITY
TRAINING SIGN.IN SHEET

DATE: June 4.2013 TIME: 1:00 PM -  4 :00 PM
LOCATION OF TRAINING: EH&S Trainins Room

NAME OF TRAINER:_ Katrina M. Martich, PE, CPESC

TOPICS: 2012 CGP Requirements
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Appendix D-2 
SWPPP Review Checklist  

(BMP 4-2)
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SWPPP Review Checklist
 

New Mexico State University 
Storm Water Management Program 

  
Background: This checklist is used by New Mexico State University (NMSU) staff for Storm Water Pollution Prevention Plan (SWPPP) 
reviews. It is provided as a tool to assure the reviewer(s) that the required elements of a SWPPP are included per the 2012 Construction 
General Permit (CGP). Use of this checklist will help you to determine if the SWPPP is complete. 
  
 
Review Information  
 

Project Name:      NMSU Project Manager:  

Contractor:       SWPPP Date: 

Reviewer Name:      Review Date: 

 
SWPPP Information - does the submitted plan contain the following:  
 

Yes No N/A  

       

[7.2.1 CGP]  A stormwater team identified (by name or position), and each person’s responsibilities? 

      [7.2.2 CGP]  A descriptive narrative of the project and storm water components?  

      [7.2.2 CGP]  Size of property (in acres)?  Total area expected to be disturbed?  Maximum area expected 
to be disturbed at any one time?  
 

    [7.2.3 CGP]  Is the earth disturbing activity in response to a public emergency?  

   [7.2.4 CGP]  Are the other operators and their areas of control identified?  

    [7.2.5 CGP]  A sequence of the intended construction activities, including start dates and  
   durations for all activities (installation of stormwater control measures; earth work; work cessation  
   periods; soil stabilization; removal of temporary conveyance measures)?  Refer to CGP 7.2.5 for details. 
 
   [7.2.6 CGP]  Legible site map showing all elements as required by CGP 7.2.6?  

   [7.2.7 CGP]  A list and description of all pollutant-generating activities, and the pollutants associated with 
each activity?  

 
    [7.2.8 CGP]  Identification of all sources of allowable non-stormwater discharges listed in Part 1.3.d? 

    [7.2.9 CGP]  Identification of all surface water within 50 feet of the project?  If so, the SWPP must  
    comply with all components of Part 2.1.2.1, including a description of the compliance alternative  
    selected. 
 
 

[2.1.2.2 CGP]  Install Perimeter Controls 
[2.1.2.3 CGP]  Minimize Sediment Track-Out 
[2.1.2.4 CGP]  Control Discharges from Stockpiled Sediment or Soil 
[2.1.2.5 CGP]  Minimize Dust 
[2.1.2.6 CGP]  Minimize the Disturbance of Steep Slopes 
[2.1.2.7 CGP]  Preserve Topsoil 
[2.1.2.8 CGP]  Minimize Soil Compaction 
[2.1.2.9 CGP]  Protect Storm Drain Inlets 
[2.1.3.1 CGP]  Constructed Stormwater Conveyance Channels (may or may not be applicable) 
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SWPPP Review Checklist
 

New Mexico State University 
Storm Water Management Program 

 

 

SWPPP Information (continued) - does the submitted plan contain the following:  
 

Yes No N/A  
   [7.2.10.1 CGP]  Description of stormwater control measures utilized during construction.  Ensure the 

CGP requirements of sections 2.2 and 9.4.1.4 have been met. 

 

 [7.2.11.1 CGP]  Spill prevention and response procedures that incorporate the requirements of 2.3? 

[2.3.1 CGP]  Prohibited Discharges 
[2.3.2 CGP]  General Maintenance Requirements 
[2.3.3 CGP]  Pollution Prevention Standards (fueling, maintenance, washing, and storage) 
[2.3.4 CGP]  Emergency Spill Notification 
[2.3.5 CGP]  Fertilizer Discharge Restrictions 

 
 
 

      [7.2.11.2 CGP]  Waste management procedures? 

   [7.2.12 CGP]  Procedures for Inspection (in accordance with Part 4), maintenance, and corrective 
actions (in accordance with Part 5), including personnel responsible for inspections, inspection schedule, 
and any checklists or other forms that will be used? 

      [7.2.13 CGP]  Documentation that the required personnel were trained in accordance with Part 6? 

 

    [7.2.14 CGP]  Documentation of compliance with other federal requirements (Endangered Species Act;  
    Historic Properties; Safe Drinking Water Act)? 
 
    [7.2.15 CGP]  Signed and dated certification statement in accordance with Appendix I, Part I.11? 

 

[7.2.15 CGP]  Once you are notified of your coverage under this permit, you must include the following documents as part of your 
SWPPP:  
 
      7.2.16.1 A copy of your NOI submitted to EPA along with any correspondence exchanged between you 

and EPA related to coverage under this permit;  

       
      7.2.16.2 A copy of the acknowledgment letter you receive from the NOI Processing Center or eNOI 

system assigning your permit tracking number;  

    

   7.2.16.3 A copy of this permit (an electronic copy easily available to the stormwater team is also 
acceptable). 

 
    [7.4.1 CGP]  Is SWPP modification addressed?  NOTE – addressing SWPPP modification is not a strict 

requirement of the SWPPP, however modifying based on conditions described in 7.4.1 is a requirement. 



Appendix D-3 
SWPPP Inspection Report Template 

(BMP 4-3)
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Inspection Report Template – Field Version 
 
Purpose 
This Inspection Report Template (or “template”) was designed to assist you in preparing inspection reports for 
EPA’s 2012 Construction General Permit (CGP). If you are covered under the 2012 CGP, this template will 
enable you to create an inspection report form that is customized to the specific circumstances of your project 
and that complies with the minimum reporting requirements of Part 4.1.7 of the permit. Note that the use of this 
form is optional; you may use your own inspection report form provided it includes the minimum information 
required in Part 4.1.7 of the CGP. 
 
If you are covered under a state CGP, this template may be helpful in developing a form that can be used for 
that permit; however it will need to be modified to meet the specific requirements of that permit. If your 
permitting authority requires you to use a specific inspection report form, you should not use this form. 
 
Notes: 
While EPA has made every effort to ensure the accuracy of all instructions and guidance contained in the 
Inspection Report Template, the actual obligations of regulated construction activities are determined by the 
relevant provisions of the permit, not by the template. In the event of a conflict between the Inspection Report 
Template and any corresponding provision of the 2012 CGP, you must abide by the requirements in the permit. 
EPA welcomes comments on the Inspection Report Template at any time and will consider those comments in 
any future revision of this document. You may contact EPA for CGP-related inquiries at cgp@epa.gov. 

Overview of Inspection Requirements 
Construction operators covered under the 2012 CGP are subject to the following requirements in Part 4: 
 

Inspection Frequency (see Part 4.1.4) 
You are required to conduct inspections either: 
 Once every 7 calendar days; or 
 Once every 14 calendar days and within 24 hours of a storm event of 0.25 inches or greater. 
Your inspection frequency is increased if the site discharges to a sensitive water. See Part 4.1.3. Your inspection 
frequency may be decreased to account for stabilized areas, or for arid, semi-arid, or drought-stricken conditions, or for 
frozen conditions. See Part 4.1.4. 
 
Areas That Need to Be Inspected (see Part 4.1.5) 
During each inspection, you must inspect the following areas of your site: 
 Cleared, graded, or excavated areas of the site; 
 Stormwater controls (e.g., perimeter controls, sediment basins, inlets, exit points etc.) and pollution prevention 

practices (e.g., pollution prevention practices for vehicle fueling/maintenance and washing, construction product 
storage, handling, and disposal, etc.) at the site; 

 Material, waste, or borrow areas covered by the permit, and equipment storage and maintenance areas; 
 Areas where stormwater flows within the site; 
 Stormwater discharge points; and 
 Areas where stabilization has been implemented. 
 
What to Check For During Your Inspection (see Part 4.1.6) 
During your site inspection, you are required to check: 
 Whether stormwater controls or pollution prevention practices require maintenance or corrective action, or 

whether new or modified controls are required; 
 For the presence of conditions that could lead to spills, leaks, or other pollutant accumulations and discharges; 
 Whether there are visible signs of erosion and sediment accumulation at points of discharge and to the channels 

and streambanks that are in the immediate vicinity of the discharge; 
 If a stormwater discharge is occurring at the time of the inspection, whether there are obvious, visual signs of 

pollutant discharges; and 
 If any permit violations have occurred on the site. 

 
Inspection Reports (see Part 4.1.7) 
Within 24 hours of completing each inspection, you are required to complete an inspection report that includes: 



 
 

 Date of inspection; 
 Names and titles of persons conducting the inspection; 
 Summary of inspection findings; 
 Rain gauge or weather station readings if your inspection is triggered by the 0.25 inch storm threshold; and 
 If you determine that a portion of your site is unsafe to access for the inspection, documentation of what conditions 

prevented the inspection and where these conditions occurred on the site 
 

Instructions for Using This Template 
This Field Version of the Inspection Report Template is intended to be used in the field and filled out by hand. If 
you will be filling out the Inspection Report Template electronically (i.e., you will be typing in your findings), 
please use the Electronic Version of the Inspection Report Template available at 
www.epa.gov/npdes/stormwater/swppp. The Electronic Version includes text fields with instructions for what to 
enter.   
 
Keep in mind that this document is a template and not an “off-the-shelf” inspection report that is ready to use 
without some modification. You must first customize this form to include the specifics of your project in order for 
it to be useable for your inspection reports. Once you have entered all of your site-specific information into 
these fields, you may print out this form for use in the field to complete inspection reports.  
  
The following tips for using this template will help you ensure that the minimum permit requirements are met: 

 Review the inspection requirements. Before you start developing your inspection report form, read the 
CGP’s Part 4 inspection requirements. This will ensure that you have a working understanding of the 
permit’s underlying inspection requirements.  

 Complete all required text fields. Fill out all text fields. Only by filling out all fields will the template be 
compliant with the requirements of the permit. (Note:  Where you do not need the number of rows 
provided in the template form for your inspection, you may leave those rows blank. Or, if you need 
more space to document your findings, you may add an additional sheet.)  

 Use your site map to document inspection findings. In several places in the template, you are directed 
to specify the location of certain features of your site, including where stormwater controls are installed 
and where you will be stabilizing exposed soil. You are also asked to fill in location information for unsafe 
conditions and the locations of any discharges occurring during your inspections. Where you are asked 
for location information, EPA encourages you to reference the point on your SWPPP site map that 
corresponds to the requested location on the inspection form. Using the site map as a tool in this way 
will help you conduct efficient inspections, will assist you in evaluating problems found, and will ensure 
proper documentation.  

 Sign and certify each inspection report. Each inspection report must be signed and certified by the 
permittee to be considered complete. Where your inspections are carried out by a contractor or 
subcontractor, it is recommended that you also have the form signed and certified by the inspector, in 
addition to the signature and certification required of the permitted operator. The template includes a 
signature block for both parties. 

 Include the inspection form with your SWPPP. Once your form is complete, make sure to include a copy 
of the inspection form in your SWPPP in accordance with Part 7.2.12.4 of the CGP. 

 Retain copies of all inspection reports with your records. You must also retain in your records copies of all 
inspection reports in accordance with the requirements in Part 4.1.7.3 of the 2012 CGP. These reports 
must be retained for at least 3 years from the date your permit coverage expires or is terminated. 

 
Section-by-Section Instructions 
You will find specific instructions corresponding to each section of the report form on the reverse side of each 
page. These instructions provide you with more details in terms of what EPA expects to be documented in these 
reports. 
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General Information 
(see reverse for instructions) 

Name of Project  CGP Tracking No.  Inspection Date  

Inspector  Name, Title & 
Contact Information  

Present Phase of Construction  
Inspection Location (if multiple 
inspections are required, 
specify location where this 
inspection is being 
conducted) 

 

Inspection Frequency (Note: you may be subject to different inspection frequencies in different areas of the site. Check all that apply. ) 
Standard Frequency:      Weekly           Every 14 days and within 24 hours of a 0.25” rain           
 
Increased Frequency:        Every 7 days and within 24 hours of a 0.25” rain (for areas of sites discharging to sediment or nutrient-impaired waters or to waters   

designated as Tier 2, Tier 2.5, or Tier 3)  
 
Reduced Frequency: 
-  Once per month (for stabilized areas) 
-  Once per month and within 24 hours of a 0.25” rain (for arid, semi-arid, or drought-stricken areas during seasonally dry periods or during drought)       
-  Once per month (for frozen conditions where earth-disturbing activities are being conducted) 

Was this inspection triggered by a 0.25” storm event?    Yes     No 
If yes, how did you determined whether a 0.25” storm event has occurred? 

  Rain gauge on site             Weather station representative of site. Specify weather station source:    
 
Total rainfall amount that triggered the inspection (in inches):  

Unsafe Conditions for Inspection 
Did you determine that any portion of your site was unsafe for inspection per CGP Part 4.1.5?    Yes     No 

If “yes”, complete the following: 
- Describe the conditions that prevented you from conducting the inspection in this location:   

 
 
 

 
- Location(s) where conditions were found:  
 
 
 
 

 
 



 
 

 

Instructions for Filling Out “General Information” Section 
 

Name of Project 
Enter the name for the project.  
 
CGP Tracking No. 
Enter the tracking number that was assigned to your NOI application for permit coverage.  
 
Inspection Date 
Enter the date you conducted the inspection.  
 
Inspector Name, Title & Contact Information 
Provide the name of the person(s) (either a member of your company’s staff or a contractor or subcontractor) that conducted this inspection. Provide the inspector’s 
name, title, and contact information as directed in the form. 
 
Present Phase of Construction 
If this project is being completed in more than one phase, indicate which phase it is currently in. 
 
Inspection Location 
If your project has multiple locations where you conduct separate inspections, specify the location where this inspection is being conducted. If only one inspection is 
conducted for your entire project, enter “Entire Site.” If necessary, complete additional inspection report forms for each separate inspection location.  
 
Inspection Frequency 
Check the box that describes the inspection frequency that applies to you. Note that you may be subject to different inspection frequencies in different areas of your 
site. If your project does not discharge to a “sensitive water” (i.e., a water impaired for sediment or nutrients, or listed as Tier 2, 2.5, or 3 by your state or tribe) and you 
are not affected by any of the circumstances described in CGP Part 4.1.4, then you can choose your frequency based on CGP Part 4.1.2 – either weekly, or every 
other week and within 24 hrs of a 0.25 in storm event. For any portion of your site that discharges to a sensitive water, your inspection frequency for that area is fixed 
under CGP Part 4.1.3 at weekly and within 24 hrs of a 0.25 inch storm event. If portions of your site are stabilized, are located in arid, semi-arid, or drought-stricken 
areas, or are subject to frozen conditions, consult CGP Part 4.1.4 for the applicable inspection frequency. Check all the inspection frequencies that apply to your 
project. 
 
Was This Inspection Triggered by a 0.25 Inch Storm Event? 
If you were required to conduct this inspection because of a 0.25 inch (or greater) rain event, indicate whether you relied on an on-site rain gauge or a nearby 
weather station (and where the weather station is located). Also, specify the total amount of rainfall for this specific storm event. 
 
Unsafe Conditions for Inspection 
Inspections are not required where a portion of the site or the entire site is subject to unsafe conditions. See CGP Part 4.1.5. These conditions should not regularly occur, 
and should not be consistently present on a site. Generally, unsafe conditions are those that render the site (or a portion of it) inaccessible or that would pose a 
significant probability of injury to applicable personnel. Examples could include severe storm or flood conditions, high winds, and downed electrical wires. 
 
If your site, or a portion of it, is affected by unsafe conditions during the time of your inspection, provide a description of the conditions that prevented you from 
conducting the inspection and what parts of the site were affected. If the entire site was considered unsafe, specify the location as “Entire site” 
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Condition and Effectiveness of Erosion and Sediment (E&S) Controls (CGP Part 2.1) 
(see reverse for instructions) 

Type/Location of E&S Control 
[Add an additional sheet if 
necessary] 
 

Repairs or 
Other 
Maintenance 
Needed?* 

Corrective 
Action 
Required?* 

Date on Which 
Maintenance or 
Corrective Action First 
Identified? 

Notes  
  

 
1.   

 
 

2.   
 
 

3.   
 
 

4.   
 
 

5.   
 
 

6.   
 
 

7.   
 
 

8.   
 
 

9.   
 
 

10.   

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 

 
 

 
 

* Note: The permit differentiates between conditions requiring repairs and maintenance, and those requiring corrective action. The permit requires maintenance in 
order to keep controls in effective operating condition and requires repairs if controls are not operating as intended. Corrective actions are triggered only for specific, 
more serious conditions, which include: 1) A required stormwater control was never installed, was installed incorrectly, or not in accordance with the requirements in 
Part 2 and/or 3; 2) You become aware that the stormwater controls you have installed and are maintaining are not effective enough for the discharge to meet 
applicable water quality standards or applicable requirements in Part 3.1; 3) One of the prohibited discharges in Part 2.3.1 is occurring or has occurred; or 4) EPA 
requires corrective actions as a result of a permit violation found during an inspection carried out under Part 4.2. If a condition on your site requires a corrective action, 
you must also fill out a corrective action form found at www.epa.gov/npdes/stormwater/swppp. See Part 5 of the permit for more information.  
 
 
 
 

 



 
 

Instructions for Filling Out the “Erosion and Sediment Control” Table 
 
Type and Location of E&S Controls 
Provide a list of all erosion and sediment (E&S) controls that your SWPPP indicates will be installed and implemented at your site. This list must include at a minimum all 
E&S controls required by CGP Part 2.1.2. Include also any natural buffers established under CGP Part 2.1.2.1. Buffer requirements apply if your project’s earth-disturbing 
activities will occur within 50 feet of a surface water. You may group your E&S controls on your form if you have several of the same type of controls (e.g., you may 
group “Inlet Protection Measures”, “Perimeter Controls”, and “Stockpile Controls” together on one line), but if there are any problems with a specific control, you must 
separately identify the location of the control, whether repairs or maintenance or corrective action are necessary, and in the notes section you must describe the 
specifics about the problem you observed.  
 
Repairs or Other Maintenance Needed? 
Answer “yes” if the E&S control requires a repair of any kind (due to normal wear and tear, or as a result of damage) or requires maintenance in order for the control 
to continue operating effectively. At a minimum, maintenance is required in the following specific instances:  (1) for perimeter controls, whenever sediment has 
accumulated to ½ or more the above-ground height of the control (CGP Part 2.1.2.2.b); (2) where sediment has been tracked-out onto the surface of off-site streets 
or other paved areas (CGP Part 2.1.2.3.d); (3) for inlet protection measures, when sediment accumulates, the filter becomes clogged, and/or performance is 
compromised (CGP Part 2.1.2.9.b); and (4) for sediment basins, as necessary to maintain at least ½ of the design capacity of the basin (CGP Part 2.1.3.2.b). Note:  In 
many cases, “yes” answers are expected and indicate a project with an active operation and maintenance program. You should also answer “yes” if work to fix the 
problem is still ongoing from the previous inspection. 
 
Corrective Action Needed? 
Answer “yes” if during your inspection you found any of the following conditions to be present (CGP, Part 5.2.1):  (1) a required E&S control was never installed, was 
installed incorrectly, or not in accordance with the corresponding CGP Part 2 or 3 requirement; (2) you become aware that the inadequacy of the E&S control has led 
to an exceedance of an applicable water quality standard; or (3) EPA requires corrective action  for an E&S control as a result of a permit violation found during an 
inspection carried out under Part 4.2. If you answer “yes”, you must take corrective action and complete a corrective action report, found at 
www.epa.gov/npdes/stormwater/swppp. Note:  You should answer “yes” if work to fix the problem from a previous inspection is still ongoing.  
 
Date on Which Maintenance or Corrective Action First Identified? 

Provide the date on which the condition that triggered the need for maintenance or corrective action was first identified. If the condition was just discovered during 
this inspection, enter the inspection date. If the condition is a carryover from a previous inspection, enter the original date of the condition’s discovery. 
 
Notes 
For each E&S control and the area immediately surrounding it, note whether the control is properly installed and whether it appears to be working to minimize 
sediment discharge. Describe any problem conditions you observed such as the following, and why you think they occurred as well as actions (e.g., repairs, 
maintenance, or corrective action) you will take or have taken to fix the problem: 
 

1. Failure to install or to properly install a required E&S control  
2. Damage or destruction to an E&S control caused by vehicles, equipment, or personnel, a storm event, or other event 
3. Mud or sediment deposits found downslope from E&S controls 
4. Sediment tracked out onto paved areas by vehicles leaving construction site 
5. Noticeable erosion at discharge outlets or at adjacent streambanks or channels  
6. Erosion of the site’s sloped areas (e.g., formation of rills or gullies) 
7. E&S control is no longer working due to lack of maintenance 

 
For buffer areas, make note of whether they are marked off as required, whether there are signs of construction disturbance within the buffer, which is prohibited 
under the CGP, and whether there are visible signs of erosion resulting from discharges through the area. 
 
If repairs, maintenance, or corrective action is required, briefly note the reason. If repairs, maintenance, or corrective action have been completed, make a note of 
the date it was completed and what was done. If corrective action is required, note that you will need to complete a separate corrective action report describing 
the condition and your work to fix the problem. 
 



  

Page 3 of 5 
 

 
Condition and Effectiveness of Pollution Prevention (P2) Practices (CGP Part 2.3) 

(see reverse for instructions) 
Type/Location of P2 Practices 
 [Add an additional sheet if 
necessary] 

Repairs or 
Other 
Maintenance 
Needed?* 

Corrective 
Action 
Required?* 

Date on Which 
Maintenance or 
Corrective Action 
First Identified? 

Notes  
 

 
1.   

 
 

2.   
 
 

3.   
 
 

4.   
 
 

5.   
 
 

6.   
 
 
7.   
 
 
8.   
 
 
9.   

 
 
10.  
 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 

 
 

 
 

* Note: The permit differentiates between conditions requiring repairs and maintenance, and those requiring corrective action. The permit requires maintenance in 
order to keep controls in effective operating condition and requires repairs if controls are not operating as intended. Corrective actions are triggered only for specific, 
more serious conditions, which include: 1) A required stormwater control was never installed, was installed incorrectly, or not in accordance with the requirements in 
Part 2 and/or 3; 2) You become aware that the stormwater controls you have installed and are maintaining are not effective enough for the discharge to meet 
applicable water quality standards or applicable requirements in Part 3.1; 3) One of the prohibited discharges in Part 2.3.1 is occurring or has occurred; or 4) EPA 
requires corrective actions as a result of a permit violation found during an inspection carried out under Part 4.2. If a condition on your site requires a corrective action, 
you must also fill out a corrective action form found at www.epa.gov/npdes/stormwater/swppp. See Part 5 of the permit for more information.  
 

 



 
 

Instructions for Filling Out the “Pollution Prevention (P2) Practice” Table 
 
Type and Location of P2 Controls 
Provide a list of all pollution prevention (P2) practices that are implemented at your site. This list must include all P2 practices required by Part 2.3.3, and those that are 
described in your SWPPP. 
 
Repairs or Other Maintenance Needed? 
Answer “yes” if the P2 practice requires a repair of any kind (due to normal wear and tear, or as a result of damage) or requires maintenance in order for the control 
to continue operating effectively. Note:  In many cases, “yes” answers are expected and indicate a project with an active operation and maintenance program. 
 
Corrective Action Needed? 
Answer “yes” if during your inspection you found any of the following conditions to be present (CGP, Part 5.2.1):  (1) a required P2 practice was never installed, was 
installed incorrectly, or not in accordance with the corresponding CGP Part 2 requirement; (2) you become aware that the inadequacy of the P2 practice has led to 
an exceedance of an applicable water quality standard; (3) one of the “prohibited discharges” listed in CGP Part 2.3.1 is occurring or has occurred, or (4) EPA 
requires corrective action for a P2 practice as a result of a permit violation found during an inspection carried out under Part 4.2. If you answer “yes”, you must take 
corrective action and complete a corrective action report (see www.epa.gov/npdes/stormwater/swppp). Note:  You should answer “yes” if work to fix the problem 
from a previous inspection is still ongoing.  

 
Date on Which Maintenance or Corrective Action First Identified? 

Provide the date on which the condition that triggered the need for maintenance or corrective action was first identified. If the condition was just discovered during 
this inspection, enter the inspection date. If the condition is a carryover from a previous inspection, enter the original date of the condition’s discovery. 
 
Notes 
For each P2 control and the area immediately surrounding it, note whether the control is properly installed, whether it appears to be working to minimize or eliminate 
pollutant discharges, and whether maintenance or corrective action is required. Describe problem conditions you observed such as the following, and why you think 
they occurred, as well as actions you will take or have taken to fix the problem: 
 

1. Failure to install or to properly install a required P2 control  
2. Damage or destruction to a P2 control caused by vehicles, equipment, or personnel, or a storm event 
3. Evidence of a spill, leak, or other type of pollutant discharge, or failure to have properly cleaned up a previous spill, leak, or other type of pollutant discharge 
4. Spill response supplies are absent, insufficient, or not where they are supposed to be located 
5. Improper storage, handling, or disposal of chemicals, building materials or products, fuels, or wastes 
6. P2 practice is no longer working due to lack of maintenance 

 
If repairs, maintenance, or corrective action is required, briefly note the reason. If repairs, maintenance, or corrective action have been completed, make a note of 
the date it was completed and what was done. If corrective action is required, note that you will need to complete a separate corrective action report describing 
the condition and your work to fix the problem. 
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Stabilization of Exposed Soil (CGP Part 2.2) 

(see reverse for instructions) 
Stabilization Area 
[Add an additional sheet if 
necessary] 

Stabilization Method 
  

Have You Initiated 
Stabilization? 

Notes 
 

 
1.   

 
 

2.   
 

 
3.   

 
 

4.   
 

 
5.   

 

 

 
 

 
 YES                         NO    

If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 
 

 
Description of Discharges (CGP Part 4.1.6.6) 

(see reverse for instructions) 
Was a stormwater discharge or other discharge occurring from any part of your site at the time of the inspection?    Yes     No 

If “yes”, provide the following information for each point of discharge: 
Discharge Location 
[Add an additional sheet if necessary] 

Observations 

1.  

 

Describe the discharge:  
 
At points of discharge and the channels and banks of surface waters in the immediate vicinity, are there any visible 
signs of erosion and/or sediment accumulation that can be attributed to your discharge?     Yes     No 
 
If yes, describe what you see, specify the location(s) where these conditions were found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue:  
 
 

2.  

 

Describe the discharge:  
 
At points of discharge and the channels and banks of surface waters in the immediate vicinity, are there any visible 
signs of erosion and/or sediment accumulation that can be attributed to your discharge?     Yes     No 
 
If yes, describe what you see, specify the location(s) where these conditions were found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue:  
 
 



 
 

 

Instructions for Filling Out the “Stabilization of Exposed Soil” Table 
 
Stabilization Area 
List all areas where soil stabilization is required to begin because construction work in that area has permanently stopped or temporarily stopped (i.e., work will stop for 
14 or more days), and all areas where stabilization has been implemented.  
 
Stabilization Method 
For each area, specify the method of stabilization (e.g., hydroseed, sod, planted vegetation, erosion control blanket, mulch, rock). 
 
Have You Initiated Stabilization 
For each area, indicate whether stabilization has been initiated. 

Notes 

For each area where stabilization has been initiated, describe the progress that has been made, and what additional actions are necessary to complete stabilization. 
Note the effectiveness of stabilization in preventing erosion. If stabilization has been initiated but not completed, make a note of the date it is to be completed. If 
stabilization has been completed, make a note of the date it was completed. If stabilization has not yet been initiated, make a note of the date it is to be initiated, 
and the date it is to be completed. 

 

Instructions for Filling Out the “Description of Discharges” Table 
 
You are only required to complete this section if a discharge is occurring at the time of the inspection.  

 
Was a Stormwater Discharge Occurring From Any Part of Your Site At The Time of the Inspection? 
During your inspection, examine all points of discharge from your site, and determine whether a discharge is occurring. If there is a discharge, answer “yes” and 
complete the questions below regarding the specific discharge. If there is not a discharge, answer “no” and skip to the next page. 
  
Discharge Location (repeat as necessary if there are multiple points of discharge) 
Location of discharge. Specify the location on your site where the discharge is occurring. The location may be an outlet from a stormwater control or constructed 
stormwater channel, a discharge into a storm sewer inlet, or a specific point on the site. Be as specific as possible; it is recommended that you refer to a precise point 
on your site map. 
 
Describe the discharge. Include a specific description of any noteworthy characteristics of the discharge such as color; odor; floating, settled, or suspended solids; 
foam; oil sheen; and other obvious pollution indicators. 
 
Are there visible signs of erosion or sediment accumulation?  At each point of discharge and the channel and streambank in the immediate vicinity, visually assess 
whether there are any obvious signs of erosion and/or sediment accumulation that can be attributed to your discharge. If you answer “yes”, include a description in 
the space provided of the erosion and sediment deposition that you have found, specify where on the site or in the surface water it is found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue.   
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Contractor or Subcontractor Certification and Signature  

(see reverse for instructions) 
 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a 
system designed to assure that qualified personnel properly gathered and evaluated the information submitted. Based on my inquiry of the 
person or persons who manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the 
best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations.” 

Signature of Contractor or Subcontractor:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

 
 

Certification and Signature by Permittee  
(see reverse for instructions) 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a 
system designed to assure that qualified personnel properly gathered and evaluated the information submitted. Based on my inquiry of the 
person or persons who manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the 
best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations.” 

Signature of Permittee or  
“Duly Authorized Representative”:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

 

  



 
 

Instructions for Signature/Certification 
 
Each inspection report must be signed and certified to be considered complete.  
 
Contractor or Subcontractor Signature and Certification  
Where a contractor or subcontractor is relied on to carry out the inspection and complete the inspection report, you should require the inspector to sign and certify 
each report. Note that this does not relieve the permitted operator of the requirement to sign and certify the inspection report as well. 
 
Signature and Certification by Permittee 
At a minimum, the inspection report must be signed by either (1) the person who signed the NOI, or (2) a duly authorized representative of that person. The following 
requirements apply to scenarios (1) and (2): 
 
If the signatory will be the person who signed the NOI for permit coverage, as a reminder, that person must be one of the following types of individuals: 
 

 For a corporation: A responsible corporate officer. For the purpose of this subsection, a responsible corporate officer means: (i) a president, secretary, 
treasurer, or vice-president of the corporation in charge of a principal business function, or any other person who performs similar policy- or decision-making 
functions for the corporation, or (ii) the manager of one or more manufacturing, production, or operating facilities, provided, the manager is authorized to 
make management decisions which govern the operation of the regulated facility including having the explicit or implicit duty of making major capital 
investment recommendations, and initiating and directing other comprehensive measures to assure long term environmental compliance with environmental 
laws and regulations; the manager can ensure that the necessary systems are established or actions taken to gather complete and accurate information for 
permit application requirements; and where authority to sign documents has been assigned or delegated to the manager in accordance with corporate 
procedures. 

 For a partnership or sole proprietorship: A general partner or the proprietor, respectively. 

 For a municipality, state, federal, or other public agency: Either a principal executive officer or ranking elected official. For purposes of this subsection, a 
principal executive officer of a federal agency includes (i) the chief executive officer of the agency, or (ii) a senior executive officer having responsibility for 
the overall operations of a principal geographic unit of the agency (e.g., Regional Administrator of EPA). 

 
If the signatory will be a duly authorized representative, the following requirements must be met: 
 

 The authorization is made in writing by the person who signed the NOI (see above); 

 The authorization specifies either an individual or a position having responsibility for the overall operation of the regulated facility or activity such as the 
position of plant manager, operator of a well or a well field, superintendent, position of equivalent responsibility, or an individual or position having overall 
responsibility for environmental matters for the company. (A duly authorized representative may thus be either a named individual or any individual 
occupying a named position); and 

 The signed and dated written authorization is included in the SWPPP. A copy must be submitted to EPA, if requested. 
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Section C – Certification and Signature (CGP Part 5.4.3) 
Section C.1 – Certification and Signature by Contractor or Subcontractor 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in 
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information 
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for 
gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and 
complete. I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations.” 

Signature of Contractor or Subcontractor:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

Section C.2 – Certification and Signature by Permittee 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in 
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information 
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for 
gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and 
complete. I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations.” 

Signature of Permittee or  
“Duly Authorized Representative”:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
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TENANT CONSTRUCTION ACTIVITY 
INSPECTION FORM  

 

NEW MEXICO STATE UNIVERSITY 

DATE: INSPECTOR: PHONE: 

TENANT NAME:   

TENANT CONTACT:  PHONE:  EMAIL:  

PROJECT NAME:  

ADDRESS and/or LOCATION DESCRIPTION:  

  

NPDES CGP REQUIREMENTS YES NO COMMENTS 

Is the notice with the NPDES Permit tracking number, a 
contact name, and phone number posted and legible (1.5)? 

      

Is sediment tracked onto off-site streets or paved areas where 
vehicles exit the construction site (2.1.2.3)? 

      

If an arroyo is located within 50 feet of the construction site, 
is a natural buffer or equivalent sediment controls provided 
(2.1.2.1)? 

    
☐  Check if not applicable 

Are controls provided to minimize the presence of the 
following in the MS4 and watercourses around the 
perimeter and downstream of the construction site (2.1): 

      

►  Sediment, silt, soil, or other pollutant associated  with 
clearing, grading, excavation, or other construction 
activity? 

      

►  Garbage, rubbish, or other floatable material?       

Is there evidence of the following prohibited discharges 
from the construction site (2.3.1): 

      

►  Wastewater from washout of concrete?       

►  Wastewater from washout or cleanout of stucco, paint, 
form release oils, curing compounds, or other 
construction materials? 

      

►  Fuels, oils, or other pollutants from vehicle and 
equipment operation and maintenance? 

      

►  Soaps, solvents, or detergents?       

►  Toxic or hazardous substances?       

Other requirements (section):        

Is a letter of findings recommended ?  ☐  Yes       ☐  No Date letter sent:  

Is a follow up inspection recommended ?   ☐  Yes       ☐  No Date inspection conducted:  
 



 

NEW MEXICO STATE UNIVERSITY  
Environmental Health and Safety 
MSC 3578 New Mexico State University · P.O. Box 30001 · Las Cruces, NM 88003-8001   
(575) 646-3327 · Fax (575) 646-7898 

 
DATE 
 
 
ADDRESS LINE 1 
ADDRESS LINE 2 
ADDRESS LINE 3 
ADDRESS LINE 4 
 
 
RE: Construction General Permit Letter of Findings 
 PROJECT NAME AND ADDRESS 
 
Dear CONTACT: 
 
New Mexico State University is permitted as an operator under the Small Municipal Separate Storm 
Sewer System (MS4) General Permit issued by the Environmental Protection Agency (EPA).  
Environmental Health and Safety is responsible for NMSU’s compliance with the MS4 permit.  As 
required by the MS4 permit, EHS personnel inspected the perimeter of your   PROJECT NAME  
construction site on  DATE  .   The following findings were noted during the inspection: 

_____ A notice with the NPDES Permit tracking number, a contact name, and phone number was not posted and 
legible (1.5).   

_____ Sediment was tracked onto off-site streets or paved areas where vehicles exit the construction site (2.1.2.3). 

_____ A natural buffer or equivalent sediment controls was not provided where an arroyo is located within 50 feet 
of the construction site (2.1.2.1).  

_____ Sediment, silt, soil, or other pollutant associated with clearing, grading, excavation or other construction 
activity was observed in the MS4/watercourse around the perimeter or downstream of the construction site 
(2.1).   

_____ Garbage, rubbish, or other floatable material was observed in the MS4/watercourse around the perimeter or 
downstream of the construction site (2.1). 

_____ Evidence of wastewater discharge from concrete washout (2.3.1.1). 

_____ Evidence of wastewater discharge from washout or cleanout of stucco, paint, form release oils, curing 
compounds, or other construction materials (2.3.1.2). 

_____ Evidence of fuels, oils, or other pollutant discharge from the construction site (2.3.1.3).  

_____ Evidence of soaps, solvents, or detergent discharge from the construction site (2.3.1.4). 

_____ Evidence of toxic or hazardous substance discharge from the construction site (2.3.1.5).  

_____ Other Requirements ( )    

We are sending you this letter to inform you that the above finding(s) may be in violation of the EPA’s 
Construction General Permit (CGP).  The numbers in parentheses refer to corresponding sections of the 
CGP.  For more information on the CGP, please visit: http://cfpub.epa.gov/npdes/stormwater/cgp.cfm.     

Sincerely, 
 
 
 
Jack Kirby 
Assistant Director 
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Storm Water Pollution Prevention Plan (SWPPP)                         

Training Sign-In Sheet  

(BMP 4-1)



NEW MEXICO STATE UNIVERSITY
TRAINING SIGN.IN SHEET

DATE: June 4.2013 TIME: 1:00 PM -  4 :00 PM
LOCATION OF TRAINING: EH&S Trainins Room

NAME OF TRAINER:_ Katrina M. Martich, PE, CPESC

TOPICS: 2012 CGP Requirements

PRINTED NAME SIGNATURE
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Appendix D-2 
SWPPP Review Checklist  

(BMP 4-2)
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SWPPP Review Checklist
 

New Mexico State University 
Storm Water Management Program 

  
Background: This checklist is used by New Mexico State University (NMSU) staff for Storm Water Pollution Prevention Plan (SWPPP) 
reviews. It is provided as a tool to assure the reviewer(s) that the required elements of a SWPPP are included per the 2012 Construction 
General Permit (CGP). Use of this checklist will help you to determine if the SWPPP is complete. 
  
 
Review Information  
 

Project Name:      NMSU Project Manager:  

Contractor:       SWPPP Date: 

Reviewer Name:      Review Date: 

 
SWPPP Information - does the submitted plan contain the following:  
 

Yes No N/A  

       

[7.2.1 CGP]  A stormwater team identified (by name or position), and each person’s responsibilities? 

      [7.2.2 CGP]  A descriptive narrative of the project and storm water components?  

      [7.2.2 CGP]  Size of property (in acres)?  Total area expected to be disturbed?  Maximum area expected 
to be disturbed at any one time?  
 

    [7.2.3 CGP]  Is the earth disturbing activity in response to a public emergency?  

   [7.2.4 CGP]  Are the other operators and their areas of control identified?  

    [7.2.5 CGP]  A sequence of the intended construction activities, including start dates and  
   durations for all activities (installation of stormwater control measures; earth work; work cessation  
   periods; soil stabilization; removal of temporary conveyance measures)?  Refer to CGP 7.2.5 for details. 
 
   [7.2.6 CGP]  Legible site map showing all elements as required by CGP 7.2.6?  

   [7.2.7 CGP]  A list and description of all pollutant-generating activities, and the pollutants associated with 
each activity?  

 
    [7.2.8 CGP]  Identification of all sources of allowable non-stormwater discharges listed in Part 1.3.d? 

    [7.2.9 CGP]  Identification of all surface water within 50 feet of the project?  If so, the SWPP must  
    comply with all components of Part 2.1.2.1, including a description of the compliance alternative  
    selected. 
 
 

[2.1.2.2 CGP]  Install Perimeter Controls 
[2.1.2.3 CGP]  Minimize Sediment Track-Out 
[2.1.2.4 CGP]  Control Discharges from Stockpiled Sediment or Soil 
[2.1.2.5 CGP]  Minimize Dust 
[2.1.2.6 CGP]  Minimize the Disturbance of Steep Slopes 
[2.1.2.7 CGP]  Preserve Topsoil 
[2.1.2.8 CGP]  Minimize Soil Compaction 
[2.1.2.9 CGP]  Protect Storm Drain Inlets 
[2.1.3.1 CGP]  Constructed Stormwater Conveyance Channels (may or may not be applicable) 
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SWPPP Review Checklist
 

New Mexico State University 
Storm Water Management Program 

 

 

SWPPP Information (continued) - does the submitted plan contain the following:  
 

Yes No N/A  
   [7.2.10.1 CGP]  Description of stormwater control measures utilized during construction.  Ensure the 

CGP requirements of sections 2.2 and 9.4.1.4 have been met. 

 

 [7.2.11.1 CGP]  Spill prevention and response procedures that incorporate the requirements of 2.3? 

[2.3.1 CGP]  Prohibited Discharges 
[2.3.2 CGP]  General Maintenance Requirements 
[2.3.3 CGP]  Pollution Prevention Standards (fueling, maintenance, washing, and storage) 
[2.3.4 CGP]  Emergency Spill Notification 
[2.3.5 CGP]  Fertilizer Discharge Restrictions 

 
 
 

      [7.2.11.2 CGP]  Waste management procedures? 

   [7.2.12 CGP]  Procedures for Inspection (in accordance with Part 4), maintenance, and corrective 
actions (in accordance with Part 5), including personnel responsible for inspections, inspection schedule, 
and any checklists or other forms that will be used? 

      [7.2.13 CGP]  Documentation that the required personnel were trained in accordance with Part 6? 

 

    [7.2.14 CGP]  Documentation of compliance with other federal requirements (Endangered Species Act;  
    Historic Properties; Safe Drinking Water Act)? 
 
    [7.2.15 CGP]  Signed and dated certification statement in accordance with Appendix I, Part I.11? 

 

[7.2.15 CGP]  Once you are notified of your coverage under this permit, you must include the following documents as part of your 
SWPPP:  
 
      7.2.16.1 A copy of your NOI submitted to EPA along with any correspondence exchanged between you 

and EPA related to coverage under this permit;  

       
      7.2.16.2 A copy of the acknowledgment letter you receive from the NOI Processing Center or eNOI 

system assigning your permit tracking number;  

    

   7.2.16.3 A copy of this permit (an electronic copy easily available to the stormwater team is also 
acceptable). 

 
    [7.4.1 CGP]  Is SWPP modification addressed?  NOTE – addressing SWPPP modification is not a strict 

requirement of the SWPPP, however modifying based on conditions described in 7.4.1 is a requirement. 



Appendix D-3 
SWPPP Inspection Report Template 

(BMP 4-3)



 
i 
 

 

Inspection Report Template – Field Version 
 
Purpose 
This Inspection Report Template (or “template”) was designed to assist you in preparing inspection reports for 
EPA’s 2012 Construction General Permit (CGP). If you are covered under the 2012 CGP, this template will 
enable you to create an inspection report form that is customized to the specific circumstances of your project 
and that complies with the minimum reporting requirements of Part 4.1.7 of the permit. Note that the use of this 
form is optional; you may use your own inspection report form provided it includes the minimum information 
required in Part 4.1.7 of the CGP. 
 
If you are covered under a state CGP, this template may be helpful in developing a form that can be used for 
that permit; however it will need to be modified to meet the specific requirements of that permit. If your 
permitting authority requires you to use a specific inspection report form, you should not use this form. 
 
Notes: 
While EPA has made every effort to ensure the accuracy of all instructions and guidance contained in the 
Inspection Report Template, the actual obligations of regulated construction activities are determined by the 
relevant provisions of the permit, not by the template. In the event of a conflict between the Inspection Report 
Template and any corresponding provision of the 2012 CGP, you must abide by the requirements in the permit. 
EPA welcomes comments on the Inspection Report Template at any time and will consider those comments in 
any future revision of this document. You may contact EPA for CGP-related inquiries at cgp@epa.gov. 

Overview of Inspection Requirements 
Construction operators covered under the 2012 CGP are subject to the following requirements in Part 4: 
 

Inspection Frequency (see Part 4.1.4) 
You are required to conduct inspections either: 
 Once every 7 calendar days; or 
 Once every 14 calendar days and within 24 hours of a storm event of 0.25 inches or greater. 
Your inspection frequency is increased if the site discharges to a sensitive water. See Part 4.1.3. Your inspection 
frequency may be decreased to account for stabilized areas, or for arid, semi-arid, or drought-stricken conditions, or for 
frozen conditions. See Part 4.1.4. 
 
Areas That Need to Be Inspected (see Part 4.1.5) 
During each inspection, you must inspect the following areas of your site: 
 Cleared, graded, or excavated areas of the site; 
 Stormwater controls (e.g., perimeter controls, sediment basins, inlets, exit points etc.) and pollution prevention 

practices (e.g., pollution prevention practices for vehicle fueling/maintenance and washing, construction product 
storage, handling, and disposal, etc.) at the site; 

 Material, waste, or borrow areas covered by the permit, and equipment storage and maintenance areas; 
 Areas where stormwater flows within the site; 
 Stormwater discharge points; and 
 Areas where stabilization has been implemented. 
 
What to Check For During Your Inspection (see Part 4.1.6) 
During your site inspection, you are required to check: 
 Whether stormwater controls or pollution prevention practices require maintenance or corrective action, or 

whether new or modified controls are required; 
 For the presence of conditions that could lead to spills, leaks, or other pollutant accumulations and discharges; 
 Whether there are visible signs of erosion and sediment accumulation at points of discharge and to the channels 

and streambanks that are in the immediate vicinity of the discharge; 
 If a stormwater discharge is occurring at the time of the inspection, whether there are obvious, visual signs of 

pollutant discharges; and 
 If any permit violations have occurred on the site. 

 
Inspection Reports (see Part 4.1.7) 
Within 24 hours of completing each inspection, you are required to complete an inspection report that includes: 



 
 

 Date of inspection; 
 Names and titles of persons conducting the inspection; 
 Summary of inspection findings; 
 Rain gauge or weather station readings if your inspection is triggered by the 0.25 inch storm threshold; and 
 If you determine that a portion of your site is unsafe to access for the inspection, documentation of what conditions 

prevented the inspection and where these conditions occurred on the site 
 

Instructions for Using This Template 
This Field Version of the Inspection Report Template is intended to be used in the field and filled out by hand. If 
you will be filling out the Inspection Report Template electronically (i.e., you will be typing in your findings), 
please use the Electronic Version of the Inspection Report Template available at 
www.epa.gov/npdes/stormwater/swppp. The Electronic Version includes text fields with instructions for what to 
enter.   
 
Keep in mind that this document is a template and not an “off-the-shelf” inspection report that is ready to use 
without some modification. You must first customize this form to include the specifics of your project in order for 
it to be useable for your inspection reports. Once you have entered all of your site-specific information into 
these fields, you may print out this form for use in the field to complete inspection reports.  
  
The following tips for using this template will help you ensure that the minimum permit requirements are met: 

 Review the inspection requirements. Before you start developing your inspection report form, read the 
CGP’s Part 4 inspection requirements. This will ensure that you have a working understanding of the 
permit’s underlying inspection requirements.  

 Complete all required text fields. Fill out all text fields. Only by filling out all fields will the template be 
compliant with the requirements of the permit. (Note:  Where you do not need the number of rows 
provided in the template form for your inspection, you may leave those rows blank. Or, if you need 
more space to document your findings, you may add an additional sheet.)  

 Use your site map to document inspection findings. In several places in the template, you are directed 
to specify the location of certain features of your site, including where stormwater controls are installed 
and where you will be stabilizing exposed soil. You are also asked to fill in location information for unsafe 
conditions and the locations of any discharges occurring during your inspections. Where you are asked 
for location information, EPA encourages you to reference the point on your SWPPP site map that 
corresponds to the requested location on the inspection form. Using the site map as a tool in this way 
will help you conduct efficient inspections, will assist you in evaluating problems found, and will ensure 
proper documentation.  

 Sign and certify each inspection report. Each inspection report must be signed and certified by the 
permittee to be considered complete. Where your inspections are carried out by a contractor or 
subcontractor, it is recommended that you also have the form signed and certified by the inspector, in 
addition to the signature and certification required of the permitted operator. The template includes a 
signature block for both parties. 

 Include the inspection form with your SWPPP. Once your form is complete, make sure to include a copy 
of the inspection form in your SWPPP in accordance with Part 7.2.12.4 of the CGP. 

 Retain copies of all inspection reports with your records. You must also retain in your records copies of all 
inspection reports in accordance with the requirements in Part 4.1.7.3 of the 2012 CGP. These reports 
must be retained for at least 3 years from the date your permit coverage expires or is terminated. 

 
Section-by-Section Instructions 
You will find specific instructions corresponding to each section of the report form on the reverse side of each 
page. These instructions provide you with more details in terms of what EPA expects to be documented in these 
reports. 
 
 
 



  

Page 1 of 5 
 

General Information 
(see reverse for instructions) 

Name of Project  CGP Tracking No.  Inspection Date  

Inspector  Name, Title & 
Contact Information  

Present Phase of Construction  
Inspection Location (if multiple 
inspections are required, 
specify location where this 
inspection is being 
conducted) 

 

Inspection Frequency (Note: you may be subject to different inspection frequencies in different areas of the site. Check all that apply. ) 
Standard Frequency:      Weekly           Every 14 days and within 24 hours of a 0.25” rain           
 
Increased Frequency:        Every 7 days and within 24 hours of a 0.25” rain (for areas of sites discharging to sediment or nutrient-impaired waters or to waters   

designated as Tier 2, Tier 2.5, or Tier 3)  
 
Reduced Frequency: 
-  Once per month (for stabilized areas) 
-  Once per month and within 24 hours of a 0.25” rain (for arid, semi-arid, or drought-stricken areas during seasonally dry periods or during drought)       
-  Once per month (for frozen conditions where earth-disturbing activities are being conducted) 

Was this inspection triggered by a 0.25” storm event?    Yes     No 
If yes, how did you determined whether a 0.25” storm event has occurred? 

  Rain gauge on site             Weather station representative of site. Specify weather station source:    
 
Total rainfall amount that triggered the inspection (in inches):  

Unsafe Conditions for Inspection 
Did you determine that any portion of your site was unsafe for inspection per CGP Part 4.1.5?    Yes     No 

If “yes”, complete the following: 
- Describe the conditions that prevented you from conducting the inspection in this location:   

 
 
 

 
- Location(s) where conditions were found:  
 
 
 
 

 
 



 
 

 

Instructions for Filling Out “General Information” Section 
 

Name of Project 
Enter the name for the project.  
 
CGP Tracking No. 
Enter the tracking number that was assigned to your NOI application for permit coverage.  
 
Inspection Date 
Enter the date you conducted the inspection.  
 
Inspector Name, Title & Contact Information 
Provide the name of the person(s) (either a member of your company’s staff or a contractor or subcontractor) that conducted this inspection. Provide the inspector’s 
name, title, and contact information as directed in the form. 
 
Present Phase of Construction 
If this project is being completed in more than one phase, indicate which phase it is currently in. 
 
Inspection Location 
If your project has multiple locations where you conduct separate inspections, specify the location where this inspection is being conducted. If only one inspection is 
conducted for your entire project, enter “Entire Site.” If necessary, complete additional inspection report forms for each separate inspection location.  
 
Inspection Frequency 
Check the box that describes the inspection frequency that applies to you. Note that you may be subject to different inspection frequencies in different areas of your 
site. If your project does not discharge to a “sensitive water” (i.e., a water impaired for sediment or nutrients, or listed as Tier 2, 2.5, or 3 by your state or tribe) and you 
are not affected by any of the circumstances described in CGP Part 4.1.4, then you can choose your frequency based on CGP Part 4.1.2 – either weekly, or every 
other week and within 24 hrs of a 0.25 in storm event. For any portion of your site that discharges to a sensitive water, your inspection frequency for that area is fixed 
under CGP Part 4.1.3 at weekly and within 24 hrs of a 0.25 inch storm event. If portions of your site are stabilized, are located in arid, semi-arid, or drought-stricken 
areas, or are subject to frozen conditions, consult CGP Part 4.1.4 for the applicable inspection frequency. Check all the inspection frequencies that apply to your 
project. 
 
Was This Inspection Triggered by a 0.25 Inch Storm Event? 
If you were required to conduct this inspection because of a 0.25 inch (or greater) rain event, indicate whether you relied on an on-site rain gauge or a nearby 
weather station (and where the weather station is located). Also, specify the total amount of rainfall for this specific storm event. 
 
Unsafe Conditions for Inspection 
Inspections are not required where a portion of the site or the entire site is subject to unsafe conditions. See CGP Part 4.1.5. These conditions should not regularly occur, 
and should not be consistently present on a site. Generally, unsafe conditions are those that render the site (or a portion of it) inaccessible or that would pose a 
significant probability of injury to applicable personnel. Examples could include severe storm or flood conditions, high winds, and downed electrical wires. 
 
If your site, or a portion of it, is affected by unsafe conditions during the time of your inspection, provide a description of the conditions that prevented you from 
conducting the inspection and what parts of the site were affected. If the entire site was considered unsafe, specify the location as “Entire site” 
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Condition and Effectiveness of Erosion and Sediment (E&S) Controls (CGP Part 2.1) 
(see reverse for instructions) 

Type/Location of E&S Control 
[Add an additional sheet if 
necessary] 
 

Repairs or 
Other 
Maintenance 
Needed?* 

Corrective 
Action 
Required?* 

Date on Which 
Maintenance or 
Corrective Action First 
Identified? 

Notes  
  

 
1.   

 
 

2.   
 
 

3.   
 
 

4.   
 
 

5.   
 
 

6.   
 
 

7.   
 
 

8.   
 
 

9.   
 
 

10.   

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 

 
 

 
 

* Note: The permit differentiates between conditions requiring repairs and maintenance, and those requiring corrective action. The permit requires maintenance in 
order to keep controls in effective operating condition and requires repairs if controls are not operating as intended. Corrective actions are triggered only for specific, 
more serious conditions, which include: 1) A required stormwater control was never installed, was installed incorrectly, or not in accordance with the requirements in 
Part 2 and/or 3; 2) You become aware that the stormwater controls you have installed and are maintaining are not effective enough for the discharge to meet 
applicable water quality standards or applicable requirements in Part 3.1; 3) One of the prohibited discharges in Part 2.3.1 is occurring or has occurred; or 4) EPA 
requires corrective actions as a result of a permit violation found during an inspection carried out under Part 4.2. If a condition on your site requires a corrective action, 
you must also fill out a corrective action form found at www.epa.gov/npdes/stormwater/swppp. See Part 5 of the permit for more information.  
 
 
 
 

 



 
 

Instructions for Filling Out the “Erosion and Sediment Control” Table 
 
Type and Location of E&S Controls 
Provide a list of all erosion and sediment (E&S) controls that your SWPPP indicates will be installed and implemented at your site. This list must include at a minimum all 
E&S controls required by CGP Part 2.1.2. Include also any natural buffers established under CGP Part 2.1.2.1. Buffer requirements apply if your project’s earth-disturbing 
activities will occur within 50 feet of a surface water. You may group your E&S controls on your form if you have several of the same type of controls (e.g., you may 
group “Inlet Protection Measures”, “Perimeter Controls”, and “Stockpile Controls” together on one line), but if there are any problems with a specific control, you must 
separately identify the location of the control, whether repairs or maintenance or corrective action are necessary, and in the notes section you must describe the 
specifics about the problem you observed.  
 
Repairs or Other Maintenance Needed? 
Answer “yes” if the E&S control requires a repair of any kind (due to normal wear and tear, or as a result of damage) or requires maintenance in order for the control 
to continue operating effectively. At a minimum, maintenance is required in the following specific instances:  (1) for perimeter controls, whenever sediment has 
accumulated to ½ or more the above-ground height of the control (CGP Part 2.1.2.2.b); (2) where sediment has been tracked-out onto the surface of off-site streets 
or other paved areas (CGP Part 2.1.2.3.d); (3) for inlet protection measures, when sediment accumulates, the filter becomes clogged, and/or performance is 
compromised (CGP Part 2.1.2.9.b); and (4) for sediment basins, as necessary to maintain at least ½ of the design capacity of the basin (CGP Part 2.1.3.2.b). Note:  In 
many cases, “yes” answers are expected and indicate a project with an active operation and maintenance program. You should also answer “yes” if work to fix the 
problem is still ongoing from the previous inspection. 
 
Corrective Action Needed? 
Answer “yes” if during your inspection you found any of the following conditions to be present (CGP, Part 5.2.1):  (1) a required E&S control was never installed, was 
installed incorrectly, or not in accordance with the corresponding CGP Part 2 or 3 requirement; (2) you become aware that the inadequacy of the E&S control has led 
to an exceedance of an applicable water quality standard; or (3) EPA requires corrective action  for an E&S control as a result of a permit violation found during an 
inspection carried out under Part 4.2. If you answer “yes”, you must take corrective action and complete a corrective action report, found at 
www.epa.gov/npdes/stormwater/swppp. Note:  You should answer “yes” if work to fix the problem from a previous inspection is still ongoing.  
 
Date on Which Maintenance or Corrective Action First Identified? 

Provide the date on which the condition that triggered the need for maintenance or corrective action was first identified. If the condition was just discovered during 
this inspection, enter the inspection date. If the condition is a carryover from a previous inspection, enter the original date of the condition’s discovery. 
 
Notes 
For each E&S control and the area immediately surrounding it, note whether the control is properly installed and whether it appears to be working to minimize 
sediment discharge. Describe any problem conditions you observed such as the following, and why you think they occurred as well as actions (e.g., repairs, 
maintenance, or corrective action) you will take or have taken to fix the problem: 
 

1. Failure to install or to properly install a required E&S control  
2. Damage or destruction to an E&S control caused by vehicles, equipment, or personnel, a storm event, or other event 
3. Mud or sediment deposits found downslope from E&S controls 
4. Sediment tracked out onto paved areas by vehicles leaving construction site 
5. Noticeable erosion at discharge outlets or at adjacent streambanks or channels  
6. Erosion of the site’s sloped areas (e.g., formation of rills or gullies) 
7. E&S control is no longer working due to lack of maintenance 

 
For buffer areas, make note of whether they are marked off as required, whether there are signs of construction disturbance within the buffer, which is prohibited 
under the CGP, and whether there are visible signs of erosion resulting from discharges through the area. 
 
If repairs, maintenance, or corrective action is required, briefly note the reason. If repairs, maintenance, or corrective action have been completed, make a note of 
the date it was completed and what was done. If corrective action is required, note that you will need to complete a separate corrective action report describing 
the condition and your work to fix the problem. 
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Condition and Effectiveness of Pollution Prevention (P2) Practices (CGP Part 2.3) 

(see reverse for instructions) 
Type/Location of P2 Practices 
 [Add an additional sheet if 
necessary] 

Repairs or 
Other 
Maintenance 
Needed?* 

Corrective 
Action 
Required?* 

Date on Which 
Maintenance or 
Corrective Action 
First Identified? 

Notes  
 

 
1.   

 
 

2.   
 
 

3.   
 
 

4.   
 
 

5.   
 
 

6.   
 
 
7.   
 
 
8.   
 
 
9.   

 
 
10.  
 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 

 
Yes    No 

 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 
 
 

Yes    No 

 
 

 
 

* Note: The permit differentiates between conditions requiring repairs and maintenance, and those requiring corrective action. The permit requires maintenance in 
order to keep controls in effective operating condition and requires repairs if controls are not operating as intended. Corrective actions are triggered only for specific, 
more serious conditions, which include: 1) A required stormwater control was never installed, was installed incorrectly, or not in accordance with the requirements in 
Part 2 and/or 3; 2) You become aware that the stormwater controls you have installed and are maintaining are not effective enough for the discharge to meet 
applicable water quality standards or applicable requirements in Part 3.1; 3) One of the prohibited discharges in Part 2.3.1 is occurring or has occurred; or 4) EPA 
requires corrective actions as a result of a permit violation found during an inspection carried out under Part 4.2. If a condition on your site requires a corrective action, 
you must also fill out a corrective action form found at www.epa.gov/npdes/stormwater/swppp. See Part 5 of the permit for more information.  
 

 



 
 

Instructions for Filling Out the “Pollution Prevention (P2) Practice” Table 
 
Type and Location of P2 Controls 
Provide a list of all pollution prevention (P2) practices that are implemented at your site. This list must include all P2 practices required by Part 2.3.3, and those that are 
described in your SWPPP. 
 
Repairs or Other Maintenance Needed? 
Answer “yes” if the P2 practice requires a repair of any kind (due to normal wear and tear, or as a result of damage) or requires maintenance in order for the control 
to continue operating effectively. Note:  In many cases, “yes” answers are expected and indicate a project with an active operation and maintenance program. 
 
Corrective Action Needed? 
Answer “yes” if during your inspection you found any of the following conditions to be present (CGP, Part 5.2.1):  (1) a required P2 practice was never installed, was 
installed incorrectly, or not in accordance with the corresponding CGP Part 2 requirement; (2) you become aware that the inadequacy of the P2 practice has led to 
an exceedance of an applicable water quality standard; (3) one of the “prohibited discharges” listed in CGP Part 2.3.1 is occurring or has occurred, or (4) EPA 
requires corrective action for a P2 practice as a result of a permit violation found during an inspection carried out under Part 4.2. If you answer “yes”, you must take 
corrective action and complete a corrective action report (see www.epa.gov/npdes/stormwater/swppp). Note:  You should answer “yes” if work to fix the problem 
from a previous inspection is still ongoing.  

 
Date on Which Maintenance or Corrective Action First Identified? 

Provide the date on which the condition that triggered the need for maintenance or corrective action was first identified. If the condition was just discovered during 
this inspection, enter the inspection date. If the condition is a carryover from a previous inspection, enter the original date of the condition’s discovery. 
 
Notes 
For each P2 control and the area immediately surrounding it, note whether the control is properly installed, whether it appears to be working to minimize or eliminate 
pollutant discharges, and whether maintenance or corrective action is required. Describe problem conditions you observed such as the following, and why you think 
they occurred, as well as actions you will take or have taken to fix the problem: 
 

1. Failure to install or to properly install a required P2 control  
2. Damage or destruction to a P2 control caused by vehicles, equipment, or personnel, or a storm event 
3. Evidence of a spill, leak, or other type of pollutant discharge, or failure to have properly cleaned up a previous spill, leak, or other type of pollutant discharge 
4. Spill response supplies are absent, insufficient, or not where they are supposed to be located 
5. Improper storage, handling, or disposal of chemicals, building materials or products, fuels, or wastes 
6. P2 practice is no longer working due to lack of maintenance 

 
If repairs, maintenance, or corrective action is required, briefly note the reason. If repairs, maintenance, or corrective action have been completed, make a note of 
the date it was completed and what was done. If corrective action is required, note that you will need to complete a separate corrective action report describing 
the condition and your work to fix the problem. 
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Stabilization of Exposed Soil (CGP Part 2.2) 

(see reverse for instructions) 
Stabilization Area 
[Add an additional sheet if 
necessary] 

Stabilization Method 
  

Have You Initiated 
Stabilization? 

Notes 
 

 
1.   

 
 

2.   
 

 
3.   

 
 

4.   
 

 
5.   

 

 

 
 

 
 YES                         NO    

If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 YES                         NO    
If yes, provide date: 
 

 
 

 
Description of Discharges (CGP Part 4.1.6.6) 

(see reverse for instructions) 
Was a stormwater discharge or other discharge occurring from any part of your site at the time of the inspection?    Yes     No 

If “yes”, provide the following information for each point of discharge: 
Discharge Location 
[Add an additional sheet if necessary] 

Observations 

1.  

 

Describe the discharge:  
 
At points of discharge and the channels and banks of surface waters in the immediate vicinity, are there any visible 
signs of erosion and/or sediment accumulation that can be attributed to your discharge?     Yes     No 
 
If yes, describe what you see, specify the location(s) where these conditions were found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue:  
 
 

2.  

 

Describe the discharge:  
 
At points of discharge and the channels and banks of surface waters in the immediate vicinity, are there any visible 
signs of erosion and/or sediment accumulation that can be attributed to your discharge?     Yes     No 
 
If yes, describe what you see, specify the location(s) where these conditions were found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue:  
 
 



 
 

 

Instructions for Filling Out the “Stabilization of Exposed Soil” Table 
 
Stabilization Area 
List all areas where soil stabilization is required to begin because construction work in that area has permanently stopped or temporarily stopped (i.e., work will stop for 
14 or more days), and all areas where stabilization has been implemented.  
 
Stabilization Method 
For each area, specify the method of stabilization (e.g., hydroseed, sod, planted vegetation, erosion control blanket, mulch, rock). 
 
Have You Initiated Stabilization 
For each area, indicate whether stabilization has been initiated. 

Notes 

For each area where stabilization has been initiated, describe the progress that has been made, and what additional actions are necessary to complete stabilization. 
Note the effectiveness of stabilization in preventing erosion. If stabilization has been initiated but not completed, make a note of the date it is to be completed. If 
stabilization has been completed, make a note of the date it was completed. If stabilization has not yet been initiated, make a note of the date it is to be initiated, 
and the date it is to be completed. 

 

Instructions for Filling Out the “Description of Discharges” Table 
 
You are only required to complete this section if a discharge is occurring at the time of the inspection.  

 
Was a Stormwater Discharge Occurring From Any Part of Your Site At The Time of the Inspection? 
During your inspection, examine all points of discharge from your site, and determine whether a discharge is occurring. If there is a discharge, answer “yes” and 
complete the questions below regarding the specific discharge. If there is not a discharge, answer “no” and skip to the next page. 
  
Discharge Location (repeat as necessary if there are multiple points of discharge) 
Location of discharge. Specify the location on your site where the discharge is occurring. The location may be an outlet from a stormwater control or constructed 
stormwater channel, a discharge into a storm sewer inlet, or a specific point on the site. Be as specific as possible; it is recommended that you refer to a precise point 
on your site map. 
 
Describe the discharge. Include a specific description of any noteworthy characteristics of the discharge such as color; odor; floating, settled, or suspended solids; 
foam; oil sheen; and other obvious pollution indicators. 
 
Are there visible signs of erosion or sediment accumulation?  At each point of discharge and the channel and streambank in the immediate vicinity, visually assess 
whether there are any obvious signs of erosion and/or sediment accumulation that can be attributed to your discharge. If you answer “yes”, include a description in 
the space provided of the erosion and sediment deposition that you have found, specify where on the site or in the surface water it is found, and indicate whether 
modification, maintenance, or corrective action is needed to resolve the issue.   
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Contractor or Subcontractor Certification and Signature  

(see reverse for instructions) 
 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a 
system designed to assure that qualified personnel properly gathered and evaluated the information submitted. Based on my inquiry of the 
person or persons who manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the 
best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations.” 

Signature of Contractor or Subcontractor:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

 
 

Certification and Signature by Permittee  
(see reverse for instructions) 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a 
system designed to assure that qualified personnel properly gathered and evaluated the information submitted. Based on my inquiry of the 
person or persons who manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the 
best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations.” 

Signature of Permittee or  
“Duly Authorized Representative”:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

 

  



 
 

Instructions for Signature/Certification 
 
Each inspection report must be signed and certified to be considered complete.  
 
Contractor or Subcontractor Signature and Certification  
Where a contractor or subcontractor is relied on to carry out the inspection and complete the inspection report, you should require the inspector to sign and certify 
each report. Note that this does not relieve the permitted operator of the requirement to sign and certify the inspection report as well. 
 
Signature and Certification by Permittee 
At a minimum, the inspection report must be signed by either (1) the person who signed the NOI, or (2) a duly authorized representative of that person. The following 
requirements apply to scenarios (1) and (2): 
 
If the signatory will be the person who signed the NOI for permit coverage, as a reminder, that person must be one of the following types of individuals: 
 

 For a corporation: A responsible corporate officer. For the purpose of this subsection, a responsible corporate officer means: (i) a president, secretary, 
treasurer, or vice-president of the corporation in charge of a principal business function, or any other person who performs similar policy- or decision-making 
functions for the corporation, or (ii) the manager of one or more manufacturing, production, or operating facilities, provided, the manager is authorized to 
make management decisions which govern the operation of the regulated facility including having the explicit or implicit duty of making major capital 
investment recommendations, and initiating and directing other comprehensive measures to assure long term environmental compliance with environmental 
laws and regulations; the manager can ensure that the necessary systems are established or actions taken to gather complete and accurate information for 
permit application requirements; and where authority to sign documents has been assigned or delegated to the manager in accordance with corporate 
procedures. 

 For a partnership or sole proprietorship: A general partner or the proprietor, respectively. 

 For a municipality, state, federal, or other public agency: Either a principal executive officer or ranking elected official. For purposes of this subsection, a 
principal executive officer of a federal agency includes (i) the chief executive officer of the agency, or (ii) a senior executive officer having responsibility for 
the overall operations of a principal geographic unit of the agency (e.g., Regional Administrator of EPA). 

 
If the signatory will be a duly authorized representative, the following requirements must be met: 
 

 The authorization is made in writing by the person who signed the NOI (see above); 

 The authorization specifies either an individual or a position having responsibility for the overall operation of the regulated facility or activity such as the 
position of plant manager, operator of a well or a well field, superintendent, position of equivalent responsibility, or an individual or position having overall 
responsibility for environmental matters for the company. (A duly authorized representative may thus be either a named individual or any individual 
occupying a named position); and 

 The signed and dated written authorization is included in the SWPPP. A copy must be submitted to EPA, if requested. 
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Section C – Certification and Signature (CGP Part 5.4.3) 
Section C.1 – Certification and Signature by Contractor or Subcontractor 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in 
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information 
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for 
gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and 
complete. I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations.” 

Signature of Contractor or Subcontractor:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 
 

Section C.2 – Certification and Signature by Permittee 

 
“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in 
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information 
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for 
gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and 
complete. I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations.” 

Signature of Permittee or  
“Duly Authorized Representative”:    ________________________________________________    Date:    
 
Printed Name and Affiliation:    ________________________________________________ 
 



Appendix D-4 
Tenant Construction Activity Inspection Form and              

Construction General Permit Letter of Findings 

(BMP 4-5)



TENANT CONSTRUCTION ACTIVITY 
INSPECTION FORM  

 

NEW MEXICO STATE UNIVERSITY 

DATE: INSPECTOR: PHONE: 

TENANT NAME:   

TENANT CONTACT:  PHONE:  EMAIL:  

PROJECT NAME:  

ADDRESS and/or LOCATION DESCRIPTION:  

  

NPDES CGP REQUIREMENTS YES NO COMMENTS 

Is the notice with the NPDES Permit tracking number, a 
contact name, and phone number posted and legible (1.5)? 

      

Is sediment tracked onto off-site streets or paved areas where 
vehicles exit the construction site (2.1.2.3)? 

      

If an arroyo is located within 50 feet of the construction site, 
is a natural buffer or equivalent sediment controls provided 
(2.1.2.1)? 

    
☐  Check if not applicable 

Are controls provided to minimize the presence of the 
following in the MS4 and watercourses around the 
perimeter and downstream of the construction site (2.1): 

      

►  Sediment, silt, soil, or other pollutant associated  with 
clearing, grading, excavation, or other construction 
activity? 

      

►  Garbage, rubbish, or other floatable material?       

Is there evidence of the following prohibited discharges 
from the construction site (2.3.1): 

      

►  Wastewater from washout of concrete?       

►  Wastewater from washout or cleanout of stucco, paint, 
form release oils, curing compounds, or other 
construction materials? 

      

►  Fuels, oils, or other pollutants from vehicle and 
equipment operation and maintenance? 

      

►  Soaps, solvents, or detergents?       

►  Toxic or hazardous substances?       

Other requirements (section):        

Is a letter of findings recommended ?  ☐  Yes       ☐  No Date letter sent:  

Is a follow up inspection recommended ?   ☐  Yes       ☐  No Date inspection conducted:  
 



 

NEW MEXICO STATE UNIVERSITY  
Environmental Health and Safety 
MSC 3578 New Mexico State University · P.O. Box 30001 · Las Cruces, NM 88003-8001   
(575) 646-3327 · Fax (575) 646-7898 

 
DATE 
 
 
ADDRESS LINE 1 
ADDRESS LINE 2 
ADDRESS LINE 3 
ADDRESS LINE 4 
 
 
RE: Construction General Permit Letter of Findings 
 PROJECT NAME AND ADDRESS 
 
Dear CONTACT: 
 
New Mexico State University is permitted as an operator under the Small Municipal Separate Storm 
Sewer System (MS4) General Permit issued by the Environmental Protection Agency (EPA).  
Environmental Health and Safety is responsible for NMSU’s compliance with the MS4 permit.  As 
required by the MS4 permit, EHS personnel inspected the perimeter of your   PROJECT NAME  
construction site on  DATE  .   The following findings were noted during the inspection: 

_____ A notice with the NPDES Permit tracking number, a contact name, and phone number was not posted and 
legible (1.5).   

_____ Sediment was tracked onto off-site streets or paved areas where vehicles exit the construction site (2.1.2.3). 

_____ A natural buffer or equivalent sediment controls was not provided where an arroyo is located within 50 feet 
of the construction site (2.1.2.1).  

_____ Sediment, silt, soil, or other pollutant associated with clearing, grading, excavation or other construction 
activity was observed in the MS4/watercourse around the perimeter or downstream of the construction site 
(2.1).   

_____ Garbage, rubbish, or other floatable material was observed in the MS4/watercourse around the perimeter or 
downstream of the construction site (2.1). 

_____ Evidence of wastewater discharge from concrete washout (2.3.1.1). 

_____ Evidence of wastewater discharge from washout or cleanout of stucco, paint, form release oils, curing 
compounds, or other construction materials (2.3.1.2). 

_____ Evidence of fuels, oils, or other pollutant discharge from the construction site (2.3.1.3).  

_____ Evidence of soaps, solvents, or detergent discharge from the construction site (2.3.1.4). 

_____ Evidence of toxic or hazardous substance discharge from the construction site (2.3.1.5).  

_____ Other Requirements ( )    

We are sending you this letter to inform you that the above finding(s) may be in violation of the EPA’s 
Construction General Permit (CGP).  The numbers in parentheses refer to corresponding sections of the 
CGP.  For more information on the CGP, please visit: http://cfpub.epa.gov/npdes/stormwater/cgp.cfm.     

Sincerely, 
 
 
 
Jack Kirby 
Assistant Director 
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Appendix E-1 
Leadership in Energy and Environmental Design (LEED)          

Certified Projects  

(BMP 5-1)



USGBC ID
NMSU 

Bldg. #
Project Name Street City LEED System Version

Points 

Achieved

Cert 

Level
Cert Date FS PD+E Proj. Mgr. Architect

Gross

Sq. Ft.
Project Type Regist. Date

10390764 630 Allied Health Building 1500 University Carlsbad LEED NC 2.2 36 Silver 7/17/2012 Greg Walke NCA Architects 17,551          Higher Ed. 2/13/2009

1000003628 639 East Mesa PH 6 and 7 2800 N. Sonoma Ranch Blvd. Las Cruces LEED‐NC v2009 56 Silver 5/1/2013 Joe Payyapilly Williams Design Group 66,500         Higher Ed. 1/4/2010

1000003606 640 DACC Hatch Center 219 Hill Street Hatch LEED‐NC v2009 57 Silver 5/6/2013 Joe Payyapilly ASA Architects 6,854            Higher Ed. 1/4/2010

10138344 619 Health and Social Services Annex 1530 Wells Street Las Cruces LEED NC 2.2 41 Gold 1/11/2013 Orasa Vaught The Design Group 7,387            Higher Ed. 10/2/2007

1000011356 643 Addition to NMDA 3190 S. Espina St. Las Cruces LEED‐NC v2009 65 Gold 7/2/2012 Orasa Vaught Studio Southwest 3,120            Higher Ed. 12/7/2010

1000002227 632 Auxiliary Services Bldg/Barnes & Noble 1400 University Las Cruces LEED‐NC v2009 60 Gold 2/26/2013 Orasa Vaught Antunovich Associates 45,000         Higher Ed. 10/27/2009

NMSU USGBC LEED Certified by 12/31/2012 ‐ Rev. 5.14.2013



Appendix E-2 
Storm Water Strategies and Design for the Arts Complex  

(BMP 5-1)



  

                                 
May 23, 2013                     

   

HOLZMAN MOSS BOTTINO ARCHITECTURE LLP 
214 West 29th Street Tower, 17th Floor, New York, New York 10001 
T: 212.465.0808   F: 212.465.2226   www.holzmanmoss.com 

Arts Complex, Phase I 
New Mexico State University 
Las Cruces, New Mexico 
 
 
 
Pollution Prevention Features incorporated into the Drainage System 
 
The Arts Complex Phase I project is designed to retain stormwater on site and let it slowly percolate 
back into the ground. The post-development run-off is actually less than the pre-development run-off. 
Strategies implemented to achieve this design are listed below. 
 
Soil Management Preservation and Restoration 
Pervious areas of the site are contoured to retain storm water for saturation and percolation into the 
ground.  Most of this area is vegetated to provide transpiration through plant matter.  Slow 
conveyance of stormwater runoff and the reduction of flow velocities through infiltration reduce flow 
velocities and filters impurities from the stormwater.  
 
Swales and rain features 
The area between the building and the Espina retaining wall is a vegetated swale that captures 
stormwater and slowly conveys in into the ground, reducing the flow velocity and pre-treating the 
water. The area east of the building is a series of check dams within a shaped rocky swale. Stormwater 
is collected off of the building into this area and channeled to the check dams. It collects the 
stormwater and channels it toward the isolator row while creating a rainy day water feature. A series 
of trees to the east of the Campus Walk form the mini-grotto. On a hot sunny day, it provides a shady 
place to congregate. In a rain event, water is collected in the grotto which has a gentle swale shape. 
The water percolates back into the ground in that area. Overflow water from that area is piped back 
to the isolator rows. 
 
Sediment Catch Basins 
Catch Basin Sumps are constructed at each inlet designed to remove trash, debris, and coarse 
sediment from stormwater runoff directly at the storm drain inlet structure. These Catch Basin Sumps 
do not absorb oils in the areas of no vehicular traffic. Catch Basin Sumps are constructed below the 
invert of the incoming and outgoing pipe which creates a volume for sedimentation. 
 
Porous Pavement 
Porous pavement allows stormwater into the ground through a permeable layer of pavement or other 
stabilized permeable surface. This system is comprised of cobble/brick pavers with porous joints.  The 
system is designed such that it passes through the paver into the infiltration chamber system that is 
wrapped in geotextile material which filters pollutants stopping the migration of pollutants beyond the 
chamber system. 
 
Hydrodynamic Isolator Row for stormwater infiltration 
The entire post-development flow will be collected and directed to a subsurface infiltration chamber 
system.  The isolator row of chambers is wrapped in a geotextile which filters the stormwater trapping 
pollutants in the row.  This isolator row provides a way to inspect and maintain the system.  Published 
removal efficiency results area 80% for TSS removal, 49% for Phosphorous removal, 90% of Total 
Petroleum Hydrocarbons removal and 53% of Zinc removal. 
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LEED-NC 2.2 Submittal Template  |  Last Modified: March, 2006

LEED-NC 2.2 Submittal Template
SS Credit 6.2: Stormwater Design: Quality Control

I, , from

verify that the information provided below is accurate, to the best  of my knowledge.

(Company Name)(Responsible Individual)

CREDIT COMPLIANCE

Please complete the following information to  document  credit compliance.

The stormwater run-off from 90% of the average annual rainfall is captured or treated such that 80% of the
average anuual post-development Total Suspended Solids (TSS) is removed.

Description of BMP's Contribution
to Stormwater Filtration

Best Management Practices
(BMP)

Percent of Annual
Rainfall Volume

Treated by BMP (%)

Non-Structural Controls



LEED-NC 2.2 Submittal Template  |  Last Modified: March, 2006

LEED-NC 2.2 Submittal Template
SS Credit 6.2: Stormwater Design: Quality Control

Description of BMP's Contribution
to Stormwater Filtration

Best Management Practices
(BMP)

Percent of Annual
Rainfall Volume

Treated by BMP (%)

Non-Structural Controls

Description of Structural Control's
Pollutant Removal PerformanceStructural Control

Percent of Annual
Rainfall Volume

Treated by Structural
Control(%)

Structural Controls



LEED-NC 2.2 Submittal Template  |  Last Modified: March, 2006

LEED-NC 2.2 Submittal Template
SS Credit 6.2: Stormwater Design: Quality Control

Description of Structural Control's
Pollutant Removal PerformanceStructural Control

Percent of Annual
Rainfall Volume

Treated by Structural
Control(%)

Structural Controls



LEED-NC 2.2 Submittal Template  |  Last Modified: March, 2006

LEED-NC 2.2 Submittal Template
SS Credit 6.2: Stormwater Design: Quality Control

NARRATIVE (Optional)

Please provide an optional narrative describing any special circumstances or considerations regarding the approach to
the credit.

The project is seeking point(s) for this credit using an alternate compliance approach.  The compliance approach,
including references to any applicable Credit Interpretation Rulings is fully documented in the narrative above. (Indicate
the number of points documented in the field below).

 Alternative Compliance Points Documented

Credit: Points Documented:

Project Name:

First Name Last Name

READY TO SAVE THIS TEMPLATE TO LEED-ONLINE? Please enter your first name, last name and today's date below, followed by your
LEED-Online Username and Password associated with the Project listed above to confirm submission of this template.

Date Username (Email Address) Password

Letter Template Version .
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Appendix F-1 
Employee Training Sign-In Sheets for Shops and                

Maintenance Facilities 

(BMP 6-1)



NEW MEXICO STATE UNIVERSITY
GROUNDS FACILITY

DATE:- September 6, 2012 TIME: 12:45 PM - 1:45 PM
LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview, Storm Water Management Program (SWMP)

overview. good housekeeping procedures for municipal operations

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSITY
GROUNDS FACILITY

DATE: September 6. 2012 TIME:

LOCATfON OF TRAINING: (q oee*
,?r _ B

NAME OF TRAINER:

TOPICS: MS4 permit overview, Storm Water Manasement Proqram (SWMP)

overview. good housekeeping procedures for municipal operations

Katrina M. Martich, PE. CPESC

PRINTED NAME
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NEW MEXICO STATE UNIVERSITY
GROUNDS FACILITY

DATE: September 6, 2012 TIME: 12:45 PM - 1:45 PM

LOCATION OF TRAINING: 6

NAME OF TRAINER:

TOPICS: _ MS4l permit overview, Storm Water Manasement Proqram (SWMP)

overview, good housekeeping procedures for municipal operations

Katrina M. Martich, PE, CPESC

PRINTED NAME

re 5a.\,



NEW MEXICO STATE UNIVERSIry
PLUMBING SHOP

DATE: September 6. 2012 TIME: 2:00 PM - 2:30 PM

LOCATION OF TRAINING: ?iUrn

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview. Storm Water Manaqement Prooram (SWMP)

overview. good housekeeping procedures for municipal operations

PRINTED NAME
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NEW MEXICO STATE UNIVERSITY
HVAC SHOP

DATE: September 6. 2012 TIME: 4:00 PM - 4:30 PM

LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview, Storm Water Management Proqram (SWMP)

overview, good housekeeping procedures for municipal operations

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSITY
STRUCTURAL MAINTENANCE, WELDING AND PAINTING

DATE: September 1 1,2012 TIME: 1:00 PM -  2 :00 PM

LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview. Storm Water Management Proqram (SWMP)

overview, oood housekeeping procedures for municipal operations

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSITY
STRUCTURAL MAINTENANCE, WELDING AND PAINTING

DATE: Seotember 1 1.2012 TIME: 5TPuc., 1 :00 PM - 2: '. t -3(,n

LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview, Storm Water Manaqement Proqram (SWMP)

overview, good housekeeping procedures for municipal operations

+ Sheg

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSITY
CENTRAL UTILITY PLANT

DATE: September 18.2012 TIME: 7:00 AM - 7:45 AM

LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 oermit overview. Storm Water Manaqement Proqram (SWMP)

overview. oood housekeepinq procedures for municipal operations

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSIry
WAREHOUSE

DATE: September 18,2012 TIME: 9:00 AM - 9:30 AM

LOCATION OF TRAINING:

NAME OF TRAINER: Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview, Storm Water Management Proqram (SWMP)

overview, good housekeeping procedures for municipal operations

PRINTED NAME

)oxftntn€ 
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NEW MEXICO STATE UNIVERSITY
FLEET MAINTENANCE SHOP

DATE: September 18, 2012

LOCATION OF TRAINING:

TIME: 11 :00  AM -  12 :30  PM

NAME OF TRAINER: Katrina M. Martich. PE. CPESC

TOPICS: MS4 permit overview. Storm Water Manaqement Prosram (SWMP)

overview. good housekeepinq procedures for municipal operations

PRINTED NAME SIGNATURE
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NEW MEXICO STATE UNIVERSITY
RECYCLING FACILITY

DATE: Septernber 18,2012 TIME: 1:00 PM -  1 :45 PM

LOCATION OF TRAINING:

NAME OF TRAINER:

PRINTED NAME SIGNATURE

Katrina M. Martich, PE, CPESC

TOPICS: MS4 permit overview, Storm

overview, good housekeeping procedures tof rnunlclPal oPef?tlons

{1
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Appendix F-2 
EH&S Inspection Checklists and Incident Response Records  

(BMP 6-2)

































Appendix F-3 
Street Sweeping Work Order Records  

(BMP 6-4)



WORK ORDER SORT_CODE DESCRIPTION FIRST NAME LAST NAME BILL_DATE AMOUNT SHOP TIME_TYPE ACT_HRS

13‐019924 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 12/10/2012 63.83 GROUNDS REG 3.25

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO PALOMARES 12/18/2012 58.92 GROUNDS RGS 3.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JEFFREY OTERO 12/18/2012 117.84 GROUNDS RGS 6.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ROY ANDREWS 12/18/2012 117.84 GROUNDS RGS 6.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LOUIE HINOJOS 12/18/2012 117.84 GROUNDS RGS 6.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO PALOMARES 12/18/2012 117.84 GROUNDS RGS 6.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LOUIE HINOJOS 12/18/2012 58.92 GROUNDS RGS 3.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JEFFREY OTERO 12/18/2012 58.92 GROUNDS RGS 3.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ROY ANDREWS 12/18/2012 58.92 GROUNDS RGS 3.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 12/18/2012 117.84 GROUNDS RGS 6.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 12/18/2012 58.92 GROUNDS RGS 3.00

13‐019928 STREET SWEEPING ZONE 1 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANDRES LOPEZ 12/18/2012 58.92 GROUNDS REG 3.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ROY ANDREWS 12/20/2012 44.19 GROUNDS REG 2.25

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO PALOMARES 12/20/2012 44.19 GROUNDS REG 2.25

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LOUIE HINOJOS 12/20/2012 44.19 GROUNDS REG 2.25

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JEFFREY OTERO 12/20/2012 44.19 GROUNDS REG 2.25

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 12/20/2012 44.19 GROUNDS REG 2.25

13‐019928 STREET SWEEPING ZONE 1 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANDRES LOPEZ 1/7/2013 78.56 GROUNDS REG 4.00

13‐019924 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 1/7/2013 88.38 GROUNDS REG 4.50

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO PALOMARES 1/7/2013 39.28 GROUNDS REG 2.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ROY ANDREWS 1/7/2013 39.28 GROUNDS REG 2.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LOUIE HINOJOS 1/7/2013 39.28 GROUNDS REG 2.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 1/7/2013 39.28 GROUNDS REG 2.00

13‐019922 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JEFFREY OTERO 1/7/2013 39.28 GROUNDS REG 2.00

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 1/18/2013 29.46 GROUNDS REG 1.50

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO AGUILAR 1/18/2013 29.46 GROUNDS REG 1.50

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LEOPOLDO MORENO 1/18/2013 29.46 GROUNDS REG 1.50

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) RICHARD TREVINO 1/18/2013 29.46 GROUNDS REG 1.50

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JOSE BARAJAS 1/18/2013 29.46 GROUNDS REG 1.50

13‐023312 STREET SWEEPING ZONE 5 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) FLORENTINO RIVERA 1/18/2013 49.10 GROUNDS REG 2.50

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) RICHARD TREVINO 1/25/2013 39.28 GROUNDS REG 2.00

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ANTONIO AGUILAR 1/25/2013 39.28 GROUNDS REG 2.00

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 1/25/2013 39.28 GROUNDS REG 2.00

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) LEOPOLDO MORENO 1/25/2013 39.28 GROUNDS REG 2.00

13‐023314 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) JOSE BARAJAS 1/25/2013 39.28 GROUNDS REG 2.00

13‐027322 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 2/8/2013 137.48 GROUNDS REG 7.00

13‐027322 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 2/8/2013 108.02 GROUNDS REG 5.50

13‐027322 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 2/8/2013 49.10 GROUNDS REG 2.50

13‐027322 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 2/14/2013 78.56 GROUNDS REG 4.00

13‐030112 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 3/13/2013 39.28 GROUNDS RGS 2.00

13‐030112 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 3/22/2013 98.20 GROUNDS RGS 5.00

13‐030110 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 4/1/2013 39.28 GROUNDS REG 2.00

13‐033723 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 4/8/2013 9.82 GROUNDS REG 0.50

13‐033722 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 4/19/2013 78.56 GROUNDS REG 4.00

13‐033722 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 4/27/2013 58.92 GROUNDS RGS 3.00

13‐033722 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 4/27/2013 98.20 GROUNDS RGT 5.00

13‐033721 STREET SWEEPING ZONE 5 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) FLORENTINO RIVERA 4/30/2013 137.48 GROUNDS RGT 7.00

13‐033721 STREET SWEEPING ZONE 5 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) FLORENTINO RIVERA 4/30/2013 39.28 GROUNDS REG 2.00

13‐033722 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 5/7/2013 58.92 GROUNDS RGS 3.00

13‐036939 STREET SWEEPING ZONE 2 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID COOGLER 5/14/2013 78.56 GROUNDS REG 4.00

13‐036938 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 5/17/2013 78.56 GROUNDS REG 4.00

13‐036938 STREET SWEEPING ZONE 3 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID SILVA 5/17/2013 98.20 GROUNDS REG 5.00



13‐036937 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 5/22/2013 137.48 GROUNDS RGS 7.00

13‐036937 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 5/22/2013 58.92 GROUNDS RGS 3.00

13‐041729 STREET SWEEPING ZONE 2 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID COOGLER 6/10/2013 14.73 GROUNDS REG 0.75

13‐041729 STREET SWEEPING ZONE 2 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) DAVID COOGLER 6/13/2013 19.64 GROUNDS REG 1.00

13‐041727 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 6/25/2013 88.38 GROUNDS REG 4.50

13‐041727 STREET SWEEPING ZONE 4 MONTHLY GROUNDS SERVICES (ASSET: 223 ‐ OFS GROUNDS) ORLANDO FLORES 6/25/2013 98.20 GROUNDS REG 5.00
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2012 Material and Solid Waste Management Form with            

Brush/Green Waste Composting Record  

(BMP 6-6)



II.  2012 Material and Solid Waste Management Form

(c) (d) (e) (f) (g) (h)

(a) (b)

1

2 80.00

3 75.00

4

5

6

7

8

9

10

11

12

13 150.00

14

15

16

17

18

19

20 305.00

Lead Acid 
Batteries  

Treated, 
Disposed, 
Incinerated

TOTAL TONS

HHW

Regulated 
Asbestos

Brush/Green 
Waste

Other Special 
Waste

Scrap Tires 

Other Sludges

Antifreeze 

Motor Oil 

Other Materials:

MSW

Infectious Waste

Amount of   
In-State 
Material 

Received in 

Tons     

Offal

Bio-Solids 
(Treated Sewage 

Sludge)

Ash

Material Type  
(See Instructions)

Method Waste Origin
Managed On-Site:

Amount      
Out-of-State 

Materials 
Received in 

Tons     

Sent to: 

(i)
E

st
im

a
te

d

Landfilled 
or Treated

Composted 
or Mulched

Beneficially 
Used 

Provide Facility Name, City and State

Please refer to the enclosed tables Volume to Weight Conversion Factors to convert cubic 

yards and gallons to TONS.

Other Wastes 

C & D

Industrial Waste

Special Wastes:

Clean Fill

PCS

New Mexico State University Composting Facility

Sent Off-Site to be:

City of Las Cruces, NM

Art Lucero Solid Waste/Recycling Manager 575-932-9748

N/A


Mark 
One

Recycled, 
Mulched, 

CompostedW
e

ig
h

e
d

Beneficially 
Used 

Facility Name: New Mexico State University Composting Facility
PRINT Name, Title and Telephone # of 
the Person Completing Form:

Facility Type:  County: Dona Ana Permit or Registration #

Questions?  
Call 505-771-5982

Landfill Recycling Composting Transfer/Convenience Center
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CERTIFICATION 

I certify under penalty of law that this document and all attachments were prepared under my 
direction or supervision in accordance with a system designed to assure that qualified personnel 
properly gathered and evaluated the information submitted.  Based on my inquiry of the person 
or persons who manage the system, or those persons directly responsible for gathering the 
information, the information submitted is, to the best of my knowledge and belief, true, accurate, 
and complete.  I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations. 

 

Signed by: 

 

 

 

              
Glen Haubold, Assistant Vice-President for Facilities  Date 
Facilities and Services 
New Mexico State University 
 

 

 

 

Contact Person:  

 

Jack F. Kirby, P.E.     
Assistant Director     
Environmental Health and Safety  
Facilities and Services 
New Mexico State University 
MSC 3578 
P.O. Box 30001 
Las Cruces, NM  88003-8001 
     
Phone: 575-646-3327 
Fax: 575-646-7898 
E-mail: jfkirby@nmsu.edu 
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BMP Best Management Practice 

CGP Construction General Permit 

CWA Clean Water Act 

EPA United States Environmental Protection Agency 

IDDE Illicit Discharge Detection and Elimination 
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MCM Minimum Control Measure  

MEP Maximum Extent Practicable 

MS4 Municipal Separate Storm Sewer System 

NMSU New Mexico State University 

NPDES National Pollutant Discharge Elimination System 

SEE Stell Environmental Enterprises, Inc. 

SWMP Storm Water Management Program 

SWPPP Storm Water Pollution Prevention Plan 
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1.0 INTRODUCTION 
New Mexico State University (NMSU) prepared this Monitoring / Assessment Plan to comply 
with the National Pollutant Discharge Elimination System (NPDES) General Permit No. 
NMR040000 for Discharges from Small Municipal Separate Storm Sewer Systems (MS4), also 
known as the Small MS4 General Permit.  This permit regulates the conditions under which a 
small MS4 is authorized to discharge storm water into waters of the United States (U.S.).  The 
following sections describe in more detail the permit requirements related to the Monitoring / 
Assessment Plan and the plan’s purpose.   

1.1 BACKGROUND 
NMSU meets the definition of an operator under the Small MS4 General Permit.  The permit 
requires small MS4 operators to develop, implement, and enforce a Storm Water Management 
Program (SWMP) that is “designed to reduce the discharge of pollutants from a small MS4 to 
the maximum extent practicable (MEP), to protect water quality, and to satisfy applicable 
surface water quality standards.”    

The Small MS4 General Permit requires the SWMP to contain the following Minimum Control 
Measures (MCM) for its storm water discharges: 

 Public Education and Outreach 

 Public Involvement and Participation 

 Illicit Discharge Detection and Elimination 

 Construction Site Storm Water Runoff Control 

 Post-Construction Storm Water Management in New Development and Redevelopment 

 Pollution Prevention / Good Housekeeping for Municipal Operations 

A small MS4 operator implements the above MCMs by utilizing Best Management Practices 
(BMP) to reduce the discharge of targeted pollutants in their community.  BMPs are activities, 
ordinances, maintenance procedures, management practices, operating procedures, and other 
processes, activities, or structures that control the discharge of pollutants into storm water. 

NMSU developed its SWMP in 2009 and submitted it to the U.S. Environmental Protection 
Agency (EPA) Region 6, Water Quality Protection Division, for review and acceptance.  By letter 
dated December 28, 2009, the EPA authorized NMSU to discharge storm water from its MS4 
and issued Tracking No. NMR04L002 to NMSU under the Small MS4 General Permit.  Since 
that time, NMSU has been implementing and enforcing its SWMP.        

1.2 PURPOSE OF THE MONITORING / ASSESSMENT PLAN 
After a small MS4 operator has implemented its SWMP for a year, Part 5.6.1 of the Small MS4 
General Permit requires the MS4 operator to develop and submit to EPA a Monitoring / 
Assessment Plan.  The plan is intended to monitor compliance with the SWMP, assess the 
appropriateness of the BMPs in the SWMP, and measure progress towards achieving the 
measurable goals identified in the SWMP. 

As required by the Small MS4 General Permit and with the assistance of Stell Environmental 
Enterprises, Inc., NMSU has developed this Monitoring / Assessment Plan.  The plan is being 
submitted to EPA Region 6 for review with the annual report for the permit period of July 01, 
2012 through June 30, 2013.   
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The purpose of the NMSU’s Monitoring / Assessment Plan is to: 

 Assess NMSU’s BMPs for effectiveness in reducing pollutants in storm water and 
meeting the objectiveness of the MCMs; and 

 Measure NMSU’s overall progress towards achieving the measurable goals listed for the 
BMPs in its SWMP.  
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2.0 ASSESSMENT OF BEST MANAGEMENT PRACTICES 
BMPs are intended to reduce the discharge of pollutants in storm water and to protect water 
quality.  Every community, watershed, and climate is a unique combination.  Until the BMPs are 
implemented, it is difficult to predict their effectiveness.  In addition, a BMP that is needed when 
a SWMP is first implemented may not be needed after the SWMP is well-established.  At that 
point in time, different BMPs may be more appropriate.   

The purpose of the BMP assessment is to:  

 Determine if the implemented BMPs are achieving the desired result; and 

 Direct BMP changes as needed to make the SWMP more effective in protecting storm 
water quality. 

2.1 PUBLIC EDUCATION AND OUTREACH ON STORM WATER IMPACTS 
The Public Education and Outreach BMPs inform target audiences about their impact on storm 
water quality and encourage them to change their behavior.  The BMPs are effective if more 
people are aware of the SWMP and their role and responsibility in reducing pollutants in storm 
water discharges.   

2.1.1 STORM WATER QUESTIONNAIRE 

NMSU will develop questionnaires for audiences targeted by the SWMP’s educational 
messages.  The primary targeted audiences are NMSU’s staff and students:  staff 
because their activities have the greatest potential to generate pollutants, and students 
because they are the largest population within the MS4.  The questionnaires will ask 
basic questions aligned to messages developed for the public education BMPs.  
Examples of questions that may, but are not committed to, being included in the 
questionnaire are:    

 “Have you seen or heard information about storm water quality on campus?” 

 “Are you familiar with NMSU’s Storm Water Management Program?” 

 “Do you know that NMSU has a permit for its drainage system?” 

 “Have you been trained on what you need to do to keep pollutants out of the 
drainage system?”   

 “Do you know some of the ways in which students contribute pollutants to storm 
water runoff?”   

After the questions and methods of distribution are established for the questionnaires, 
NMSU will track the responses over time.  Ideally, the responses will reflect an increase 
in awareness over time.   

2.1.2 FLOATABLES MONITORING 

NMSU will use floatables as an indicator parameter to assess change in public behavior.  
A sampling point will be identified within the MS4 based on ease of access and the 
potential for the contributing drainage area to be a source of floatables.  NMSU will 
establish a schedule for collecting and quantifying floatables removed from the MS4 at 
the sampling point.  The scheduled sampling will measure the amount floatables 
entering the MS4 due to littering and windblown trash from campus activities.  If not 
removed from the MS4, these floatables would be discharged from the MS4 during a 
storm event.   



       Storm Water Management Program 
   Monitoring / Assessment Plan 

September 2013 

 

 
 2-2  

NMSU will track the amount of floatables collected from the sampling point over time.  If 
the SWMP’s BMPs are effective, a decrease in the quantity of floatables would be 
expected.     

2.2 PUBLIC INVOLVEMENT AND PARTICIPATION 
Public Involvement BMPs foster the public’s sense of ownership of the watersheds, arroyos, 
and receiving waters within the community.  The BMPs are effective if they result in people 
becoming involved in and supportive of the goals and activities in the SWMP.   

2.2.1 STORM WATER WEBPAGE TRACKING 

BMP 2-1 makes the SWMP and annual reports available to the public on the storm water 
webpage of NMSU’s website.  NMSU will track the number of visitors who view the 
SWMP or an annual report each year.  NMSU will look for an increase in the number of 
people who access these documents, which would indicate the BMPs are effectively 
informing people about the SWMP and encouraging them to participate by educating 
themselves about the SWMP.   

2.2.2 PUBLIC REPORTS 

NMSU has established and is publicizing a report line (BMP 2-3) for suspected illicit 
discharges, construction site discharges, and other potential pollutants to the MS4.  If 
the BMPs are effectively involving the public in identifying and reporting these potential 
pollutants, the number of reports would be expected to increase.  NMSU will track the 
number and types of reports related to storm water pollutants that it receives each year.  

2.3 ILLICIT DISCHARGE DETECTION AND ELIMINATION (IDDE) 
Within the NMSU MS4, there are no industrial activities, and commercial businesses are limited 
to those that are under contract to NMSU.  For these reasons, NMSU believes that the potential 
sources of illicit discharges are primarily from the general public.  The IDDE BMPs in the 
SWMP, therefore, target public sources of discharges, e.g., litter and household hazardous 
waste.  The BMPs encourage recycling and proper disposal of wastes to prevent illegal 
dumping.   

In general, NMSU does not believe that illicit discharges are a significant contributor of 
pollutants to the MS4.  Therefore, NMSU will monitor its illicit discharge detection BMPs 
primarily for the purpose of determining if additional or different BMPs are needed to target a 
discharge source other than the general public.  To accomplish this purpose, NMSU will track 
the types of illicit discharges identified by its BMPs.   

2.3.1 DRY WEATHER SCREENING 

NMSU will visually inspect all mapped outfalls once a year (BMP 3-2).  The inspections 
will occur during dry weather.  Since NMSU is in an arid region, no flow should be 
present.  Any flow or evidence of flow will be investigated to determine if the flow is an 
allowable discharge or an illicit discharge.  If the discharge is an illicit discharge, NMSU 
will identify and eliminate the source of the discharge through appropriate corrective 
actions.   

NMSU will track the number and types of illicit discharges found by its dry weather 
screening program and the percentage that are successfully eliminated.   
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2.3.2 ILLICIT DISCHARGE DETECTION BY NMSU EMPLOYEES 

NMSU’s Grounds Maintenance employees are working outside throughout the year and 
are well positioned to detect potential illicit discharges.  BMP 3-7 is focused on training 
the Grounds Maintenance employees to identify and report potentially illicit discharges.  
Any flow or evidence of flow will be investigated to determine if the flow is an allowable 
discharge or an illicit discharge.  If the discharge is an illicit discharge, NMSU will identify 
and eliminate the source of the discharge through appropriate corrective actions. 

NMSU will track the numbers and types of illicit discharges found by Grounds 
Maintenance and the percentage that are successfully eliminated.   

2.4 CONSTRUCTION SITE STORM WATER RUNOFF CONTROL 
The Construction BMPs in the SWMP are intended to ensure that NMSU’s contractors and 
tenants operate their construction sites using the erosion, sediment, and waste controls required 
by the NPDES Construction General Permit (CGP).  The BMPs are effective if construction sites 
have effective controls in place.  These controls will reduce the discharge of pollutants from 
construction activities into the NMSU MS4.   

2.4.1 NMSU CONSTRUCTION SITE COMPLIANCE 

NMSU will inspect its construction sites using a Storm Water Pollution Prevention Plan 
(SWPPP) inspection report template (BMP 4-3).  Construction sites are dynamic; 
therefore, inspections frequently will find controls that require repair or maintenance.  
However, if controls are effectively implemented, inspections should not find controls 
that are installed incorrectly, missing, or completely failed.  Inspections also should not 
find evidence of prohibited discharges.  NMSU will monitor and track the following on its 
construction sites: 

 Number of inspections per site per year 

 Number and percentage of inspections that found controls installed incorrectly,, 
missing, or failed 

 Number and percentage of inspections that found prohibited discharges 

As the SWMP is implemented, NMSU anticipates a learning curve for employees to 
understand the expectation at construction sites.  With time, effective BMPs should 
result in a decline of SWPPP inspections where problems with the controls or prohibited 
discharges are observed.      

2.4.2 TENANT CONSTRUCTION SITE COMPLIANCE 

Within its authority, NMSU will inspect tenants’ construction sites to verify that erosion, 
sediment, and waste controls are implemented (BMP 4-5).  NMSU will monitor the 
percentage of these inspections that result in a letter of findings to the tenant.  If the 
BMPs related to tenants’ construction sites are effective, the percentage of inspections 
that result in a letter of findings should decrease over time.       

2.5 POST-CONSTRUCTION STORM WATER MANAGEMENT IN NEW DEVELOPMENT 
AND REDEVELOPMENT 

The goal of the Development and Redevelopment BMPs is to protect storm water quality by 
ensuring that development includes permanent design features to mitigate the long-term effect 
of development on water quality.  The permanent features may include, but are not limited to, 
detention or retention basins, erosion control structures, site layout to match the existing 
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topography, preservation of natural drainage ways, rainwater harvesting, permeable pavement, 
pervious channel linings, and other low impact development (LID) strategies.  The BMPs are 
effective if the grading, drainage, and landscaping plans for development projects are including 
these types of design features.      

NMSU reviews development plans for compliance with its Urban Drainage Criteria (BMP 5-4).  
As part of the review process, NMSU will track the percentage of development plans which 
include site design features to mitigate the development’s effect on storm water quality (i.e., the 
number of development plans with design features to mitigate storm water impacts over the total 
number of development plans reviewed).  NMSU will also maintain an inventory of the type and 
location of drainage features that are constructed in accordance with the reviewed development 
plans.     

2.6 POLLUTION PREVENTION/GOOD HOUSEKEEPING FOR MUNICIPAL 
OPERATIONS 

The goal of the Municipal Operations BMPs is to improve storm water quality by reducing the 
pollutants that are discharged to storm water from NMSU’s facilities and maintenance activities.  
The BMPs are effective if these activities have effective management practices in place.   

NMSU has established written good housekeeping and pollution prevention practices for nine 
shops and maintenance facilities that are potential sources of storm water pollutants.  Using 
inspection forms based on these practices, NMSU will annually inspect the shops and 
maintenance facilities to monitor their success in implementing the procedures (BMP 6-2).  
NMSU will track the percentage of the practices that have been implemented.  For the BMPs to 
be effective in reducing storm water pollutant sources, the percentage of good housekeeping 
and pollution prevention practices implemented should increase over time.    
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3.0 MEASUREMENT OF SWMP PROGRESS 
Measurement of NMSU’s progress towards achieving the measurable goals identified in the 
SWMP will be based on the progress of each BMP.  The NMSU SWMP contains 37 BMPs, 
each of which has measurable goals.  NMSU will annually calculate the percentage of BMPs 
that have fully accomplished their measurable goals.  BMPs that have achieved all of their 
measurable goals will be given one point.  BMPs where progress has been made towards 
achieving the measurable goals, but the goals are not fully met, will be given half a point.  All 
other BMPs will receive no points.  

At this time NMSU’s progress is calculated as follows:  

 23 BMPs have achieved all of their measurable goals  =  23 points 

 4 BMPs are in progress, but haven’t achieved all goals =   2 points 

 9 BMPs are delayed      =   0 points 

 Progress towards achieving measurable goals = 25/36 x 100% = 69% achievement 

NMSU’s goal is to achieve 100 percent of the measurable goals before EPA reissues the Small 
MS4 General Permit. 
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4.0 MONITORING OF DISCHARGES TO IMPAIRED WATERS 
Small MS4s are not required to collect data on their storm water discharges, unless the MS4 
discharges to waters on the Clean Water Act (CWA) Section 303(d) list of impaired waters.  
NMSU does not discharge directly to impaired waters; therefore, sampling for analytical 
monitoring is not required.  
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5.0 IMPLEMENTATION SCHEDULE 
NMSU is submitting the Monitoring / Assessment Plan to the EPA Region 6 for review with its 
annual report that is due by October 01, 2013.  If NMSU does not receive comments from EPA 
within 60 days of submitting the plan, NMSU will establish the means and methods necessary to 
implement the assessment and measurement processes in the plan.   

The Monitoring / Assessment Plan will be fully implemented by January 01, 2014.  NMSU has 
already started collecting data associated with the plan and will ensure all of the parameters are 
being monitored as of January 01, 2014.  Next year’s annual report will contain the first set of 
monitoring data, although the data set will be too small to draw conclusions from it.  Instead, the 
data will be the baseline for comparison in future years. 
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Home

University Architect

Sustainability

Facilities Operations

Environmental Health and
Safety

Project Development and
Engineering

Facilities Administration

Search
NMSU Home

You are here: » NMSU » Faculty and Staff » Office of Facilities and Services » Storm Water Mgt. Pgm.

Storm Water Management Program
NMSU operates a Municipal Separate Storm Sewer System (MS4) that is permitted by the Environmental
Protection Agency.  The MS4 consists of the streets, drainage ditches, and storm drain pipes that convey
stormwater runoff through the campus.  The permit requires NMSU to implement a program to reduce
pollutants in stormwater runoff to the maximum extent practicable.  You can help! 

NMSU's Storm Water Management Program
MS4 Report for Public Comment

2013 SWMP Annual Report DRAFT

Comments may be made in writing to

Jack Kirby
Assistant Director
Environmental Health & Safety
PO Box 30001, MSC 3578
Las Cruces, NM  88003-8001

or submitted via e-mail to  jfkirby@nmsu.edu. 

Comments are due by September 15, 2013.  For additional information, contact the New Mexico
State University, Facilities and Services, Environmental Health & Safety, at 575-646-3327.

MS4 Report to EPA
2012 SWMP Annual Report
2011 SWMP Annual Report
2010 SWMP Annual Report

Information about the MS4 Permit

Be Storm Water Savvy!
One of the most significant, yet unrecognized groups of water contaminants is storm water pollutants. When it
rains, storm water flows over yards, streets, roads, highways, parking lots, parks, and playgrounds, carrying
with it everything in its path, including trash and pollutants. Unlike sanitary sewers that divert water to a
treatment plant directly from NMSU, storm drains lead directly to open water bodies - such as the NMSU

http://www.ofs.nmsu.edu/
http://masterplan.nmsu.edu/
http://sustainability.nmsu.edu/
http://ofs.nmsu.edu/facilities_operations.html
http://www.nmsu.edu/safety/index.htm
http://www.nmsu.edu/safety/index.htm
http://ofs.nmsu.edu/PDCE/index.html
http://ofs.nmsu.edu/PDCE/index.html
http://ofs.nmsu.edu/facilities_administration.html
http://www.nmsu.edu/search.html
http://www.nmsu.edu/
http://www.nmsu.edu/
http://facultystaff.nmsu.edu/
http://ofs.nmsu.edu/index.html
http://ofs.nmsu.edu/Webdocs/2009 NMSU Storm Water Plan.pdf
http://ofs.nmsu.edu/Webdocs/DRAFTNMSU2013AnnualSWMP.pdf
mailto:dabollsc@nmsu.edu
http://ofs.nmsu.edu/Webdocs/NMSU2012AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2011AnnualSWMPReport.pdf
http://ofs.nmsu.edu/Webdocs/NMSU2010AnnualSWMPReport.pdf
http://cfpub.epa.gov/npdes/stormwater/munic.cfm
http://www.nmsu.edu/
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retention pond at Sam Steele Way and Union Avenue - without any type of treatment. All the trash and
pollutants that were picked up by storm water runoff, ultimately may end up in the Rio Grande via a series of
ditches.

New Mexico State University's Storm Water Management Program for the Las Cruces campus includes six
minimum control measures to protect water quality, as required by the Environmental Protection Agency. One
of the measures, Illicit Discharge Detection and Elimination, differentiates between allowable discharges and
illicit discharges into the storm drain system.

Allowable non-storm water discharges include such activities as potable waterline flushing; landscape
irrigation; discharges from potable water sources; air conditioning condensate; irrigation water; lawn watering;
individual residential car washing; de-chlorinated swimming pool discharges; and discharges from emergency
firefighting activities.

An unallowable, or illicit discharge, is any discharge to the storm drain system that is not composed entirely
of rain water or groundwater. Examples include dumping of motor vehicle fluids, household hazardous wastes,
grass clippings, leaf litter, industrial waste, restaurant wastes, or any other non-storm water waste into a
storm water system.

How Do I Spot an Illicit Discharge?
Watch for stains, unusual odors, out-of-place containers, water flow when no rain has fallen, and abnormal
vegetative growth.

If you see an illicit discharge; REPORT IT to NMSU Environmental Health & Safety at 575-646-3327 OR Contact
us!

The program is especially important as the campus goes into the summer season, when thunderstorms can
wash trash and other materials into the drainage system.  Also, the EPA requires NMSU to keep pollutants out
of the system of curbs, gutters, ditches and other structures it uses to channel storm water runoff on the Las
Cruces campus.

Construction
Operators of construction activities on the NMSU main campus, including tenants, are required to comply with
the NPDES General Permit for Stormwater Discharges from Construction Activities. 

If the entire disturbed area is less than five (5) acres, including utility connections and the staging area, and
the project will be of relatively short duration, the construction activity may qualify for a permit waiver. 

EPA’s Low Erosivity Waiver Calculator can be used to determine if the waiver is applicable to the project.

All other projects that disturb one (1) acre of more must prepare a Stormwater Pollution Prevention Plan
(SWPPP) and file a Notice of Intent (NOI) to authorize the discharge of stormwater. 

Helpful Links:

Guidance on preparing a SWPPP
NMSU’s SWPPP review checklist
How to file an electronic NOI
Obtain information on the permit

Household Hazardous Waste (HHW)
Residents of Family Housing can take HHW to the Amador Avenue Recycling Center at 2825 W. Amador
Avenue.  The Center is open 7 am to 5 pm on Monday through Friday and 8 am to 4 pm on Saturday and
Sunday. 
 

http://www.nmsu.edu/safety/suggestions.htm
http://www.nmsu.edu/safety/suggestions.htm
http://cfpub.epa.gov/npdes/stormwater/lew/lewcalculator.cfm
http://cfpub.epa.gov/npdes/stormwater/swppp.cfm
http://cfpub.epa.gov/npdes/stormwater/enoi.cfm
http://cfpub.epa.gov/npdes/stormwater/cgp.cfm
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The Center accepts:  

Paints and Paint thinners
Oil and Gasoline
Kerosene
Aerosols
Fertilizers
Batteries

Pesticides
Pool Chemicals
Developing
Chemicals
Cleaning Chemicals
Acids
Mercury

   

Materials NOT Accepted:  

   

No Asbestos
No Biomedical Waste
No Fire Extiguishers

No Radioactive Waste
No Explosives
No Cylinders

No Ammunition
No Electronic Waste

 
For more information on HHW dispsoal, contact (575) 528-3800, or go to
www.thescrappypages.com/recycling.php  

©2011 NMSU Board of Regents - Legal Information

http://www.thescrappypages.com/recycling.php
http://www.nmsu.edu/web_legal/
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